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CONG HOA XA HOI CHU NGHiA VIET NAM 
Doc lap — Ty. do — Hynh phtic 

Thira Thien Hue, ngthy43thang onain 2020 

QUYET DINH 
Sira d6i, bo sung Quyet dinh so 1716/QD-UBND ngay 15 thing 7 nam 2020 

cua Chii tich UBND tinh ve cong bO Danh Inv the tyc hanh chinh duvc sira 
dOi, bO sung; thli tyc hanh chinh bi b5i bo trong linh vtrc Chting thyc th0c 

CONG THONG TIN DICN 	r.T.HUff 
thfim quyen giai quyet cua So.  Tir phi') tinh Thira Thien Hue 

DES 
so 	/(g  
Ngay• 	rQ/I I  
Chuyen• 	  

CHU TICH UY BAN NHAN DAN TINH 

Can cit. LuOt To cht'rc chinh quyen dia phtrong 2015; 
Can cit. Nghi dinh so 63/2010/ND-CP ngay 08 thong 6 nam 2010 cilia 

Chinh phi ve kiem soot thi tuc hanh chinh; 
Can ar Nghi dinh so 48/2013/ND-CP ngay14/5/2013; Nghi dinh so 

92/2017/ND-CP ngay 07 dicing 8 nam 2017 cYa Chinh phi ye viec sea 
sung mot so dieu cz,ia cac Nghi dinh lien quan den kiem soot thi tuc hanh chinh; 

Can cir Thong ttr so 02/2017/TT-VPCP ngay 31 timing 10 nam 2017 ctia 
Van phong Chinh phi htrang don ve nghiep vu kiem soot thY tuc hanh chinh; 

Can ar Quyet dinh so 1329/QD-BTP ngay 01 timing 6 nam 2020 cYa BO Tir 
phap ve viec cong ba thY tyc hanh chinh dtroc sira d di, bid sung; thY tuc hanh 
chinh bi bai 1)6 trong link vtrc chinig tlyrc thuOc pham vi chirc nang quan ly cria 
BO Ttr phap; 

Can ar Quyet dinh so 1716/QD-UBND ngay 15 timing 7 nam 2020 cria 
Chic tich UBND tinh ve cong ba Danh myc thY tuc hanh chinh dtroc sira doi, b 
sung; thi tyc hanh chinh bi bai 1)6 trong linh vtrc Chting thtrc thuOc tham quyen 
giai quyet cria So' Tyr phap tinh Thira Thien Hue; 

Theo de nghi cfra Giant dotc 	Tie phap tai Cong van so 1293/STP-VP 
ngay 03 thong 8 nam 2020. 

QUYET DINH: 

Dieu 1. Sira d6i, b6 sung mot s6 not dung tai Phu lvc I, Phu lvc II ban hanh 
kern theo Quy6t dinh s6 1716/QD-UBND ngay 15/7/2020 cua Chu tich UBND 
tinh ve cong b6 Danh muc thu tic hanh chinh duvc sira doi, b6 sung; thu tuc hanh 
chinh bi bai b6 trong linh vi,rc Chirng thgc thu6c th'a'm quyLl giai quye't cua Sa 
Tu phap tinh Thira Thien Hu6' (xem Phu Ivc kern theo). 



KT. CHU TICH 
HO CHU TICH 

an Thien Dinh 

Dieu 2. Trach nhiem cua cac co quan, don vi 
1. So.  Tu• phap: 
a) Cap nhat TTHC duac sira d6i, b6 sung trong linh vuc Chung thuc tai 

Quyet djnh nay vao He th6ng thong tin TTHC tinh Thira Thien Hue theo dUng 
quy djnh; Cong bo cong khai TTHC nay tren Trang Thong tin dien tix cUa don vj. 

b) Trong thOi han 10 ngay ke tir ngdy Quyet djnh nay c6 hieu luc, xay 
dung va trinh Uy ban nhan dan tinh phe duyet quy trinh not b6, quy trinh dien tir 
giai guy& TTHC duac b6 sung trong linh vuc Chin-1g thuc tai Quyet djnh nay de 
cau hinh tren phAn mem He th6ng xir ly mot cfra tap trung cua tinh. 

c) Ph6 bien viec trien khai thuc hien giai guy& cac TTHC nay den cac dan 
vi truc thuc Si theo hu6ng clan tai Phu luc kern theo Quyet djnh nay. 

2. Van phong Uy ban nhan dan tinh: 
a) Cap nhat TTHC duac b6 sung trong linh vuc ChUng thuc tai Quyet djnh 

nay vao Ca sa du lieu qu6c gia ve TTHC; 
b) COng khai TTHC duac b6 sung tai Quyet djnh nay tren he th6ng thong 

tin TTHC cfia tinh. 
Dieu 3. Quyet djnh nay c6 hieu luc thi hanh ke tix ngdy 
Nhimg not dung khac thuc Quyet djnh so 1716/QD-UBND ngdy 

15/7/2020 van gift nguyen hieu luc thi hanh. 
Dieu 4. Chanh Van phong US,  ban nhan dan tinh, Giam dOc S6 Tu phap va 

Giam dOc cac so, ban nganh cap tinh; Chu tjch UBND cac huyen, thj xa, thanh 
ph6 Hue, Chu tjch UBND cac xa, phuomg, thj tr4n va cac to chdc, ca nhan c6 lien 
quan chlu trach nhi 'ern thi hanh Quyet djnh 

Nai 
- Nhu Dieu 4; 
- Cpc KSTTHC — VP Chinh phii; 
- CT va cac PCT UBND tinh; 
- Cac So, ban, nganh cap tinh; 
- UBND: cap huyen, cap xa; 
- Cong Thong tin Dien tir; 
- Lanh dao VP UBND tinh va CV: TTr; 
- Ltru: VT, KSTT. 



DANH MUC THU TUC HANH C 
THUOC T 

(Kern theo Quyet dinh sa 242.1..n 

luc I 
DOI, BO SUNG TRONG LINH VI  1C CITUNG THI) C 

QUYET CUA SO TU.  PHAP 
nam 2020 cita Chit tich UBND tinh Thira Thien Hue) 

TT 
Ten Thii tut hanh 
chinh/ (Ma Ito su) 

Thoi han giai guy& 
Dia diem 

Tip nh4n/ 
Thirc hien 

Phi, le phi 
(neu co) 

Can cii. pilaf) 15,  

I. Thu tuc hanh 
chinh Ai) dung 

chung 

1 

TIM tuc chirng third 
ban 	sao 	tir 	ban 
chinh giAy ter, van 
ban do ca quan , t8 
third 	c8 	tham 
quyen 	dm 	Via 
Nam 	cAp 	hoac 
chirng nhan 
(MHS: 2.000815) 

- Trong ngay lam vi& hoac trong 
ngay lam vice  tiep theo, neu tiep 
nhan h6 so hop l' sau 15 gier trong  
ngay. 
- Doi vai truerng hop ding mot lfic 

c ban sao tir yeu cau chirng thu r 
nhi&I 14 ban chinh ,giAy t?y, van 
ban; ban chinh ca phieu trang; yeu 
cau so luting nhieu ban sao; not 
dung giay to, van ban phirc tap 
kilo kiem tra, doi chieu ma ca 
quan, to third thuc hie:n chirng 
thuc kh8ng the dap Ung dugc thai 
han quy dinh neu teen thi thoi han 
chirng third duac keo dai them chirng. duac 
khong qua 02 (hai) ngay lam vie:c 
hoac có the dai han theo thoa 
thuan bang van ban vai nguai yeu 
can chirng thkrc. Truerng hop tra 

Trung tam Hanh 
chinh tong cap 
huyen; Bó phan 
--fp  tie 	nhan va tra 
ket qua cap' 	xd; 
To 	third 	hanh 
nghe 	tong 
chirng/ 	UBND 
cap 	huyOn, 

cap xd, 
To 	chic 	hanh 
nghe 	tong 	: 

,-- 2.000
+ 

dong/trang; 

- Tu trang this  
3troy len thu 

• 1.000 
dons/trang. 

- T8i da thu 
khong qua

4  

200.000 
do
.
Roan. 

- Trang, 	la can 
cir de thu phi 

tinh theo 
trang oh ban 

chinh. 

phil v6s cAp ban sao tit ban chinh, chirng thud
,UBND 

Nghi 	dinh 	s6 	23/2015/ND-CP 	ngay 
16/02/2015 dm Chinh phi" ye cAp ba'n sao tir ban 
chinh, chirng third chit 14 va chirng thud hop 
d6ng, giao dick; 
+ Th8ng to s6 01/2020/TT-BTP ngay 03/3/2020 
dm Bo truang 138 Tu phap quy dinh chi tiet va 
twang clan thi hanh mot so dieu dm Nghi dinh 
s6 23/2015/ND-CP ngay 16/02/2015 dm Chinh 

chit 14 va chirng thud hop (long, giao dich; 
+ 	Thong 	to 	so 	226/2016/TT-BTC 	ngay 
11/11/2016 dm 138 truang 138 Tai chinh quy 
di 	,  dinh mire thu, the OP thu, n8p, quan IS,  va sit 
dung phi chirng thuc. 

Ghi chit: Phim chi' in nghieng M nhiing ni)i dung bii sung 



2 

TT Ten Thu tut hank 
chinh/ (Ma hO so) Thai Ilan giai quyet 

Dia diem 
Tiep nh4n/ 
Thtyc hi0 

Phi, l' phi 
(nett co) Can cfr phi') 1S,  

ket qua trong ngdy lam viec tiep 
theo hoac phai keo dai thoi gian 
theo quy dinh thi ngtr6i tiep nhan 
h6 so phai c6 phieu hen ghi 1-6 
thei gian (gi6, ngdy) tra ket qua 
cho ngtroi yeu cau chirng thgc. 

2 

Thu tuc chUng thuc 
ban 	sao 	tar 	ban 
chinh giay to.,

van  • 
ban do co quan, to 
chirc 	c6 	tham 
quyen 	cila 	mac

, 

chdc 	co 	tham 
quyen 	oh 	Viet 
Nam lien ket vai 
co quan, to claire c6, 

nuoc 	ngodi 	cap 
hoac chirng nhan 
(MHS: 2.000843) 

ngoai; co quan, , to charth' 

than' 	quyen 	cita cu 

- Trong ngdy lam viec hoac trong 
ngdy lam viec tiep theo, neu tiep 
nhan h6 so hqp l' sau 15 gi6 trong 

, ngay. 
- Doi val. tru6ng hop cang mot luc 

• 
yeu cau chfrng thuc ban sao tir 
nhieu loci ban chinh giay t6, van 
ban.  ban chinh c6 nhieu trang; yeu 
• ' 	, 	.• 	, 	„. 

cau so luong nhieu ban sao; n91 
dung giay t6, van ban phirc tap 
kiO kiem tra, d6i chieu ma co 
quan, to chirc that hien chimg 
that khong the dap Ung &roc th6i 
Ilan quy dinh neu tren thi th6i flan 
ch rig  

	

tr 	thuc duoc keo dai them 
khong qua 02 (hai) ngay lam viec 
hodc c6 the dai hon theo th6a 
thuan bang van ban vai ngtroi yeu 
cat' chang thuc. Tru6ng hop tra 
ket qua trong ngdy lam viec tiep 
theo hoac phai keo dai th6i gian 
theo quy dinh thi ngtred tiep nhan 

, 
- 	

1 ru ng 	tam 
Hanh chinh cong,  
cap 	huyen; 	TO 

h 	n2-11' 

	

 an 	
- cong 	chicng/ 

UBND 	cap 
huyen 	To 

• 
chitc ; 

ha nh nghe cong 

c
hl:rng. 

- 2.000 
d6ng/trang; 

- Tu  trang  thin 
3 tr& len thu 

, 1.000 
dong/trang. 
-1-6i dathu 
khong qua  

-  
200.000 

do •ng/ban. 
- Trang la can 

de thu phi 
duorc tinh theo 
trang cila ban 

chinh. 

+ 	Nghi 	dinh 	so 	23/2015/ND-CP 	ngdy 
16/02/2015 ctia Chinh phn ve cap ban sao to ban 
chinh, chung thuc chit Icy! va chUng thuc hop 
dong, giao dich; 
+

,Thong to s6 01/2020/TT-BTP ngdy 03/3/2020 
cua B6 truang B6 Tu phap quy dinh chi tiet va 
huang an thi hanh mot so dieu cira Nghi dinh 
so 23/2015/ND-CP ngdy 16/02/2015 ctia Chinh 
phi' ve cap ban sao tax ban chinh, chung thuc 
chir 14 va chirng time hop d6ng, giao dich; 
+ 	Thong 	tu. 	so 	226/2016/TT-BTC 	ngdy 
11/11/2016 dm B6 tru6ng B6 Tai chinh quy 
dinh mdc thu, the d6 thu, n6p, quart 1)"7 va sir 
dung phi chirng thuc. 

Ghi chic: Phiin chi( in nghieng hi nhiing not dung ha sung 



3 

TT Ten Thu tut hanh 
chinh/ (Ma ho so) 

WA 11#11 giai quyet 
Dia diem 

Tip nh4n/ 
Thtrc hien 

Phi le phi 
(neu co) 

Can cfr phi!) 1y 

h8 sophai có phiau hen ghi rO 
thi gian (giO, ngay) tra ket qua 
cho ngued yeu cau chirng thuc. 

Thu tut chirng thuc 
chit 14 trong cat 

, 	van ban 
Op dung cho ca 
truemg hop chirng 
thuc diem chi va 
twang hop ngued 
yeu cau chirng thuc 
khong 	the 	14, 
khong the diem chi 
cluoc) 
(MHS: 2.000884) 

3 tong 

giay 	toy, 
 - Trong ngay lam viec hoac trong 

ngay lam viec tiep theo, neu tiep  
nhan he so hop le sau 15 06 trong 
ngay. 
- TruOng hop tra ket qua trong 

lam viec tiep theo thi ngueri ngaY 	, • 	 • 
tiep nhan he so phai có phieu hep cac.  
ghi di thed gian (gier, ngay) tra ket 
qua cho ngued yeu cau chirng 
thuc. 

Trung tam Hanh 
chinh tong cap 

Bo phan 
• nhan 	va 	

• 
tiep nhan va tra 
ket qua cap xd• 

' 
To 	chirc 	hanh 

; 
nghe

, 
chirng/ 	UBND 

,,,, 
•P 	

huyen; 
UBND cap xcr; 
To 	chirc 	hanh 
nghe 	tong 
chirng. 

10.000dong/tr 
Iron h 

 op 
‘ g 	'a (twang hop 

duac tinh la 
mot hoac 

nhi'u chit 14 
trongmot giay 
to  van ban). 

, v  

	

+ 	Nghi 	dinh 	so 	23/2015/ND-CP 	ngdy 
16/02/2015 dm Chinh phii ve cap ban sao tir ban 
chinh, chirng thuc chit.  14 va chirng thuc hop 
dong, giao dich. 
+ Thong tu se 01/2020/TT-BTP ngay 03/3/2020 

	

, 	..,„ 	, cua BQ truerng BO Tu phap quy dinh chi ti& va 
huOng dan thi hanh met so dieu dm Nghi dinh 
se 23/2015/ND-CP ngay 16/02/2015 dm Chinh 
phii N," cap ban sao tir ban chinh, chirng thuc 
chit k)"/ va chirng thuc hop d8ng, giao dich. 

	

+ 	Thong 	tu 	se 	226/2016/TT-BTC 	ngay 
11/11/2016 dm BO truOng Be Tai chinh quy 
dinh mire thu, che de thu, Op, quail 13i va sir 
dung phi chirng thuc. 

4 

Thu tuc chirng thgc 
viec 	sira 	doi, 	be 
sung, hily be hop 
dOng, giao dich 
(MHS: 2.000913) 

- Trong ngay lam viec hoac, trong 
ngay lam viec tie') theo, neu tiep 
nhan ho so hop le sau 15 gier trong 
ngay. 
- Twang hop tra ket qua trong 
ngay lam viec tiep theo thi ,nguai 
tiep nhan he so phai co phieu hen 
ghi ro thai gian (giO, ngay) tra ket 
qua cho nguei yeti cau chirng 

Trung tam Hanh 
chinh cling cap 
huyen; BO phan 

nhOn va tra 
qua cap xei/ ket qua 

UBND 	cap' 
huyen; 	UBND 
ca„ xii.  

P  

30.000 
dpng/hop 
dong, giao 

dich 

+ 	Nghi 	dinh 	so 	23/2015/ND-CP 	ngay 
16/02/2015 cila Chinh phii ve cap ban sao tit ban 
chinh, chirng thuc civil 14/ va chirng thus hop 
dong, giao dich; 
+ Thong tu se 01/2020/TT-BTP ngay 03/3/2020 
oh Bo truemg Bo Tu phap quy dinh chi tiet va 
huong an thi hanh met so dieu ciia Nghi dinh 
se 23/2015/ND-CP ngay 16/02/2015 cila Chinh 
phii ve cap ban sao tir ban chinh, chirng thuc  

Ghi chit: Phibi chit in nghieng la nhirng not dung ba sung 



4 

TT Ten Thu tuc hanh • - chinh/ (Ma ho so') 
Thai hail Oil quyet 

Dia diem 
Tiep nh4n/ 
Thtyc hi0 

Phi, le phi 
(nen co) Can dr phap IS,  

thuc. chit ky va chirng thuc hop (long, giao dich; 
+ 	Thong 	tu 	so 	226/2016/TT-BTC 	ngdy 
11/11/2016 dm BO tru&ng BO Tai chinh quy 
dinh mirc thu, che do thu, nOp, quan ly va sir 
dung phi chiing thuc. 

5 

Thu tuc sira 16'i sai 
sot trong hop &mg, 
giao (Lich 
(MHS: 2.000927) 

- Trong ngdy lam yiec hoac trong 
ngay lam yiec tiep theo, neu tiep 
nhan ho so hop le sau 15 giO• trong 
ngdy. 
- TruOng hop tra ket qua trong 
ngdy lam yiec tiep theo thi ngued 
tiep nhan he) so phai có phie.0 hen 
ghi ro thai gian (gi6, ngay) tra ket 
qua cho ngued yeu cau chirng 
thuc. 

Trung tam Hanh 
chinh tong cap 
huyen; BO phan 
tiep nhan va tra 
ket quci cap xal 

,: UBND 	cap 
huyen; 	UBND 
cap xa. 

25.000 
dong/hop 
&mg, giao 

dich 

+ 	Nghi 	dinh 	so 	23/2015/ND-CP 	ngdy 
16/02/2015 oh Chinh phu ye cap ban sao tir ban 
chinh, chirng thuc chit ky lid chirng thuc hop 
demg, giao dich; 
+ Thong tu se) 01/2020/TT-BTP ngay 03/3/2020 
ciia BO truang BO Tu phap quy dinh chi tiet va 
hung clan thi hanh mot so dieu cua Nghi dinh 
so 23/2015/ND-CP ngdy 16/02/2015 ciia Chinh 
phil ye cap ban sao tir ban chinh, chirng thuc 
chirk3',  va chirng thuc hop dong, giao dich; 
+ 	Thong 	tu 	so 	226/2016/TT-BTC 	ngay 
11/11/2016 dia. BO twang BO Tai chinh quy 
dinh mirc thu, the dO thu, Op, quail 1)",  va sir 
dung phi chirng thuc.,  

6 

Thii tuc 	cap 	ban 
sao có chirng thuc 
tir ban chinh hop 
dorm 	dich d- giao dich 

 
-' 	• 	a  

duoc chung thuc 
(MHS: 2.000942) 

T
• 

- Trong ngdy lam viec hoac trong 
,; ngay lam yiec lief) theo, n6u tiep 

nhan hO so hop le sau 15 giat trong 
ngdy. 
„ ,; , 

- 	ruong hop tra ket qua trong 
ngdy lam yiec tiep theo thi nguOri 
tiep nhan he) so phai co phi6u hen 

ro thai gian (gio, ngay) tra ket 
ghi _  	. 	.„ 	

, ket  
qua cho nguoi yeu tau chimg 

Trung tam Hanh 

	

, 	„ 	,; 
chinh tong cap 
huyen; BO phan 
tiep nhan va tra 
ket  qua cap xa/ 

 , 

	

UBND 	cap 

	

huyen; 	UBND 

	

,4. 	_ 
cap xa. 

,- 2.000 
_ dong/trang; 

Tit trang thin 
3 tra len thu 

1.000
• 

 
dong/trang. 

, 	. 
- Tell da thu 
khong qua 
200.000 

+ 	Nghi 	dinh 	so 	23/2015/ND-CP 	ngay 
16/02/2015 cna Chinh phii ye cap ban sao tir ban 
chinh, chirng thuc chit ky va chirng thuc hop 
dOng, giao dich; 
+ Thong tu se) 01/2020/TT-BTP ngay 03/3/2020 
ciia BO twang BO Tu phap quy dinh chi tie'. va 
huang don thi hanh mot so dieu cila Nghi dinh 
so 23/2015/ND-CP ngay 16/02/2015 ciia Chinh 
phii ye cap ban sao tir ban chinh, chiing thuc 

Ghi chic: Phan chi' in nghieng M nhang not dung ba sung 
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TT chinh/ (Ma ho so') 
Ten Thu tut hanh - 

TWA han giai quyet 
Dia ditn 

Tiep nhan/ 
Thtrc hi 0 

Phi, 1? phi 
(ntu co) 

Can dr pita') 15r 

thuc. dong/ban. 
- Trang la can 
cir de thu phi 

duov tinh theo 
trang dm ban 

chinh. 

chit Icy/ va chirng thuc hop 'Jong, giao dich; 
+ 	Thong 	to 	so 	226/2016/TT-BTC 	ngay 
11/11/2016 dm BO truang BO Tai chinh quy 
dinh mirc thu, the dO thu, n6p, quart V/ va sir 
dung phi chirng thuc. 

II. ThU tut hanh 
chinh cap huy0 

7 

Thu tpc chi:mg thuc 
chi 14 ngtrei dich 
ma nguOi dich la 
Ong tat \Tien dich 
thuat dm Phong Tu 
phap 
(MHS: 2.000992) 

- Trong ngay lam yiec hoac trong 
ngay lam yiec tiep theo, neu tiep 
nhan ho so• hqp le sau 15 gib.  trong 
ngay hoac c6 the keo dai han theo 
th6a thuan bang Van ban voi ngtreti 
yeu cau chirng thuc. ,  
- Trung hop tra ket qua trong 
ngay lam yiec tiep theo hoac phai 
keo dai thoi gian theo th6a thuan 
thi nguoi tiep nhan ho sophai co 
phieu hen ghi ro tiled gian (gib., 
ngay) tra ket qua cho ngtroi yeu 
cau chimg thuc. 

Trung tam Hanh 
chinh  tong  cap 

 

huven/ 	UBND 
z 	• 	,. 

cap huycn. 

10.000 
dong/trueng 

hop 

+ 	Nghi 	dinh 	s6 	23/2015/ND-CP 	ngay 
16/02/2015 dm Chinh phit ye cap ban sao tir ban 
chinh, chirng thuc chit 14 va chirng thuc hop 
dong, giao dich; 
+ Thong tu s6 01/2020/TT-BTP ngay 03/3/2020 
dm BO truOng BO Tu phap quy dinh chi het va 
huang dan thi hanh mot so lieu dm Nghi dinh 
so 23/2015/ND-CP ngay 16/02/2015 dm Chinh 
phit ve cap ban sao tir ban chinh, chi:mg thuc 
chit 14 va chimg thuc hop dong, giao dich; 
+ 	Thong 	tu 	so 	226/2016/TT-BTC 	ngay 
11/11/2016 cUa BO truOng BO Tai chinh quy 
dinh mirc thu, the d6 thu, n6p, quan 13',  va sir 
dung phi chirng thuc. 

Ghi chit: Phiin chiic in nghieng hi nherng not thing ba sung 
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TT Ten Thu tut hank . 	, 
chinh/ (Ma ho so) 

Tho'i h4n giai quyet 
Dia diem 
.A 	,,nhan/ Phi, Tiep nn/ 

Thkrc hien 

le phi 
(neu co) Can co' phap 1ST 

8 

Thu tuc chirng thuc 
chic kY nguari dich 
ma 	ngo6i 	dich 
khong phai la Ong 
tat vien dich thuat 
(MHS: 2.001008) 

- Trung ngdy lam viec hoc trong 
ngdy lam viec tiep theo, neu tiep 
nhan 116 so hop le sau 15 gib' trong 
ngdy hoc c6 the keo dai hon theo 
thud thuan bang van ban voi 112 ' - 

-um  
yeu cau chirng thuc. 
_ „1., ruo , ng hop tra ', 	ket qua , 	trong 

 .,, 	. 
ngay lam vice tiep 	og.c phai A theoh - 
keo dai th6i gian theo th6a thuan 
thi nguoi tiep nhan h6 so phai co 
phieu hen ghi 61 thai gian (gia, 
ngay) tra ket qua cho nguaci yeu 
cau chirng thgc. 

Trung tam Hanh 
, chinh tong cap 

h
,

^ / 	UBND 
u'Ygn  

/0 h yen 
cà  	u-  • 	• 

10.000 
d ,,, ngitruang „ o 

hop 

dong, giao dich; 
 

+ 	Nghi 	dinh 	so 	23/2015/ND-CP 	ngay 
16/02/2015 dm Chinh phii v'e cap ban sao tir ban 
chinh, chirng thuc chit 14 va chirng awe hop 

+ Thong to s6 01/2020rrT-BTP ngdy 03/3/2020 
ciia BO twang BO To phap quy dinh chi tiet va 
huang an thi hank mot so dieu cilia Nghi dinh 

,; so 23/2015/ND-CP ngay 16/02/2015 dm Chinh 
phii ve cap ban sao tir ban chinh, thing thtrc 
chit 14 va thing thuc hop dong, giao dich; 
+ 	Thong 	to 	so 	226/2016/TT-BTC 	ngdy 
11/11/2016 oh BO troang BO Tai chinh quy 
dinh mire thu, the dO thu, nOp, quan ly va sir 
dung phi chirng thtrc. 

9 

Thit Mc chirng thuc 
hop 	ding, 	giao 
dich lien quan den 
tai san la dOng san 
(MHS: 2.001044) 

Khong qua 02 (hai) ngdy lam viec , 
hoc CO the keo dai hon theo thud 
thuan bang van ban veri ngood yeu 
cau chirng thuc. 
- Triraing hop keo dai thai han,giai 
quyet thi nsithi tiep nhan ho so 
phai c6 phial hen ghi ri5 thai gian 
(gia, ngdy) tra ket qua cho nguai 
yeu cau chirng thuc 

Trung tam Hanh 
chinh tong cap 
huyen/ 	UBND 
cap huyen. 

50.000 
dong/hop 
d6ng, giao 

dich 

+ 	Nghi 	dinh 	s6 	23/2015/ND-CP 	ngay 
16/02/2015 oh Chinh phil ve cap ban sao tir ban 
chinh, chirng thuc chi-r 14 va chirng thuc hop 
dtmg, giao dich; 
+ Thong to so 01/2020/TT-BTP ngay 03/3/2020 
dm BO twang BO To phap quy dinh chi tiet va 
huang an thi hanh mot so dieu ciia .Nghi dinh 
s'6 23/2015/ND-CP ngdy 16/02/2015 dm Chinh 
phil ve cap ban sao tir ban chinh, chirng thgc 
chit 14 va chirng thuc hop (long, giao dich; 
+ 	ThOng 	to 	so 	226/2016/TT-BTC 	ngdy 
11/11/2016 dm BO troang BO Tai chinh quy 
dinh mire thu, the dO thu, Op, quail ly va sir 
dung phi chirng thuc. 

Ghi 	Phiin chit in nghieng la nhiing not dung ba sung 
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TT 
chinh/ (Ma ho so) 
Ten Thu tut hanh Phi, 

ThiYi han giii quyet 
Dia diem 

Tip nh4n/ 
Thtyc hien 

le phi 
(ne'll co) 

Can cii Oar, ISr 

10 

Thii tuc chirng thuc 
van ban thoa thuan 
phap 	chic 	di 	san 
ma di san la dong 
san 
(MHS: 2.001050) 

	

- Khong qua 02, 	(hai) ngay lam 
viec hoc c6 the kelp dai han theo 
th6a thuan bang van ban v6i ngtred 

• 
yeu cau chirng thuc. 
- Trtrong hop kelp dai th6i han giai 

• , 	• 	, 	. 	.,; 	„ 	• 	x 
quyet thi nstrai tip nhan ho so• 
phai c6 phieu hen ghi 1.6 th6i gian 

 .: (gdy, ngay) tra ket qua cho ngu6i 
yeu cau chirng thuc. 

Trung tam Hanh 
chinh tong cap 

,, 
huygn/ 	UBND 
cap huyen. 

50.000 
dong/van ban 

&Ong, giao dich; 
 

+ 	Nghi 	dinh 	so 	23/2015/ND-CP 	ngay 
16/02/2015 dm Chinh phu ve cap ban sao tit ban 
chinh, chirng thuc chit 14 va chirng time hop 

+ Thong tu so 01/2020/TT-BTP ngdy 03/3/2020 
dm BO truang BO Tu phap quy dinh chi tiet va 
huang an thi hank met so dieu dm Nghi dinh 
so 23/2015/ND-CP ngay 16/02/2015 dm Chinh 
phi' ve cap ban sao tit ban chinh, chimg thuc 
chit 14 va chirng thuc hop dong, giao dich; 
+ 	Thong 	tu 	so 	226/2016/TT-BTC 	ngay 
11/11/2016 dm BO tru6ng BO Tai chinh quy 
dinh mitt thu, the di) thu, nOp, quan 1S,  va sit 
dung phi chirng thuc. 

11 

Thu tut chirng thuc 
van ban khai nh'an 
di san ma di san la 
dOng san 
(MHS: 2.001052) 

- Khong qua 02, 	(hai) ngay lam 
viec hoc c6 the kelp dai han theo 
thoa t1-man bang van ban ved ngtroi 
yeu cau chirng thuc. 
- Trueng hop kelp dai thoi han giai 
quyet thi ngtroi tiep nhan ho  so• 
phai c6 phieu hen ghi rO thai gian 
(gi6, ngay) tra ket qua cho nguai 
yeu cau chirng thuc. 

Trung tam Minh 
chinh tong cap 
huyen/ 	UBND 
cap huyen. 

50.000 
d6ng/van ban 

Tong, giao dich; 
 

+ 	Nghi 	dinh ' 	s6 	23/2015/ND-CP 	ngdy 
16/02/2015 dm Chinh phit ve cap ban sao tit ban 
chinh, chimg thuc chit 14 va chirng thuc hop 

+ Thong tu so 01/2020/TT-BTP ngay 03/3/2020 
dm BO truerng BO Tu phap quy dinh chi tiet va 
huang an thi hank mot so dieu dm Nghi dinh 
s6 23/2015/ND-CP ngay 16/02/2015 dm Chinh 

 , 	x 	• phu ve cap ban sao tit ban chinh, chirng thuc 
chit 14 va chirng thuc hop (long, giao dich; 
+ 	Thong 	tu 	so 	226/2016/TT-BTC 	ngay 
11/11/2016 dm BO truing BO Tai chinh quy 
dinh mire thu, the dO thu, nOp, quan 17 va sir 
Ong phi chirng thuc. 

Ghi chic: Phan chit in nghieng M 'Mang not dung ba sting 
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TT 
Ten Thu tuc hanh • - 
chinh/ (Ma ho so') 

Thai bun giai guy& 
Dia diem 

Tip nhan/ 
Thtyc hien 

Phi, le phi 
(ne'tt co) 

Can cur phap 1ST 

III. Thu tuc hanh 
chinh cap xa 

12 

Thutuc chi:mg thgc 
hop 	&Ong, 	giao 
dich lien quan den 
tai san la &Ong san, 
quyen sir dung dat 
va nha a 
(MHS: 2.001035) 

- Khong qua 02 (hai) ngay lam 
viec hoac co the keo dai him theo 
them tbuan bang van ban vai nguai 
yeti cau chirng thirc. 
- Throng hap keo dai thai hangiai 
quyet thi nAtrai tiep nhan ho SO' 

phai có phial hen ghi rO thai gian 
(gi8, pgay) tra ket qua cho nguai 
yeu cau chirng thirc 

Bo 	phan 	tiep 
nhan va tra ket 
_to 
	cap 
	

xa/ qua cap xei.  

50.000 
&Ong/hap 
dong, giao 

dich 

+ 	Nghi 	dinh 	so 	23/2015/ND-CP 	ngdy 
16/02/2015 dm Chinh phil ve cap ban sao tit ban 
chinh, chimg thirc chit ky va chimg thirc hap 
dong, giao dich; 
+ Thong tu so 01/2020/TT-BTP ngdy 03/3/2020 
cila BO truang B8 Tu phap quy dinh chi tiet va 
timing an thi hanh mot s8 dieu cila Nghi dinh 
se) 23/2015/ND-CP ngdy 16/02/2015 dm Chinh 
phi' ve cap ban sao to ban chinh, cluing thuc 
chic ky lid chirng thirc hop &on& giao dich; 
+ 	Thong 	to 	so 	226/2016/TT-BTC 	ngay 
11/11/2016 dm 138 twang BO Tai chinh quy 
dinh mirc thu, the (18 thu, Op, quart ly va sir 
dung phi chirng thgc;  

13 
Thil tkic chirng thgc 
di chiic 
(MHS: 2.001019) 

- Kh8ng qua 02 (hai) ngdy-  lam 
viec hoac có the keo dai hart theo 
thoa tbuan bang van ban vai nguai 
yeu cau cluing thgc. 
- Twang hop keo dai thai han giai 

• • 
quyet thi nrai tiep nhan ho sa 
phai có phial hen ghi rO thai gian 
(gier, ngdy) tra ket qua cho nguai 
yeu cau chi:mg thirc. 

Bo 
„ 	

phan 	till, 
nhan va tra ket 

*, 	x 
cap 	xa 

_ 
qua 
UBND cap xei.  

50.000 
•

/ 	dong/di chile 

+ 	Nghi 	dinh 	so 	23/2015/ND-CP 	ngdy 
16/02/2015 dm Chinh phit ve cap ban sao tit ban 
chinh, chirng thgc chit ky va chirng thgc hap 
dong, giao dich; 
+ Thong tu so 01/2020/TT-BTP ngay 03/3/2020 
ctla B8 truang Bo" Tu phap quy dinh chi tiet va 
huang clan thi hanh mot so diet' cita Nghi dinh 
so 23/2015/ND-CP ngdy 16/02/2015 dm Chinh 
phii ve cap ban sao to ban chinh, chirng thuc 

Ghi 	Phan chil• in nghiing la Wang not dung ha sung 
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TT Ten Thu tty hanh 
chinh/ (Ma ho so') 

Thai Ilan giii quyet 
Dia diem ; 

Tip nhan/ 1  
Thtrc hi0 

Phi le phi • 
(neu có) 

Can cir phi') 1Sr 

chit ky va chimg thuc hop d6ng, giao dich; 
+ 	Thong 	tu 	so 	226/2016/TT-BTC 	ngdy 
11/11/2016 dm BO truing BO Tai chinh quy 
dinh mirc thu, the d'6 thu, nip, quail ly va sir 
dung phi chirng thuc.,  

14 

Thu tpc chimg thuc 
van 	ban 	tir 	ch6i 
nhdn di san 
(MHS: 2.001016) 

- Khong qua 02 (hai) ngdy lam 
vi'ec hoc co the keo dai hart theo 
th6a thudn bang van ban yeti ngtroi 

,, 	, 	. 
yeu cau chung tntrc. 
- Tnrang hop keo dai thoi Ilan giai 
quyet thi nguoi tiep nhdn ho so• 

,. co .,; 	ghi 
	_ 	, .  

phat 	o phieu hen 	ro that gian 
(gi6, ngay) tra k6t qua cho ngtroi 
yeu cau chirng thuc. 

, 	,, 	.,; 
B9 	phan 	tiep 
nhan va tra ket 

,f 	,. 
qua, 	cap 	xa/ 
UBND cap xii. 

• 

50.000 
d6rigivan ba'n 

+ 	Nghi 	dinh 	so 	23/20 1 5/ND-CP 	ngay 
16/02/2015 dm Chinh phi' v6 cap ban sao tir ban 
chinh, chung thuc chit ky va chimg thuc hop 
(long, giao dich; 
+ Thong tu so 01/2020/17-BTP ngdy 03/3/2020 
dm BO truing BO Tu phap quy dinh chi tiet va 
huang an thi hanh mot so dieu dm Nghi dinh 
s6 23/2,  01,5/ND-CP ngay 16/02/2015 dm Chinh 
phil ve cap ban sao tir ban chinh, chirng thuc 
chit 14 va chung thuc hop clang, giao dich; 
+ 	Thong 	tu 	so 	226/2016/TT-BTC 	ngdy 
11/11/2016 dm B6 twang BO Tai chinh quy 
dinh mirc thu, che d6 thu, nip, quan lY va sir 
dung phi chirng thuc. 

15 

Thu tuc chimg thuc 
van ban th6a thudn 
phan 	chia di 	san 
ma di san Id dOng 
san, quy'6n sir dung 
dat, nha a 
(MHS: 2.001406) 

- Khong qua 02, 	(hai) ngay lam 
vi'ec ho4c c6 the keo dai han theo 
th6a thudn bang van ban vai ngtreci 
yeu cau chimg thuc. . 	. 	.,. 
- Twang hop keo dai theft han pat • , 
quyet thi nstrai tiep nhdn ho sa 
phai c6 phieu hen ghi ro died gian 
(gi6, ngdy) tra ke't qua cho ngtrai 
yeu cau chirng thuc. 

nhan va tra ket 

	

, 	.: 	— 

	

qua 	cap 	xa7 
UBND cap 

xa.  

Bo  
, 	

phan 	tiep
chinh, 

50.000 
_.:, 	, 	_ 	„ uongtvan Dan 

+ 	Nghi 	dinh 	so 	23/2015/ND-CP 	ngdy 
16/02/2015 dm Chinh pith ve cap ban sao tir ban 

chirng thuc chit ky va chimg thuc hop 
d6ng, giao dich; 
+ Thong tn.  so 01/2020/TT-BTP ngdy 03/3/2020 
cu' a BO tru6ng B6 Tu phap quy dinh chi tiet va 
huotig ddn thi hanh mot so dieu dm Nghi dinh 
so 23/2015/ND-CP ngdy 16/02/2015 dm Chinh 
phi' ve cap ban sao tir ban chinh, chirng thuc  

Ghi chic: Phiin chc'. in nghieng nhiing not dung b'J sung 
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TT Ten Thu ttic hank 
chinh/ (Ma ho so') 

Thiri hail giai quyet 
Dia diem 

Tip nh4n/ , 
Thin hien ,, 

1 	• Phi, le. phi 
(ne,n co) Can dr phap 157 

chit 4 va chimg thgc hop dong, giao dich; 
+ 	Thong 	to 	so 	226/2016/TT-BTC 	ngay 
11/11/2016 oh BO truong BO Tai chinh quy 
dinh mac thu, the dO thu, Op, quail ly va sit 
dung phi chimg thuc. 

16 

Thu Mc chirng thgc 
van ban khai nhan 
di san ma di san ja  
dOng 	san, 	quyen 

dung dat, nha a 
(MHS: 2.001009)  

- Khong qua 02, 	(hai) ngay lam 
vi'ec hoac c6 the keo dai hon theo 
thoa thuan Wang van ban voi ngued 

s 	 - 
yeu cau chirng thuc. 
- Trueing hop keo dai tiled han giai 

A 	• 	. 	. A 	, 	• ho quyet thi ngual ti p nhan 	so 

	

,. 
co

. A 	
ghi 
	_ ' 	, . 	. 

phai 	o phieu hen 	ro thm gian 
, (gio, ngay) tra ket qua cho ngueri 

yeu cau chiing thgc. 

Bsira 

BO 	ph -an 	tiep 
nhOn via tra ket 

x 	.., 
qua 	cap 	xa/ 
U ND cap xel. 

50.000 
- 

dong/van ban 

+ 	Nghi 	dinh 	so 	23/2015/ND-CP 	ngay 
16/02/2015 cilia Chinh phii ve cap ban sao tit' ban 
chinh, chung thuc chit 14 va chung thgc hop 
(Tong, giao dich; 
+ Th'Ong to so 01/2020/TT-BTP ngay 03/3/2020 
caa BO twang BO Tu phap quy dinh chi tiet va 
huang dan thi hanh mot so dieu cna Nghi dinh 
so 23/2015/ND-CP ngay 16/02/2015 cila Chinh 
phi' ve cap ban sao tit ban chinh, chimg thuc 
chit ky va chung thgc hop &Ong, giao dich;.  
+ 	Thong 	to 	so 	226/2016/TT-BTC 	ngay 
11/11/2016 dm WO truang BO Tai chinh quy 
dinh mirc thu, the dO thu, Op, quart ly va sir 
dung phi chirng thuc. 

Ghi cha: Phiin chit in nghieng la nhang not dung bo sung 
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NOI DUNG CU T Gt4 	:THU TUC HANH CHiNH DUVC 
StA DOI, BO SUN \ Ori9 4 	C CHUNG THVC THUQC THA1VI 

Q 	GIA1211 T CUA S6 Tir PHAP 
(Kern theo Quyet 	:21R.l.ngay .42. than 8 ,nam 2020 

cita Chic tick UBND tinh Mira Thien Hue) 

I. Thil tuc hanh chinh ip dung chung 

1. Thu tuc chirng thtrc ban sao tir ban chinh giAy to', van ban do co' quan 
to chirc c45 thAm quyen cua Viet Nam cap hoc chirng nha:n (MHS: 2.000815) 

- Trinh tir thtrc 

+ Nguai yeu cAu chung thkrc phai xudt trinh ban chinh giAy 0, van ban lam 
ca so' de chUng thkrc ban sao va ban sao can chung thkrc. 

+ Truang hop nguoi yeu cAu chimg thuc chi xudt trinh ban chinh thi co 
quan, to chirc tien hanh chip tix ban chinh de thkrc hien chimg thuc, trix twang hgp 
co quan, to chirc khong c6 phuong tien de chup. 

+ Nguad thuc hien chirng thkrc kiem tra ban chinh, doi chi6u vai ban sao, neu 
not dung ban sao dung vari ban chinh. Ban chinh giay 0, van ban khong thuc cac 
truamg hop ban chinh giay 0, van ban khOng dugc dung lam co so de chimg thuc 
ban sao thi thkrc hien chimg thkrc nhu sau: 

* Ghi dAy 	chUng chimg thkrc ban sao tix ban chinh theo mAu quy dinh, 

* Ky, ghi r6 ho ten, dung ddu cua Ca quan, to chirc thuc hien chimg thkrc va 
ghi vao so chung thuc. 

D6i \Tod ban sao c6 tir 02 (hai) trang tro. len thi ghi 	chimg vao trang cu6i, 
neu ban sao c6 tir 02 (hai) tra len thi phai &mg dau giap lai. 

M6i ban sao dugc chUng thkrc tir mot ban chinh giAy to, van ban ho-ac nhieu 
ban sao dugc chimg thuc mot ban chinh giay 0, van ban trong ding mot thari 
diem dugc ghi mot , chirng thuc. 

+ Nguai yeu cAu chimg thuc nhAn ket qua tai not n6p ho so. 

- Cfich thirc thuc hi0: Nap ha so' try-c tuyin tren Cong dich vu tong tinh 
(https://dichvucong.thuathienhue.gov.vn/)  ho'dc nap qua cluO•ng buw dien ho sac nOp 
try-c tiep kid Trung tam hanh chinh tong cap huyen, Bo ph "On tiep nhan va tra ket 
qua ctia UBND cap xei, To chirc hanh nghe tong chang. 

- Thanh phAn, se; ltrqng ho so': Ban chinh giAy 0, van ban lam co so' de 
chUng thkrc ban sao va ban sao can chimg thuc. Truarng hop nguad yeu cau chirng 
thuc chi xuat trinh ban chinh thi co quan, to chirc tien hanh chip tir ban chinh de 
thuc hien chimg thuc, trir truarng hop co quan, to chdc khong c6 phuang tien de 
chup. Ban sao tix ban chinh de thkrc hien chirng thkrc phai c6 day dU cac trang dal 
ghi thong tin ciaa ban chinh. 
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- Thai han giai quyet: Trong ngdy co quan, to chirc tiep nhan yeu cau hoac 
trong ngay lam viec tiep theo, neu tiep titian yeu cau sau 15 gia. Doi vai truong 
hop ding mot ldc yeu cau chimg thgc ban sao tin nhieu loci ban chinh giay to, van 
ban; ban chinh c6 nhieu trang; yeti,  cau so luting nhieu ban sao; not dung giay 
van ban phdc tap khO kiem tra, dai chieu ma co quan, to chdc thgc hien chirng 
thgc khong the dap irng dugc thOi han quy dinh neu tren thi tiled han chdng thgc 
dugc keo dai them khOng qua 02 (hai) ngdy lam viec hoac c6 the dai han theo th6a 
thuan bang van ban \fad nguoi yeu cau chirng thgc. Trueng hop tra ket qua trong 
ngdy lam viec tiep theo hoac phai keo dai died gian theo quy dinh thi nguoi tiep 
nhan ho so phai c6 phieu hen ghi ro thOi gian (giec, ngay) tra ket qua cho nguoi yeu 
cau chirng thgc. 

- D6i turfing thtyc hien thU tuc hanh chinh: Ca nhan, to chirc 

- Co' quan thtyc hien thu tuc hanh chinh: UBND cAp huyen, UBND cAp 
xa, T6 chirc hanh nghe cong chimg. 

- Ket qua thtyc hien thu tuc hanh chinh: Ban sao dugc chung thgc tin ban chinh 

- Phi: 2.000 d'ong/trang; tin trang thin 3 tra len thu 1.000 d'6ng/trang, tai da thu 
khong qua 200.000 dOng/ban. Trang la can cd de thu phi dugc tinh theo trang cda 
ban chinh. 

- Ten mau Io'n, mau khai: Khong 

- Yeu cau, di'eu kien thtyc hien thu tuc hanh chinh: Ban chinh giAy to, van 
ban can chimg thgc. 

Ban chinh giAy to., van ban khong dugc diing lam co so de chimg thgc ban sao: 

+ Ban chinh bi thy x6a, sda china, them, beft not dung khong hop le. 

+ Ban chinh bi hu hong, cu nat, khong xac dinh dugc not dung. 

+ Ban chinh &mg dAu mat dm co quan, to chirc c6 tham quyen hoac khong 
clang dau mat nhung ghi rO khong dugc sao chgp. 

+ Ban chinh co not dung trai phap lust, dao di c xa h6i; tuyen truyen, kich 
d6ng chien tranh, chong che d6 xa h6i chd nghia Viet Nam; xuyen tac lick su dia 
dan tOc Viet Nam; mac pham danh dg, nhan pham, uy tin cda ca nhan, to chic; vi 
pham quyen cong dan. 

+ GiAy to, van ban do ca nhan tin lap nhung khOng co xac than va dong dAu 
ciia co quan, to chirc c6 tham quyen. 

- Can cti phip 15,  cua thit tic hanh chinh: 

+ Nghi dinh s6 23/2015/ND-CP ngdy 16/02/2015 cd' a Chinh phi ye cAp ban 
sao td ban chinh, chimg thgc chd ky va chirng thirc hop d6ng, giao dich; 

+ Thong to s6 01/2020/TT-BTP ngdy 03/3/2020 dm B6 truong B6 Tu phap 
quy dinh chi ti& va huOng dan thi hanh mot so dieu cua Nghi dinh s6 23/2015/ND- 

Ghi chti: Phiin chit in nghieng la nhikng not dung sera dji, bj sung 
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CP ngay 16/02/2015 caa Chinh pha ve cap ban sao tir ban chinh, chang thvc cha 
ky va chang thgc hop clOng, giao Bich; 

+ Thong to so 226/2016/TT-BTC ngay 11/11/2016 caa BO twang Bo Tai 
chinh quy dinh mac thu, ch6 do thu, nOp, quanb'i va sir &gig phi chang thgc. 

Ghi chit: Phan chic- in nghieng la nhiing not dung sera c oi, bj sung 
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2. Thii,tuc 	thirc ban sao tir ban chinh giay to', van ban do co' quan, 
to chirc có tham quyen ciia ntr&c ngoai;., co quan, to chirc co tham quyen ciia Wet 
Nam lien ket WA co quan, to chirc có tham quyen ciia ntr&c ngoai cap hoc chting 
nh4n (MHS: 2.000843) 

- Trinh tir thtrc hien: 

+ Ngueri yeu cau chimg thgc phai xudt trinh ban chinh gidy to., van ban lam 
co.  sa de chirng thgc ban sao va ban sao can chirng thgc. 

+ TruOng hop nguaci yeu cau chimgthgc chi xudt trinh ban chinh thi co 
quan, 	

, 
chirc tien hanh chup tir ban chinh thgc hien chung thgc, trix truemg hop 

co quan, to chirc khong co phuong tien de chup. 

+ Nguoi thus hien Chung thgc kiem tra ban chinh, d6i chieu vOi ban sao, neu 
not dung ban sao dung vai ban chinh, ban chinh giay to, van ban khOng thu9c cac 
truemg hop ban chinh giay to., van ban khong dugc dung lam co se( de chirn.g thgc 
ban sao thi thgc hien chung thgc nhu sau: 

* Ghi day du loi chimg chirng thgc ban sao tix ban chinh theo mau quy dinh; 

* 1“/, ghi ro h9 ten, .gong ddu cua co quan, to chirc thgc hien chirng thgc va 
ghi vao so chirng thgc. 

D6i veil ban sao c6 tit 02 (hai) trang tra len thi ghi loi chdng vao trang cu6i, 
neu ban sao co tir 02 (hai) to tra len thi phai &rig dau giap lai. 

Mtii ban sao dugc chimg thgc tix mot ban chinh gidy to, van ban ho4c nhieu 
ban sao dugc chirng,thgc mot ban chinh giay to, van ban trong ding mot thOi 
diem dugc ghi mot so chung thgc. 

+ Nguei yeu cau chdrig thgc nhdn ket qua tg.i not n9p h6 so. 

- Cach thiic thtrc hien: NT hj trIfc tuye'n tren Cdng dich vu cong tinh 
(https://dichvucong.thuathienhue.gov.vn/)  hock Op qua cltr&ng bieu dien hoik n",c)p 
trtfc tiep tai Trung tam hanh chinh cong cap huyen, To chirc hanh nghe cong 
chting. 

- Thanh phAn, se ltryng ho so: Ban chinh gidy to, van ban lam co sa de 
chirng thgc ban sao va ban sao can chimg thgc. TruOng hop nguoi yeu cau chimg 
thgc chi xuat trinh ban chinh thi co quan, to chirc tien hanh chup tir ban chinh de 
thgc hien Ching thus, trir truZing hop co quan, to chirc khOng c6 phucmg tien de 
chup. Ban sao, chup tir ban chinh de thgc hien chirng thgc phai c6 day du cac trang 
da ghi thong tin dm ban chinh. 

- ThZvi han giai quyet: 

+ Thad Nil thgc hien yeu cau chirng thgc phai dugc bao dam,  ngay trong 
ngay co quan, to chirc tiep nhdn yeu cau hoc trong ngay lam viec tiep theo, neu 
tiep nhdn yeu cau sau 15 giO. Doi vai truOng h9p cling mot luc yeu cau chirng thgc 
ban sao tir nhieu loci ban chinh gidy to, van ban; ban chinh c6 nhieu trang; yeu cau 

Ghi chti: Phan chiic in nghieng lir nhirng not dung sfra c oi, b 7O sung 
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so luting nhieu ban sao; not dung gidy ter, van ban phirc tap kho kiem tra, d6i chieu 
ma co quan, to chuc thuc hien chirng thuc khong the dap Ung dugc thei han neu 
tren thi thoi han chUng thuc dugc ice() ,dai them khong qua 02 (hai),ngay lam viec 
ho4c có the dai han theo thoa thuan bang van ban \Tad nguoi yeu cau chUng thuc. 
TruOng hop tra ket qua trong ngay lam viec tiep theo hoac phai keo dai thoi gian 
theo quy dinh thi nguoi tiep nhan 116 so phai có phieu hen ghi 1.6 died gian (giO, 
ngay) tra ket qua cho nguoi yeu cau chimg thuc. 

- 1)6i tuvng thtyc hien thil tuc hanh chinh: Ca nhan, to chirc 

- Co quan thtyc hien thii tuc hanh chinh: UBND cap huyen, To chirc hanh 
nghe cong chirng. 

- Ket qua thtyc hien thii tuc hanh chinh: Ban sao dugc chimg thuc tir ban chinh 

- Phi: 2.000 dang/trang, -Ur trang thin 3 tro• len thu 1.000 d6ng/trang, t6i da 
thu khong qua 200.000 d6ng/ban. Trang la can cir de thu phi dugc tinh theo trang 
dia ban chinh; 

- Ten mau don, mau khai: Khong 

- Yeu cAtt, chieu kien thwc hien thii tuc hanh chinh: Ban chinh giay ter, van 
ban can chimg thuc. 

Ban chinh giay to, van ban khong dugc dung lam co 50 de chimg thuc ban sao: 

+ Ban chinh bi thy xoa, sira chita, them, bOt not dung khong hap le. 

+ Ban chinh bi hu hong, Cu nat, khong xac dinh dugc not dung. 

+ Ban chinh &mg dau mat dm co quan, to chirc có tham quyen hoac khong 
&mg dau mat nhung ghi r6 khong dugc sao chap. 

+ Ban chinh co not dung trai phap luat, dao dirc xa h6i; tuyen truyen, kich 
Ong chien tranh, chong the d6 xa h6i chu nghia Viet Nam; xuyen tac lich sir cila 
dan t6c Viet Nam; xac pham danh du, nhan pham, uy tin cila ca nhan, to chirc; vi 
pham quyen ding dan. 

+ Ban chinh do co quan, to chirc có tham quyen cith nuov ngoai cap, cong 
chimg hoac chimg nhan chua dugc hop phap hOa lanh sv theo quy dinh tai Khoan 
1 Dieu 20 Nghi dinh so 23/2015/ND-CP, trir h6 chieu, the can cuac, the thuOng 
trii, the cu tru, giay phep lai xe, bang tot nghiep, chi:mg chi va bang diem kern theo 
bang tot nghiep, chimg chi. 

+ Giay to., van ban do ca nhan to lap nhung khong có xac nhan va gong dau 
cila co quan, to chirc có tham quyen. 

- Can dr phi') ty cua thu tuc hanh chinh: 

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cUa Chinh phu ve cap ban 
sao ban chinh, chimg thuc chit ky va chimg thuc hop d6ng, giao dich; 

+ Th6ng to s6 01/2020/TT-BTP ngay 03/3/2020 dia. B6 tru6rng Bo Tu phap 

Ghi chti: Phan chi' in nghieng M nhikng not dung sera dji, ha' sung 
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quy dinh chi tit va huong clan thi hanh mot so dieu cua Nghi dinh so 23/2015/ND-
CP ngdy 16/02/2015 cua Chinh phu ye cap ban sao tir ban chinh, chirng thgc chit 
14/ va chirng thgc hop dOng, giao dich; 

+ Thong to so 226/2016/TT-BTC ngdy 11/11/2016 ciia BO tnrOng Bo Tai 
chinh quy dinh mire thu, the do thu, nop, quail 17 va sir dung phi chirng thgc. 

Ghi chit: Phiin chit' in nghieng la nhii.ng not dung sera dji, bio sung 
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3. Thu tuc chting thirc chi? ky trong cac giiy t?r, van ban (ip dung cho 
ca triarng horp chirng thtrc diem chi va trtricrng 	nguiri yeu cau chu'ng thtrc 
khong the kST, khiing the diem chi dugc) (MHS: 2.000884) 

- Trinh ttr thtrc 
, 	• 

+ Ngtred yeu cau chirng thirc chit Wdiem chi/khong the 1(T, kh8ng the diem 
chi dugc phai xuat trinh cac giay to phut vv viec chimg thvc chit 1(7. 

+ Trong truOng hgp ngued yeu cau chirng thvc khong thong thao ti&ig Viet 
thi phai co nguiyi phien dich. NguOi phien dich phai la ngued c6 nang lvc hanh vi 
dan sr day du theo quy dinh cua phap luat, thOng thao tieng Viet vasngon ngit ma 
nguesi yeti 	chirng thirc sir dicing. Nguei phien dich do ngued yeu cau chung thirc 
mad hoac do co quan thuc hi"e'n chimg thirc chi dinh. Thu lao phien dich do ngued 
yeu cau chirng thirc tra.. 

+ Ngued thvc hien chirng thvc (hoac ngued tiep nhan ho so trong truOng h9p 
tiep nhan tai ,b0 phan mot cira, mot cira lien thOng) kiem tra giay to yeu cau chirng 
thvc, neu thay du giay to theo quy dinh, tai thai diem chirng thvc, ngued yeu cau 
chirng thvc minh man, nhan thirc va lam chit dugc hanh vi cua minh va viec chirng 
thirc khong thuOc cac truOng hgp khong dugc chimg thirc chit ky thi yeu cau nguOi 
yeu cau chirng thirc 147/diem chi tru6c mat va thvc hien chimg thirc nhu sau: 

* Ghi day du led chirng chirng thvc chit kg theo mdu quy dinh phia dui chit 
k)'/ dugc chirng thirc hoac trang lien sau cda trang giay tic, van ban CO chit ky dugc 
chirng thvc,,Neu ho so tiep nhan tai 1)8 phan mot cira, mot cira 	thOng thi nguOi 
tiep nhan ho so ky vao clued led chirng theo mau quy dinh va chuy6'n ho so cho 
nguOi thvc h*1 chirng thvc. 

* NguOi thirc hien chirng thirc ky, ghi rO h9 ten, dong dau dm co quan, to 
chirc thvc h*1 chdng thirc va ghi vao so chirng thvc. 

Doi 	giay to., van ban c6 tir (02) hai to tra len thi phai (long dau giap lai. 
Truerng hcfp tai chirng dugc ghi tai to lien sau 	trang c6 chit thi phai &rig dau 
giap lai giita giay tO, van ban chirng thirc chit 1(7 va trang ghi lai chirng. 

- Cach thiic thirc 	NOp h".6 so.  true tuyin tren COng dich vu cong tinh 
(https://dichvucong.thuathienhue.gov.vn/)  ho0c Op qua throng buy dien hoac nop 
true tiep tai BO phan tie, nhan va tra 1dt qua cita UBND cap xa, Trung tam hanh 
chinh cong cap huyen, TO shirt hanh nghe cong thong hoac ngoai try so.  cita ca 
quan thin hien chthig thirc neu nguy31 yeu cau thong thyc thuOc dien gia yeu, 
khong the di lai 	gang bi tam gra, tam giam, thi hanh an phgt to hoik co If) do 
chinh clang khac. 

- Thanh phAn 

+ Ban chinh hoac ban sao c6 chirng thus Giay chirng minh nhan dan/Can 
cuOc cong dan hoac F18 chi'eu con gia tri sir dung. 

Ghi chit: Plain chit. in nghieng la nhirng not dung sira c oi, a sung 
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+ Gidy to, van ban ma minh se yeu cau chirng thuc chit 14T.,  Truemg hop 
chirng thuc chit 14 trong giay to, van ban bang tieng nu6.c ngoai, neu nguoi thuc 
hien chirng thuc khong hieu rO not dung dm giay to, van ban thi c6 quyen yeu cau 
nguoi yeu cau chi:mg thgc n6p kern theo ban dich ra tieng Viet not dung cua giay 
to., van ban do (ban dich khong can cong chirng hoac chirng thuc chit 14 nguOi 
dich, nguoi yeu cau chirng thuc phai chiu trach nhiem ve not dung cila ban dich). 

+ Nguari yeu cau chirng thuc nhan ket qua tai not n6p h6 so. 

- TWA hyn thkrc hieu yeu cau chirng thtyc: Trong ngay co quan, to chdc tiep 
nhan yeu cau hodc trong ngay lam viec tiep theo, neu tiep nhan yeu cau sau 15 gier. 
Twang hop tra ket qua trong ngay lam viec tiep theo thi nguoi tiep nhan ho so phai 
c6 phieu hen ghi ro thOi gian (gier, ngay) tra ket qua cho nguoi yeu cau chirng thuc. 

- Doi tuvng thtyc hieu thti tyc hanh chinh: Ca nhan 

- Co.  quan thtyc hieu thu tyc hanh chinh: UBND cap huyen, UBND cap 
xa, To chirc hanh nghe cong chirng. 

- Ket qua thyc hqn thu tyc hanh chinh: Giay Co, van ban dugc chimg thuc 
chd14/diern chi. 

- Phi: 10.000 dOng/truerng hop (truemg hop dugc tinh la mot hoac nhieu chit 
1.(3'T trong mot giay to, van ban). 

- Ten mau don, matt to.  khai: KhOng 

- Yeu cau, dieu kien thyc hien thu tyc hanh chinh: 

Trirerng hop khong dugc chi mg thuc chit k)'T: 

+ Tai thei diem chimg thgc, nguoi yeu can chirng thuc chit 14 khong nhan 
thdc va lam chit dugc hanh vi cua minh. 

+ Ngueri yeu cau chirng thuc chit 14 xuat trinh Gidy chirng minh nhan dan 
hoac H'6 chieu khong con gia tri sir dung hoac gia mao. 

+ Giay to, van ban ma nguoi yeu cau chirng thuc ky vao c6 not dung quy dinh 
tai Khoan 4 Dieu 22 dm Nghi dinh so 23/2015/ND-CP. 

+ Giay to, van ban c6 not dung la hop &Ong, giao dich; trir Giay uy quyen 
trong cac truerng hop Gidy uy quyen: (1) uy quyen ye viec n6p h6, nhan ho ho so, 
giay to, trir trirong hop phap luat quy dinh khong dugc uy quy'en, (2) uy quyen 
nhan h6 luong huu, biru pham, trg cap, php cap; (3) IV quyen nhO trong nom nha 
cira; (4) uy quyen cua thanh vien ho gia dinh de vay von tai Ngan hang chinh sach 
xa h6i; hoac trir truong hop phap luat c6 quy dinh khac. 

- Can cti phi') 1y ctia thu tyc hanh chinh: 

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu ye cap ban 
sao tit ban chinh, chirng thuc chit 14 va chirng thuc hgp dong, giao dich. 

+ Thong to so 01/2020/TT-BTP ngay 03/3/2020 cda. B6 trirong B6 Tu phap 

Ghi 	Phiin chrr in nghieng ld nhang not dung sira doi, bd sung 



9 

quy dinh chi tit va huong clan thi hanh mot so dieu cua Nghi dinh so 23/2015/ND- 
CP 	16/02/2015 cua Chinh phu ve cap ban sao to ban chinh, chirng thgc chi 
ky va chirng thgc hop dOng, giao dich. 

+ Thong to so 226/2016/TT-BTC ngay 11/11/2016 ciia BO truang BO Tai 
chinh quy dinh mirc thu, ch6 dO thu, nOp, quan 1y va sir dung phi chirng thgc. 

Ghi cha: Phiin chic in nghieng la nhikng not dung sera did, b'j sung 
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4. Thu tuc chtIng thirc vi"0 sira doi, bo sung, hily bó hcep gong, giao dich 
(MHS: 2.000913) 

- Trinh ttr thuc WO: 

+ Ngired yeu cau chimg thuc xuat trinh giay to toy than con gia tri sir dung de 
ngueri thuc hien chirng thuc kiem tra va n9p 01 bid, Ito so . 

+ Viec sira doi, ba sung, hity 1)6 hop gong, giao dich da dugc chirng thgc chi 
dirge thuc hi@.1 khi c6 th6a thuan bang van ban dm cac ben tham gia hop &Ong, 
giao dich. 

+ Viec sira dai, ba sung, hily 1)6 hop gong, giao dich dugc thuc hien tai co 
quan da chirng thuc hop &Ong, giao dich. Truerng hop sira dOi, bo sung, thay the, 
hity 1)6 mot phan hoac toan b9 di chuc thi c6 the chimg thirc tai bat 14 co quan c6 
tham quyen chimg thirc nao. 

+ Nguai thuc hien chirng thuc (hoac ngueri tiep nhan ha so trong truOng hgp 
tiep nhan ho so tai b9 phan mot cira, mot cira lien thong) kiem tra giay to trong hO 
so yeu cau chimg thgc, nett day thi tai thei diem chirng thgc cac ben tham gia hgp 
(tong, giao,  dich to nguyn, mirth man va nhan thirc, lam chit dugc hanh vi cua 
minh thi tiep nhan hO so, thuc hien chimg thgc. 

+ Cac ben tham gia hop dong, giao dich phai ky truck mat nguoi thuc hilen 
chimg thuc, neu hop dong c6 tir hai trang,  tra len thi phai 1(.r vao timg trang. 
TruOng hop ngtroi yeu cau chimg thuc n9p ho so tai bO phan mot cira, mot cira lien 
thong thi cac ben tham gia hgp &mg, giao dich phai ky truOc mat ngtredtiep nhan 
ho so. TruOng hgp ngueri c6 tham quyen giao ket hop dong cita cac , chirc tin 
dung,,  doanh nghip da clang 	chit 1(3'r mau tai co quan thgc 	chirng thgc thi 
c6 the 14 truarc vao hop &Ong; ngueri thuc hien chirng thgc,(hoac nguOi tiep nhan 
ho so tai b9 phan mot cira, mot cira lien thong) phai doi chieu chit* 14 cita h9 trong 
hgp dOng 	l<3'r mau truck khi thirc hien chimg thgc, nett nghi nger chi"' 1c)"7 
trong hop (long khac vOi chit ky mau thi yeti cau ngueti d6 ky truarc mat. 

+ Truerng hop ngued yeu cau chirng thuc khong 1(.y dugc thi phai di6m chi; 
neu ngueri d6 khong doe dugc, khong nghe dugc, khong 14, khong diem chi (kw 
thi phai c6 02 (hai) ngueri lam chirng. Ngueri lam chimg phai co du nang Jgc hanh 
vi dan sit va khong c6 quyen, lgi ich hoac nghia vu lien quan den hgp &rig, giao 
dich. Ngirei lam chirng do ngirOi yeu cau,chdng thuc bo tri. Truong hop nguOi yeu 
cau chimg thgc khOng bo tri dugc thi de nghi co quan thuc hirt chimg thgc chi 
dinh ngueri lam chirng. 

+ Ngueri thirc hi*I,chirng thuc (hoac ngireri tiep nhan ha so) ghi leri,chimg tuong 
img 	timg loci hop dOng, giao dich theo mau quy dinh. Trueng hop tiep nhan ho so 
tai b9 phan mot cira, mot cira lien thong thi ngued tiep nhan ho so 14 vao timg trang 
dm hop &mg, giao dich va 1(3'7 vao duoi loi chimg theo mau quy dinh. 

NgtrOi thuc hien chtmg thgc ky vao timg trang cua hop dong, giao dich (ne'u 

Ghi chit: Phim chic in nghieng M nhang not dung sera &di, b 7o sung 
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116 so.  Ichong dugc tiep nhan qua 1DO phan mot cira, mot cita lien thong), 1cT, ghi rO 
ho ten, (long dau cira ca quan thuc hie'n chirng thkrc va ghi vao so chimg thuc. 

D6i vai,  hop d6ng, giao dich c6 tir 02 (hai) trang t o. len, thi tong trang phai 
dugc danh so this tkr; so lugng trang va lot chimg dugc ghi tai trang cuOi cira hop 
dOng, giao dich. Twang hop hop d6ng, giao dich có tir 02 (hai) to tro' len thi phai 
dong dau giap lai. 

+ Trong tnreng hop nguoi yeu cau chimg thuc khong thong thao ti6ng Viet 
thi phai c6 nguoi phien -dich. Nguiyi phien dich phai la nguifi c6 nang luc hanh vi 
dan sir day du theo quy dinh ciia phap lust, thong thao tieng Viet va,ngon ngir ma 
nguoi yeu cau chimg thuc sir dung. Nguoi phien dich do nguoi yeu cau chimg thuc 
mei hoac do co quan thuc hi'en chimg thuc chi dinh. Thu lao phien dich do nguoi 
yeu cau chimg thus tra. Nguiyi phien _di_ch c6 trach nhiem dich day 	chinh xac 
nOi dung dm hop dOng, giao dich, not dung lei chirng cho nguoi yeu cau chirng 
thuc va ky vao tong trang hop (long 	to cach la nguoi phien dich. 

+ Co quan thuc hie'n vie'c sira doi, b6 sung, thay th6, huy bO mot phan hoac 
toan bO di chirc phai thong boo bang van ban cho co quan da chimg thuc truck day 
ve not dung sira doi, bo sung, thay the, hiry ho mot phan hoac toan bO di chile de 
ghi chir vao SO chimg thkrc hgp d6ng, giao dich. 

+ Nguai yeu cau chimg thuc nhan ket qua tai not nOp h6 so. 

- Cach thin thtic 	N(519 ha so' try-c tuyin tren Cong dich vu cong tinh 
(https://dichvucong.thuathienhue.gov.vn/)  hoac n:cip qua &rang btru c ion hoac nop 
trur tiep tat Trung tam Hanh chinh cong cap huyen; B9 phan tiep nhan va tra ket 
qua cap x. 

- Thinh phAn, so luvng hO 

Ngiroi yeu cau chimg dux nOp 01 (met) bO h6 so yeu cau chirng thuc, g6m 
cac giay to sau day: 

+ Hop d6ng, giao dich da dugc chimg thuc; 

+ Du thao hop d6ng, giao dich sira d6i, b6 sung, hiry be) hop d6ng, giao dich 
da dugc chirng thkrc; 

+ Trong truang hop not dung sira dot, 1)6 sung c6 lien quan d6n tai san thi 
nguoi yeu cau chimg dux phai nOp ban sao kern ban chinh de doi chieu giay chimg 
nhan quyen so. hitu, quyen sir' dung hoac ban sao giay to thay the dugc phap lust quy 
dinh doi v6i tai san ma phap lust quy dinh phai clang 1(- T quyen so. huu, quyen sir 
dung, trir truang hop nguoi lap di chile gang bi cat chet de d9a den tinh mang. 

- Thai hqn giai quye't: ThOi han thkrc, hie'n yeu call s  chirng dux phai dugc 
bao dam ngay trong ngay co quan, to chirc tiep nhan yeu cau hoac trong ngay lam 
vi'ec tiep theo, neu tiep nhan yeu cau sau 15 gio.. Truong hop tra ket qua trong ngdy 
lam vi"ec tiep theo thi nguoi tiep nhan ho so phai có phial hen ghi rO tiled gian (gier, 

Ghi chit: Phan chir in nghie'ng la nhang not dung sins dai, ba sung 
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ngay) tra k'et qua cho nguoi yeu can chimg dux. 

- Doi ttrqng thtyc hien thii tuc hanh chinh: Ca nhan, to chi:rc 

- Co' quan thtyc hien thii tuc Birth chinh: UBND cap huy'en, UBND cap 
xa. 

- Ket qua thuv hien thii tuc hanh chinh: Hop dOng, giao dich dugc chimg thvc 

- Phi: 30.000 dOng/hop gong, giao dich. 

- Ten mitt do'n, mrau to' khai: Khong 

- Yeu c'au, dieu kien thtyc hien thit tuc hanh chinh: 

Viec sira dOi, b6 sung, buy bó ,hgp d'Ong, giao dich dal dugc chimg thgc,  chi 
dugc thgc hien khi có thoa thuan bang van ban &la cac ben tham gia hop &rig, 
giao dich. 

- Can cu phip 157 dm thu tuc hanh chinh: 

+ Nghi dinh so 23/2015/ND-CP ngay 16/02/2015 cita Chinh phu ve cap ban 
sao tir ban chinh, chimg dux cher Icr va chirng thgc hop gong, giao dich; 

+ ThOng tu so 01/2020/TT-BTP ngay 03/3/2020 dm BO truong BO Tu phap 
quy dinh chi tit va huong dan thi hanh mOt. so di'eu cua Nghi dinh so 23/2015/ND-
CP ngay 16/02/2015 cua Chinh phu ve cap ban sao tir ban chinh, chirng thvc cher 
ky va chirng dux hop dOng, giao dich; 

+ Thong tu so 226/2016/TT-BTC ngay 11/11/2016 cita Bo truth-1g BO Tai 
chinh quy dinh mirc thu, a-16 dO thu, nOp, quan 1ST va sir dung phi chirng thvc. 

Ghi 	Phiin chiic in nghieng la nhu'ng not dung sera doi, bj sung 
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5. ThU tuc sira loi sai sot trong hqp dOng, giao dich (MHS: 2.000927) 

- Trinh tir thuv WO: 

+ Ngueri yeu cau chimg thkrc n6p 01 bO ho so.. 

+ Vic sira loi sai sot trong khi ghi chop, danh may, in h9p (tang, giao dich da 
dugc chimg thkrc dirge thkrc hien theo thea thuan bang van ban dm cac ben tham 
gia h9p (tong, giao dich, nett khong lam anh hirong den quyen, nghia vu cua cac 
ben va dugc thkrc hien tai ca quan da chimg thkrc hgp dong, giao dich. 

+ Ngithi thkrc hien thing thkrc gach than 16i sai sot can sira, dOng dau cua co 
quan thkrc hie -1 chimg thkrc va ghi vao ben le cila hop &rig, giao dich n6i dung da 
sda, h9 ten, chic 14 dm nguai sira, ngay thang nam sda. 

+ Nguoi yeu cau chirng thtrc nhan ke't qua tai not nOp ho so. 

- Cach thtic thtrc MO: Nap ha sa trzfc tuyin tren Cdng dich vu tong tinh 
(https://dichvucong.thuathienhue.gov.vn/)  hoac nap qua dulfrng buu c ion hojc nap 

tai true tiepTrung tam Hanh chinh tong cap huycn; B9 phan tiep nhan va tra ket 
qua cap xa. 

- Thanh phAn, so luvng ho so': 

Ngired yeu cau chimg thkrc nOp 01 (met) 1DO ha so.  yeti cau chirng thkrc, gam 
cac giay to sau day: 

+ Ban sao giay to thy than con gia tri sir dung &la ngued yeu cau chimg thkrc 
(xuat trinh ban chinh de doi chieu); 

+ Van ban th6a thuan ve viec sira loi sai sot trong hgp dang, giao dich dal 
dugc chimg thkrc 

+ Hgp (tang, giao -dich (la dugc chimg thuc; 

+ Ban sao giay chirng nhan quy'en so hau, quy'en sir dung hoac ban sao gidy 
to thay the dugc phap luat quy dinh doi voi tai san ma phap luat quy dinh phai 
dang ky quyen so hilu,,quy'en sir dung trong trueng hop hgp &Ong, giao dich lien 
quan den tai san do (xuat trinh ban chinh de doi chieu). 

- Tho'i h4n giai quyk: Thad han thkrc,hin yeu cau chirng thkrc phai dugc
bao dam ngay trong ngay co.  quan, to chirc tiep nhan yeu cau hoac trong ngay lam 
viec tiep theo, neu tiep nhan yeu eau sau 15 gia. Throng hgp tra ket qua trong ngay 
lam viec tiep theo thi ngued tiep nhan ho so phai có phieu hen ghi ro thei gian 
ngay) tra ket qua cho ngueri yeu cau chirng thtrc. 

- doi tuvng thtrc hien thu tic hanh chinh: Ca nhan, to chic 

- Ca quan thtrc hien thU tic hanh chinh: UBND cap huyn, UBND cap 
xa. 

- Ket qua thtrc hien thu tic hanh chinh: Hop dang, giao dich dugc sira 16i 
k'S% thuat 

Ghi chii: Phan chiic in nghieng la nht-rng not dung saw c di, ba sung 
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- Phi: 25.000 dong/h9p dOng, giao dich. 

- Ten mau dun, tau to' khai: KhOng 

- Yeu cAu, dieu kie.n thtyc hien thii tux hanh chinh: / 

- Can cti• phap 1y cua thii tuc hanh chinh: 

+ Nght dinh so 23/2015/ND-CP ngay 16/02/2015 cua Chinh phi t cap ban 
sao to ban chinh, Chung thvc chit lcST va chUng thix h9p dOng, giao dich; 

+ Thong tu so 01/2020/TT-BTP ngay 03/3/2020 cUa BO trueyng BO Tu phap 
quy dinh chi ti& va huong clan thi hanh mot so diL cua Nghi dinh s6 23/2015/ND-
CP ngdy 16/02/2015 cua Chinh phu 1,4' cap ban sao tiz ban chinh, chirng thvc chic 
ky va chirng thu.c hop dOng, giao dich; 

+ Thong tu so 226/2016/TT-BTC ngay 11/11/2016 dia BO truong BO Tai 
chinh quy dinh mirc thu, ch" dO thu, nop, quan ly va Su dung phi chUng thijc. 

Ghi chti: Phi'zn chic in nghieng la nhfing not dung sir' a ddi, bo sung 
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6. Thu tuc cap bin sao có chting thtyc tir ban chinh hqp dOng, giao dich 
di dtrqc chting thirc (MHS: 2.000942) 

- Trinh ter thkrc WO: 

+ Ngtrei yeu cau cap ban sao c6 chimg thtrc tir ban chinh h9p dong, giao 
dich phai xuat trinh cac giay theo quy dinh. 

+ Ngu6i thtrc hien chimg thtrc kiem tra giay to.  do ngued yeti cau cap ban sao 
c6 chimg thtrc tux ban chinh hop &mg, giao dich xuat trinh. 

+ Viec cap ban sao c6 chimg thtrc tir ban chinh hgp dong, giao dich da dugc 
chimg thgc dugc thtrc hien tai co quan luu trir h9p (long, giao dich. 

+ Co quan thtrc hien chung thtrc tin hanh chup tir ban chinh hgp dong, giao 
dich dang dugc luu trir va thtrc hien chirng thtrc nhu sau: 

* Ghi day du led chirng chimg thtrc chit 1c3"/ theo mau quy dinh; 

* 1(32, ghi 1'6 ho ten, &mg &au dm co.  quan, to chirc thtrc hien chimg thtrc va 
ghi vao so chimg 

D6i \Teri ban sao c6 tir 02 (hai) trang tr6 len thi ghi kyi chimg vao trang cu6i, 
neu ban sao c6 tir 02 (hai) to tro. len thi phai &rig dau giap lai. 

N476i ban sao dugc chirng thtrc tir mot ban chinh giay 	van ban hoac nhieu 
ban sao (kw chimgthtrc tir mot ban chinh giay tor, van ban trong ding mot theri 
diem dugc ghi mot , chimg 

- Cach thtic thtyc 	Nap ha so' trzrc tuyin tren Cang dich vu tong tinh 
(https://dichvucong.thuathienhue.gov.vn/)  hogc nap qua cluang buu dien hogc nap 
tryc tiep tai Trung tam Hanh chinh tong cap huyen; B -0 phgn tiep nhgn va tra ket 
qua cap 

- Thinh phAn, so Itru.ng hO so': Nguiyi yeu cau chimg thtrc xuat trinh ban 
chinh ho4c ban sao c6 chimg thtrc Giay chimg minh nhan dan/Can ctrac tong dein 
ho4c H6 chieu con gia tri sir dung. 

- Thai hun 	 Trong,ngay co quan, chirc tiep nhan yeu cau hoac 
trong ngay lam viec tiep theo, 	tiep nhan yeu cau sau 15 gia. Truiyng hop tra ket 
qua trong ngdy lam viec tiep theo thi nguai tiep nhan ho so phai c6 phieu hen ghi 
ro thoi gian (gia, ngay) tra ket qua cho nguoi yeu cau chirng thtrc. 

- Doi ttrqng thtyc hien thu tuc hinh chinh: Ca nhan, to chirc 

- quan thkrc hqn thti tuc hanh chinh: UBND cap huyen, UBND cap xd 
luu trit h9p dung, giao dich. 

- Ket qui thkrc hien thu tuc hanh chinh: Ban sao hgp d6ng, giao dich dugc 
chimg thgc 

- Phi: 2.000 d6ng/trang; tir trang thir 3 tro. len thu 1.000 d6ng/trang, tai da 
thu khong qua 200.000 d6ng/ban. Trang la can cir de thu phi dugc tinh theo trang 

Ghi chit: Phan chic in nghieng la nhang not dung sfra cfdi, bj sting 
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cila ban chinh. 

- Ten mall do'n, maxi khai: KhOng 

- Yeu au, dieu loin thwc hien thu tuc hanh chinh: / 

- Can cti' phi') 1ST ciia thii tuc hanh chinh: 

+ Nghi dinh so 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu ve cap ban 
sao tir ban chinh, chung thuc chu ky va chUng thuc hop gong, giao dich; 

+ Thong tu se') 01/2020/TT-BTP ngay 03/3/2020 dm BO truerng BO Tu phap 
quy dinh chi tiet va huong dan thi hanh mOt se) dieu cua Nghi dinh so 23/2015/ND-
CP ngdy 16/02/2015 caa Chinh phu ve cap ban sao tiz ban chinh, chUng thuc chit 
1(3'7 va chirng thirc hop dOng, giao dich; 

+ Thong tu so 226/2016/TT-BTC ngay 11/11/2016 dm BO truOng BO Tai 
chinh quy dinh mirc thu, the dO thu, nOp, quan 13'7 va sir dung phi chUng thuc. 

Ghi chit: Phan chi? in nghieng la nhiing not dung sira c oi, ba sung 
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II. Thii tuc hanh chinh cap huyen 

1. Thu tuc chting thtrc chit 147 ngtroi dich ma nguiri dich la cong tic 
vien dich thu4t cua Phong 	phip (MHS: 2.000992) 

- Trinh tir thtrc hien: 

+ Nguai yeu cau chirng thijc chit k1 ngugi dich phai xuAt trinh cac giAy tg 
plwc vu viec chirng thvc chirk1 ngueri dich. 

,+ Ngueci ,thirc hien chimg thgc (hoac ngueri tiep nhan 	sa trong truerng 
h9p tiep nhan ho sa tai bo phan mot cua, mot dm lien thong) kiem tra giay 0 do 
ngueri yeu cau chirng thus xuat trinh, neu thay cau giay tg theo quy dinh va giay 
van ban dugs dich khong thuOc cac truerng hgp giay 0, van ban khong dugs dich 
de chirng thus chitk1 ngugi dich thi thgc hien chirng thgc nhu sau: 

* Khi thgc hien chirng Uwe, ngugi thus hien chirng thcrc phai d6i chieu chit 
ky cua ngugi dich teen ban dich vai chi) ky mau truck khi thus hien chimg thus; 
truang hgp nghi ngg chit 14 teen ban dich so vai chit 14 mau thi yeu cau ngugi 
dich k1 truac mat. 

* Ghi dAy 	chimg chimg thus chit14 ngtresi dich theo mau quy chinh; 

* 1(1, ghi fa' h9 ten, &mg dAu cua co quan, to chirc thus hien chimg thus va 
ghi vao so chirng thus. 

DOi vOi ban dich,  giAy 0, van ban c6 tir 02 (hai) trang tra len thi ghi lgi 
chirng vao trang cuoi, neu giay 0, van ban c6 tir 02 (hai) to tro len thi phai dOng 
dau giap lai. 

- Cich thfic thtrc hien: Nap ha sa trtrc tuyin tren Cang dich vu cong tinh 
(https://dichvucong.thuathienhue.gov.vn/)  ho'gc nap qua sarong buu cliejn hoik nap 
true tiep tai Trung tam Ilemh chinh cong cap hu.qn. 

- Thanh ph'in hO so': Ban dich va giAy 0, van ban can dich. 

- ThOi h4n thtrc hien: Trong ngay ca quan, to chirc tiep nhan yeu cau hoac 
trong ngay lam viec tiep theo, neu tiep nhan yeu cau sau 15 gig hoac c6 the keo dai 
han theo th6a thuan bang van ban vgi nguai yeu cau chirng thus. True/11g h9p tra 
ket qua trong ngay lam viec tiep theo hoac phai keo dai thai gian theo thoa thuan 
thi ngugi tiep nhAn ho sa phai c6 phial hen ghi ro thei gian (gig, ngay) tra ket qua 
cho ngueri yeu cau chimg thus. 

- DOi ttryng thkrc hien thii tuc hanh chinh: Ca nhan 

- Co' quan thcrc hien thii tuc hanh chinh: UBND cap huyen. 

- Ktt qui thtrc hien thi tuc hanh chinh: GiAy tg, van ban dugs chirng 
thgc chit 14 ngueri dich 

- Phi: 10.000 d6ng/trugng Imp 

- Ten mau do'n, matt khai: Khong 

Ghi chit: Phan chit' in nghieng la nhiing not dung sera dji, b id sung 
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- Yeu cAu, dieu kien thwc hien thii tic hanh chinh: 

Giay to, van ban 'thong dugc dich de chirng thgc chit ky nguai dich: 

+ Giay tO, van ban da bi tay x6a, si:ra chila, them, bort not dung khOng hop 1e. 

+ Giay to., van ban bi hu hOng, cu nat khong xac dinh dugc not dung. 

+ Giay to, van ban gong dL mat cna co quan, to chirc c6 tham quyen hoac 
khong &mg dau mat nhung ghi ro khong dugc dich. 

+ Giay tO, van ban c6 not dung quy dinh tai KhoL 4 Dieu 22 cila Nghi dinh 
so 23/2015/ND-CP. 

+ Giay to., van ban do co quan, to chic c6 than quyen cua nuOc ngoai cap, 
cong chirng hoac chirng nhan chua dugc hop phap h6a lanh sit theo quy dinh tai 
Khoan 1 Dieu 20 dm Nghi dinh so 23/2015/ND-CP, trir giay hO chieu, the can 
cuoc, the Cu trn, giay 	lai xe, bang tot nghiep, chirng chi va bang diem kern 
theo bang tot nghiep, chirng chi. 

- Can di 04 ly ciia thii tic hanh chinh: 

+ Nghi dinh so 23/2015/ND-CP ngay 16/02/2015 cna Chinh phn ye cap ban 
sao tir ban chinh, chirng thgc chit kST va chirng thgc hop dOng, giao dich; 

+ Thong tu so 01/2020/TT-BTP ngay 03/3/2020 dia. Bo truOng BO Tu phap 
quy dinh chi tiet va huorng clan thi hanh mot so di'eu cna Nghi dinh so 23/2015/ND-
CP ngdy 16/02/2015 cna Chinh phn ve cap ban sao tit ban chinh, chirng thgc chit 
1([ va chimg thgc hop &Ong, giao dich; 

+ Thong tu so 226/2016/TT-BTC ngay 11/11/2016 cna Bo truerng BO Tai 
chinh quy dinh mdc thu, the dO thu, nOp, quan ly va sir dung phi ch-Cmg thgc. 

Ghi chef: Phiin chit in nghieng lei nhang not dung sera d7oi, b'76 sung 
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2. Thii tuc chting thtyc chit ky ngtriri dich ma nguiri dich khong phai la 
cong tac vien dich tht4t (MHS: 2.000992) 

- Trinh tit thtyc hien: 

+ Ngueri yeti cau chimg thuc chit 14.  ngugi (Itch phai xudt trinh cac gidy ter 
phpc vu viec chirng thgc chit 14 ngugi dich. 

+ Ngu&i thuc hien chimg thgc (ho4c ngugi tier, nhan ho so trong trugng hop 
tiep nhan ho so tai 1DO phan mot cira, mot cira lien thOng) kiem tra giay ter do ngugi 
yeu eau chi:mg thuc xuat trinh, neu thay cau giay to theo quy chinh va giay to., van 
ban duoc dich khong thuOc cac trugng hgp giay tec, van ban khong dugc dich de 
chUng thuc chit 14 ngugi dich thi yeu eau ngugi dich 14 truck mat va thuc hien 
chimg thuc nhu sau: 

* Ghi day du lgi chimg chi:mg thuc chit 14 nguoi dich theo rndu quy chinh; 

* 1()"/, ghi ra h9 ten, (long ddu cua co quan, to chirc thuc hien chUng thuc va 
ghi vao so chimg thuc. 

vari ban dich ,gidy,tg, van ban co tit 02 (hai) trang trg len thi ghi 
chimg vao trang cuoi, neu giay tg, van ban c6 to! 02 (hai) ter trg len thi phai &mg 
dau giap lai. 

- Cach thirc thtyc hien: Nap ha so' tart tuy‘n tren Cng dich vu cong tinh 
(https://dich-tmconzthuathienhue.gov.vn/)  hoc nap qua dir&ng bust di'On hoc nap 
trirc tiep Jai Trung tam Hanh chinh cong cap huy01. 

- Thanh phAn ht) 

+ Ban chinh hoc ban sao c6 chimg thuc Gidy Chung minh nhan dan/Can 
ureic cong dan ho4c HO chieu can gia tri sir dung; 

+ Ban chinh‘ho;ac ban sao tir g6c, ban sao co chung dux bang cu nhan 
ngoai,ngit tra len ve thir tieng nuac ngoai can dich holac bang tot nghiep d4i h9c troy
len dui yeti thir tieng nu& ngoai can dich; trir truong hgp dich nhitng ngon ngit 
khong pith bier' ma ngugi (Lich khong c6 bang Cu nhan ngoai ngit, bang tot nghiep 
dai h9c nhung thong thp ngon ngfr can dich thi phai nOp ban cam ket ve viec 
thong thao ngon ngit do va chin trach nhiem ve not dung ban dich; 

+ Ban dich chinh kern gidy 0, van ban can dich. 

- Thai 114n thtyc hien: Trong,ngay co quan, chuc tiep nhan yeu eau holac 
trong ngay lam viec tiep theo, neu tiep nhan yeu eau sau 15 gig hoc co the keo dai 
hon theo thoa thuan bang van ban vai ngugi yeu cau chimg thuc. Trugng hop tra 
ket qua trong ngay lam viec tiep theo hoc phai keo dai died gian theo thoa thuan 
thi ngugi tiep nhdn ho so phai c6 phial hen ghi r8 thgi gian (gig, ngay) tra ket qua 
cho ngugi yeu cau chimg thuc. 

- Doi ttryng thtyc hien thil tuc hanh chinh: Ca nhan 

Ghi chit: Phiin chic in nghieng la nhirng not dung say: c oi, b 7o sung 
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- Ca quan thyc hien thii tuc hanh chinh: UBND cap huyen. 

- Ket qui thirc hien thi tuc hanh chinh: Gidy to., van ban dugc chimg 
thuc chir k9 ngueci dich. 

- Phi: 10.000 d'Ong/truerng hop 

- Ten mAu dun, mail to khai: Khong 

- Yeu cau, dieu kien thyc hien thii tuc hanh chinh: 

* Phong Tu phap chi chirng thgc chit ky ngueyi dich khong phai la Ong tac 
vien khi ngued do tu dich gidy to., van ban cua minh. 

* Gidy ter, van ban khong dugc dich de chimg thuc chuk9 nguoi dich: 

+ Gidy to., van ban dd bi tdy xoa, sira chira; them, bort not dung khOng hgp le. 

+ Gidy to, van ban bi hu hemg, cu nat khong xac dinh dugc not dung. 

+ Gidy to, van ban &mg d'du mat ciia co quan, to chirc có thdm quyen hoc 
khOng dOng &au mat nhung ghi ro khong dugc dich. 

+ Gidy to, van ban có not dung quy dinh tai Khoan 4 Dieu 22 ciia Nghl dinh 
so 23/2015/ND-CP. 

+ Gidy to, van ban do co' quan, to chirc có tham quyen cua nuo.c ngoai cap, 
cong chirng ho4c chirng nlidn chua dugc hop phap hOa lanh su theo quy dinh tai 
Khoan 1 Dieu 20 dm Nghi dinh so 23/2015/ND-CP, trir,gidy hO chieu, the can 
cuac, the thuong tru, the cu 	gidy phep lai xe, bang tot nghiep, chirng chi va 
bang diem kern theo bang tot nghiep, chirng chi. 

- Can ell' phi') ly ciia thu tuc hanh chinh: 

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phu ve cap ban 
sao tit ban chinh, chimg thuc chit 1(9 va chirng thuc hop demg, giao dich, 

+ Thong tu s6 01/2020/TT-BTP ngay 03/3/2020 dm. BO truOng BO Tu phap 
quy dinh chi tiet va huorng dan thi hanh mot so dieu cua Nghl dinh so 23/2015/ND-
CP ngay 16/02/2015 cua Chinh phu ve cap ban sao tit ban chinh, chimg thgc chit 
ky va chimg thuc hop d6ng, giao dich; 

+ Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 dm 13"(5 trtrong BO Tai 
chinh quy dinh mire thu, the de) thu, nOp, quan ly va sir dung phi chirng thuc. 

Ghi chii: Phan chit. in nghieng la nhirng not dung sirs dai, ba sung 
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3. Thu tuc chirng thtyc hop dOng, giao dich lien quan den tai san la dOng san 
(MHS: 2.001044) 

- Trinh ttr thiF hien: 

+ Nguai yeu cau chimg thirrc n6p 01 b6 h6 so yeu cau chimg thvc. 

+ Nguai thijc hien chirng thuc (hoac nguoi tiep nhan 116 so trong truemg hop 
tiep nhan ha so tai b6 phan mot cua, mot dm lien thong) kiem tra giay to trong ho 
so yeu cau chimg thiF, neu day du, tai thi diem chimg thuc cac ben tham gia hgp 
dOng, giao,  dich nguyn, minh man va nhan thuc, lam chu dugc hanh vi dia 
minh thi tiep nhan ho so, thgc hien chirng thuc. 

+ Cac ben tham ,gia hop dang, giao dich phai 1(T truac mat nguoi thuc hien 
chi mg thuc, neu hop clang c6 tir hai trang tra len thi phaik)'T vao tong trang. Truang 
hop nguoi yeu cau chirng thgc n'ap ho so tai b6 phan mot cira, mot cira lien thOng thi 
cac ben tham gia hgp (tong, giao dich phai 14,truac mat nguoi tiep nhan ho so. 
Tnrang hop nguoi c6 tham quyen giao ket hop clang cua cac to chirc tin citing, doanh 
nghi4) d'a dang14.  chit 1c5T mau tai co quan th‘rc hien chirng thuc thi c6 the ky truck 
vao hgp dOng; nguoi thuc hi'41 chung thuc phai doi chieu chit kST cua h9 trong hgp 
&Mg voi chit ky mau tnrac khi thgc h*i chirng thuc, neu nghi ng6 chit 14r trong 
hop dOng khac voi chu ky mau thi yeu cau nguoi do 1ky truck mat. 

+ Truang hgp nguoi yeu cau chimg thuc khong ky dugc thi phai di6m chi; 
neu nguoi do khong d9c dugc, khong nghe dugc, khong ky, khong diem chi dugc 
thi phai c6 02 (hai) nguoi lam chimg. Nguai lam chirng phai co du nang ,hrc hanh 
vi dan va khong c6 quyen, lgi ich hoac nghia vu lien quan den hop &mg, giao 
dich. Nguoi lam chung do nguoi yeu cau chirng thirrc 1)6 tri. Truemg hop nguoi yeu 
cau chung thuc khong 1)6 tri dugc thi de nghi co quan thgc hien chirng thuc chi 
dinh nguoi lam chimg. 

+ Nguai thuc h*i chimg thuc (hoac nguoi tiep nhanh6 so) ghi leri,chimg tuang 
igrng 	tirng loai hgp d6rig, giao dich theo mau quy dinh. Truemg hgp tiep nhanho so 
tai b6 phan mot cua, mot cira lien thong thi nguoi tiep nhan ho so 1(51 vao tong trang 
cua hgp &Ong, giao dich va ky vao dual loi chirng theo mau quy dinh. 

Nguai thi,rc h*1 chung thuc 1(T vao tong trang caa hgp d6ng, giao dich (neu 
ho so khong dugc tiep nhan qua b6 phan mot cira, mot cda lien thong), k)'7, ghi ro 
h9 ten, clang dau cila co quan thtrc hien chimg thuc va ghi vao so chimg thuc. 

DOi \Teri hgp &mg, giao dich c6 tir 02 (hai) trang tra len, thi tin-1g trang phai 
dugc danh so thir tkr; so lugng trang va lai chirng dugc ghi tai trang cuoi dm hop 
&rig, giao dich. Truang hop hop dong, giao dich c6 tir 02 (hai) tra len thi phai 
&mg dau giap lai. 

+ Trong truang hop nguoi yeu cau chimg thuc khong thong thao tie'ng Viet 
thi phai co nguoi phien dich. Ngueri phien dich phai la nguoi co nang tcrc hanh vi 
dan sir day du theo quy dinh cua phap luat, th6ng thao tieng Viet va ngon ngir ma 

Ghi chti: Phan cher in nghieng la nhirng not dung sera dai, ba sung 

••• 
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nguoi yeu cau chimg thuc sir dung. Ngued phien dich do nguoi yeu cau chi:mg thuc 
mei hoac do co quan thuc hien chtmg thuc chi dinh. Thu lao phien dich do ngueri 
yeti cau chirng dux tra.Ngubi phien dich c6 trach nhiem dich day du, chinh xac not 
dung dm hap Tong, giao dich, not dung led chimg cho nguoi yeti cau chimg thuc 
vak)'T \Tao timg trang hop (tong voi tu cach la ngueri phien dich. 

- Cach thirc thtyc 	N'Op he') sa tryv tuyen tren Cejng dich vu cong tinh 
(https://dichvucong.thuathienhue.gov.vn/)  hock n -Op qua cluang butt di en hoac nop 
trtec tie]) tai Trung tam Hanh chinh cong cap huyen. 

- Thanh phAn, so luvng 

Ngued yeu cau chimg thuc nep 01 (met) be ho so yeu cau chUng thuc, gem 
cac giay to sau day: 

+ Du thao hap deng, giao dich; 

+ Ban sao Giay chimg minh nhan clan/Can mac cong dan hoac He chieu con gia 
tri sir dung ciia ngued yeu cau chi:mg thuc (xuat trinh kern theo ban chinh de doi chieu); 

+ Ban sao giay chi:mg nhan quyen sec hiru, quyen sir dung hoac ban sao giay 
to thay the di/9'c phap luat quy dinh dOi veri tai san ma phap luat quy dinh phai 
clang 1c)'7 quyen sey huu, quyen sir dung trong truang hgp hgp clung, giao dich lien 
quan den tai san do (xuat trinh kern theo ban chinh de dui chieu). 

- Thai h4n giai quyet: 

Khong qua 02 (hai) ngdy lam viec, ke tix ngay nhan du he so yeu cau chi:mg 
thuc hoac c6 the keo dai hon theo thoa thuan bang van ban ved ngueri yeu cau chirng 
thuc. TruOng hgp keo dai thei han giai quyet thi nguoi tiep,nhan ho so phai co phieu 
hen ghi ro thi gian (gier, ngay) tra ket qua cho nguOi yeu cau chUng thuc. 

- Doi turfing thtyc hien thit tic hanh chinh: Ca nhan, to chirc 

- Co.  quan thtyc hien thil tuc hanh chinh: UBND cap huyen. 

- Ket qua thtyc hien thu ttic hanh chinh: H9p dung, giao dich dugc chUng thuc 

- Phi: 50.000 clung/hop clung, giao dich 

- Ten matt don, mau to' khai: Khong 

- Yeu cau, chieu loin thtyc hien thu tip hanh chinh: 

- Can dr phi') 1ST cita thu tyc hanh chinh: 

+ Nghi dinh se 23/2015/ND-CP ngdy 16/02/2015 cua Chinh phu ve cap ban 
sao tix ban chinh, chimg thuc chu Icr va chung thuc hop dung, giao dich; 

+ Thong tu se 01/2020/TT-BTP ngay 03/3/2020 dia. BO truong BO Tu phap 
quy dinh chi tiet va hugng dan thi hanh met so dieu cua Nghi Binh so 23/2015/ND-
CP ngdy 16/02/2015 cua Chinh phu ve cap ban sao tir ban chinh, chung thgc chic 
ky va chimg thuc hgp dung, giao dich; 

Ghi chaff: Phlin chfr in nghieng M &ding not dung sfra 	bo sung 
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+ ThOng to s6 226/2016/TT-BTC ngay 11/11/2016 dm BO tr&mg Bo Tai 
chinh quy dinh mirc thu, ch6 do thu, n6p, quan ly va sir dung phi chirng thgc. 

4. Thu ttic chtrng thirc van ban thsiia thu4n phan chia di san ma di san la 
dOng san (MHS: 2.001050) 

- Trinh tkr thirc WO: 

+ Nguoi yeu cau chimg thvc nOp 01 b6 he) so yeu cau chimg thvc. 

+ Nguoi thirc hien chimg th‘rc (ho4c ngu6i tiep nhan ho so trong tru6ng h9p 
tiep nhan ho so tai b6 phan mot cira, mot cira lien thong) kiern tra giay to trong ho 
so yeu cau chimg th‘rc, neu day du, tai thoi diem chung thirc cac ben tham gia van 
ban thoa thuan to nguyen, minh man va nhan thirc, lam chu dugc hanh vi cua minh 
thi tiep nhan ho so, thirc hien chung thgc. 

+ Cac ben tham gia th6a thuan phan chia di san phai ky tnr6c mat nguoi 
thgc hien chung thgc, neu van ban thoa thuan phan chia di san c6 tit hai trang tra 
len thi phai ky vao tong trang. Truong hop nguoi yeu cau chimg thvc n6p hO so tai 
bo phan mot cira, m6t cira lien thong thi cac ben thoa thuan phan chia di san phai 
14 truck mat nguoi tiep nhan ho so. 

+ TruOng h9p nguoi yeu cau chimg thirc khong 14 dugc thi phai diem chi; 
neu nguiyi do khong d9c dugc, khong nghe dugc, 'thong 14, khong diem chi dugc 
thi phai c6 02 (hai) nguoi lam chimg. Nguoi lam chirng phai c6 du nang hrc hanh 
vi dan su va khong c6 quyL, lgi ich hoac nghia vu lien quan den giao dich. Ngu6i 
lam chirng do nguoi yeu cau ,chimg dux bo tri. Truong hgp nguoi yeu cau chirng 
dive khong bo tri dugc thi de nghi co quan dux hien chirng thgc chi dinh nguoi 
lam chimg. 

+ Ngtr6i dux hien chirng thirc (ho4c ,ngu6i tiep nhan h6 so) ghi 	chung 
theo mau quy dinh. Tru6ng hgp tiep nhan ho so tai bO phan mot cira, mot cua lien 
thong thi nguoi tiep nhan ho so 14 vao tong trang cua van ban th6a thuan phan 
chia di san va l4 vao duoi loi chimg theo man quy dinh. 

Nguoi thvc hien chung thgc 14 vao tong trang cua van ban thoa thuan phan 
chia di san (neu ho so khOng dugc tiep nhan qua b6 phan mot cira, mot cira lien 
thong), ky, ghi rO ho ten, &rig dau cua co quan thvc hien chixng thi,rc va ghi vao so 
chimg dux. 

poi v6i van ban thoa thuan phan chia di san c6 ti :r 02 (hai) trang tr6 len, thi 
timg trang phai dugc danh so thir tv; so lugng trang va lai chung dugc ghi tai trang 
cuoi cua van ban thoa thuan phan chia di san. Truong hgp van ban thoa thuan phan 
chia di san c6 tir 02 (hai) to tra len thi phai &mg d'au giap lai. 

+ Trong trueng h9p nguoi yeu cau chirng dux khong thong thao tieng Viet thi 
phai co nguoi phien dich. Nguoi phien dich phai la ngu6i c6 nang hrc hanh vi dan sv 
day du theo quy dinh cua phap luat, thong thao tieng Viet va ngon ngill ma nguoi yeu 

Ghi cha: Phiin chit  in nghieng M nhang not dung sera diii, bj sung 



24 

cau chirng thtxc sir dung. Ngtrai phien dich do nguai yeu cau chirng thtrc moi ho4c do 
co quan thuc hien chimg thuc chi dinh. Thu lao phien dich do nguai yeu cau chirng 
thgc tra. Nguari phien dich có trach nhiem dich day du, chinh xac not dung dm van 
ban thoa thuan not dung 16i chimg cho nguai yeu cau chirng thuc va l(ST vao timg 
trang van ban them thuan phan chia di san vbi to cach la nguai phien dich. 

- Cach thtic thtyc hien: NOp hO so' tryv tuy6'i tren Clang dich vu cong tinh 
(https://dichvucong.thuathienhue.gov.vn/)  hoac Op qua &rang buu dien ho& nop 
tryv 1169 tai Trung tam Hanh chinh cong cap huyen. 

- Thanh phAn, s6 ltnyng 

Nguai yeu cau chimg thuc nOp 01 (mOt) blo 116 so yeu cau chimg thuc, g6m 
cac giay to sau day: 

+ Du thao van ban thoa thuan phan chia di san; 

+ Ban sao Gi'ay chirng minh nhan dan/Can cu.& cong dan ho4c HO chieu con 
gia tri sir citing cua nguai yeu cau chirng thtic (xuat trinh kern theo ban chinh de dai 
chieu); 

+ Ban sao gi'Ay chirng nhan quyen so.  hat, quyen sir dung hoac ban sao giAy 
to thay the dugc phap luat quy dinh dal vai tai san ma phap luat quy dinh phal 
clang 1(f quyen so hfru, quyen sir citing trong truang hop van ban thoa thuan phan 
chia di san lien quan den tai san do (xua't trinh kern theo ban chinh de d6i chieu). 

- Thai han giii quyet: 

Khong qua 02 (hai) ngay lam viec, ke tir ngay nhan du 116 so yeu cau chirng 
thuc hoac có the keo dai hon theo thOa thuan bang van ban vai nguai yeu cau chimg 
thtrc. Throng hop keo dai thai han giai quyet thi nguai tiep,nhan ho so phai có phieu 
hen ghi thoi gian (gib, ngay) tra ket qua cho nguai yeu car chirng thuc. 

- D6i tuvng thtyc hien thit tuc hanh chinh: Ca nhan, to chirc 

- quan thtyc hien thit tuc hanh chinh: UBND cap huyen. 

- Ket qua thtyc hien thii tip hanh chinh: Van ban thoa thuan phan chia di 
san dugc chimg thuc 

- Phi: 50.000 d6ng/van ban 

- Ten mail dan, inau to' khai: Khong 

- Yeu cau, chieu kien thtyc hien thil tuc hanh chinh: 

- Can ct'r phip 1S7 &la Chu tuc hanh chinh: 

+ Nghi dinh so 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu ve cap ban 
sao -Ur ban chinh, chirng thuc chir kSi va chimg thuc hop d6ng, giao dich; 

+ Thong to s6 01/2020/TT-BTP ngdy 03/3/2020 cila BO truong BO Tu phap 
quy dinh chi ti& va twang dan thi hanh mot so chieu cua Nghi dinh s6 23/2015/ND- 

Ghi chti: Phiin chit- in nghieng M nhang not dung stra ctoi, bj sung 
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CP ngay 16/02/2015 cua Chinh phu ve cap ban sao tir ban chinh, chung thuc chit 
kST va chi:mg thuc hgp gong, giao dich; 

+ Thong to s8 226/2016/TT-BTC ngay 11/11/2016 ciia Bo truong 139 Tai 
chinh quy dinh mirc thu, the d9 thu, n9p, quan ly va sir dung phi chimg thgc. 

5. Thu tuc chirng thkrc van ban khai nh4n di san ma di san la dOng san 
(MHS: 2.001052) 

- Trinh tir tht.rc 

+ Nguoi yeu cau chimg thuc n9p 01 b9 h8 so yeu cau chung thuc. 

+ Nguoi thuc hien chimg thuc (hoac nguoi tiep nhan ho so trong truong h9p 
tiep nhan ho so tai b9 phan,m9t cira, mot cira 	thOng) kiem tra giay to trong ho so 
yeu cau chimg thuc, neu day du, tai thoi diem chirng thuc cac ben tham gia van ban 
khai nhan di san to nguyen, minh man va nhan tilde, lam chu dugc hanh vi cua minh 
thi tiep nhan h'8 so, thuc hien chimg thuc. 

+ Nguoi khai nhan di san phai k1r tru&c mat nguoi thuc hien chimg thuc, neu 
van ban khai nhan di san c6 tir hai trang tr& len thi phai ky vao tirng trang. True:mg 
hop nguoi yeu cau chimg thgc n9p hO so tai bo phan mot cira, mot cira lien thong 
thi nguoi khai nhan di san phai ky truOc mat nguei tiep nhan ho so. 

+ Tru&ng hgp nguoi yeu cau chimg th-krc 'thong kT dupe thi phai diem chi; neu 
nguoi do khong d9c dugc, khong nghe dugc, khong1c5T, khong diem chi dugc thi phai 
c6 02 (hai) nguoi lam chung. Nguoi lam chimg phai c6 du nang luc hanh vi dan su va 
khOng có quyen, lgi ich hoac nghia vu lien quan den giao dich. Nguoi lam chimg do 
nguoi yeucau chimg thuc bo tri. Truong hgp nguoi yeu cau chimg thuc khong bo tri , 
dugc thi nghi co quan thuc hien chung thigc chi dinh nguoi lam chirng. 

+ Nguoi thuc hien chung thuc (hoac ,ngtthi tiep nhan h8 so) ghi leyi chimg 
theo 	quy dinh. Trueyng,hgp tiep nhan ho so tai 	phan mot 	mot cira lien 
thong thi nguoi tiep nhan ho so k7 vao timg trang cua van ban khai nhan di san va 
k2 vao dui lot chung theo mau quy dinh. 

Nguoi thuc hien chung thuc 1cT vao timg trang cua van ban khai nhan di san 
(neu ho so khong dugc tiep nhan qua b9 phan mot cira, mot cira lien thong), 14, ghi 
ro ho ten, dong dau cua co quan thuc hien chimg thuc va ghi vao so chimg thuc. 

D8i voi van ban khai nhan c6 tir 02 (hai) trang tr& len, thi timg trang phai dugc 
danh so thir tu, c6 chit ky cUa nguoi yeu cau chung thgc,  va nguoi thuc hien chimg 
thuc; so lugng trang va 	chimg dugc ghi tai trang cuoi dm van ban thoa thuan. 
Tnreyng hgp van ban khai nhan c6 tir 02 (hai) to tr& len thi phai dong da'u giap lai. 

+ Trong truong hop nguoi yeu cau chimg thuc khong thong thao ti6ng Viet 
thi phai c6 nguoi phien dich. Nguoi phien dich phai la nguoi c6 nang luc hanh vi 
dan su day du theo quy dinh cua phap luat, thong thao tieng Viet va,ngon ngir ma 
nguoi yeu cau chimg thuc sir dung. Nguoi phien dich do nguoi yeu cau chimg thuc 

Ghi chit: Plijn chit in nghieng la nheing not dung sera dji, ba sung 
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mei hoac do co quan thuc hien chirng thgc chi dinh. Thu lao phien dich do nguoi 
yeu cau chirng thuc tra.Ngued phien dich có trach nhiem dich day du, chinh xac not 
dung cim van ban thoa thuan not dung lei chi:mg cho nguOi yeu cau chirng thuc va 
ky vao tong trang van ban khai nhan di san voi to each la nguoi phien dich. 

- Cach thirc thtrc hien: Nap ho so' true tuyin tren Cang dich vu cong tinh 
(https://dichvucong.thuathienhue.gov.vn/)  hoac nap qua dtravg bu'u din hoac nap 
trtrc ti6o tai Trung tam Hanh chinh cong cap huyOn. 

- Thanh phAn, se; luvng 

Ngued yeu can chirng thuc nep 01 (met) be he so yeu cau chimg thirc, gem 
cac giay to sau day: 

+ Du thao van ban khai nhan di san; 

+ Ban sao Giay chirng minh nhan dan/Can cuac cong dan ho4c He chi'eu con gia 
tri sir dung cua nguoi yeu eau chirng thus (xuat trinh kern theo ban chinh de dOi chieu); 

+ Ban sao giay chirng nhan quy'en sa hiru, quy'en sir dung hoac ban sao gidy 
to thay the dugc phap luat ,quy dinh 	tai san ma phap luat quy dinh phai 
Bang 14 quyen 	quyen sir dung trong trireng hop van ban khai nhan di san 
lien quan den tai san dO (xuL trinh kern theo ban chinh de d6i chiL). 

- Tho'i hurt giai quyet: 

Khong qua 02 (hai) ngay lam viec, ke tir ngay nhan du he so yeu cau chimg 
thuc holac co the keo dai han theo thea thu'an bang van ban voi nguOi yeu cau chimg 
thuc. Trueng hop keo (IL thiyi han giai quyet thi nguoi tiep,nhan ho so phai có phi'eu 
hen ghi thOi gian (giO, ngay) tra ket qua cho nguoi yeu cau chimg thgc. 

- Doi tuvng thtrc hien thil tuc hanh chinh: Ca nhan, to chic 

- Ca quan thtrc hien thil tic hanh chinh: UBND cap huy'en. 

- Ket qua thuc hien thil tuc hanh chinh: Van ban khai nhan di san dugc 
chirng thuc 

- Phi: 50.000 deng/van ban 

- Ten matt don, mau to' khai: Khong 

- Ye'u au, dieu kien thtyc hien thil tut hanh chinh: 

- Can cti phap 1ST cua thu tuc hanh chinh: 

+ Nghi dinh so 23/2015/ND-CP ngay 16/02/2015 cila Chinh phu v'e cap ban 
sao tir ban chinh, chirng dux chit 1c)'T va chirng thuc hop deng, giao dich; 

+ Thong tir se 01/2020/TT-BTP ngay 03/3/2020 cim Bo trirong BO Tu phap 
quy dinh chi ti& va huong dan thi hanh met se di'eu cua Nghi dinh se 23/2015/ND-
CP ngay 16/02/2015 cua Chinh phu ve cap ban sao tir ban chinh, chUmg thuc chic 
ky va chirng thuc hop deng, giao dich, 

Ghi chit: Phiin chiir in nghieng la nhang not dung slid c ot, bij sung 
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+ ThOng to s6 226/2016/TT-BTC ngay 11/11/2016 dia. Bo truang BO TM 
chink quy dinh mirc thu, the di) thu, n(5p, quan1Y va sir clvng phi chirng thgc. 

Ghi chei: Phim cher in nghieng la nhcrng not dung sera &i, b4 sung 
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Thti tuc hanh chinh cap xft" 

1. Thii tuc chit* thIrc hcrp ding, giao dich lien quan den tai san la ding 
san, quyen sir dung dAt Ala nha Cr (MHS: 2.001035) 

- Trinh tur thtrc hien: 

+ Nguiyi yeu cau chimg thuc nip 011)9 h9 so yeu cau chimg thuc. 

+ Ngued thgc hien chirng thuc (hoac nguoi tiep nhan 119 so trong truing hgp 
tiep nhan ho so tai b9 phan mot cua, mot cda lien thong) kiem tra giay to trong 119 
so yeu cau chirng thgc, neu day du, tai thed diem chung thgc cac ben tham gia hop 
ding, giao dich to nguyn, minh man va nhan thdc, lam chu dugc hanh vi cua 
minh thi thgc hien chirng thgc. 

+ Cac ben tham gia hop &Ong, giao dich phai 14 truoc mat ngued thirc h*i 
chirng thgc, neu hop (long, giao dich c6 tir hai trang tri len thi phai ky vao timg 
trang. Truing hgp ngueri yeu cau chung thuc nip hO so 	 ix' b9 phan mot c a, mot 
cda 	thong thi cac ben tham gia hgp &Ong, giao dich phai ky tru6c mat ngued tiep 
nhan ho so. Throng hop ngued c6 tham quyen giao ket h9p &Ong cua cac to chdc tin 
dung, doanh nghiO da,dang chir mau tai co quan thgc 	chirng thgc thi c6 
the truerc vao hgp (tong; ngued thgc hien chdng thgc (hoac ngued tiep nhan he) so 
tai b9 phan mot dm, mot cda lien thong) phai doi chieu ,chd 14 	h9 trong hgp 
ding vii chit 14 mau tnroc khi thgc 	chimg thgc, neu nghi nger chic ky trong 
hop ding khac vii chit lc.f mau thi yeu cau nguei do 14 tnxac mat. 

+ Truing h9p ngued yeu cau chtimg thuc khong 1(3'7 dugc thi phai diem chi; 
neu ngued do khong d9c dugc, khong nghe dugc, khong 14, khong diem chi dugc 
thi phai c6 02 (hai) ngtreyi lam chdng. Ngued lam chirng phai co du nang lgc hanh 
vi dan sir va khong c6 quyen, lgi ich hoac nghia vu lien quan den hop ding, giao 
dich. Ngued lam chirng do ngtr6i yeu cau chirng thuc bo tri. Trueng hop ngued yeu 
cau chimg thgc khong be) tri dugc thi de nghi co quan thuc hien chdng thgc chi 
dinh ngued lam chirng. 

+ Nguoi thgc hi4n chdng thgc (hoac nguoi tiep nhan h9 so) ghi 16i chirng 
tuong irng vii timg loai h9p &rig, giao dich theo mau quy dinh. Truing hgp tiep 
nhan 116 so tai b9 phan mot cda, mot cda lien thong thi ngued tiep nhan ho so 14 vao 
tdng trang cUa hop ding, giao dich va l4 vao duoi led chimg theo mau quy dinh. 

Nguad thgc hien chung thuc ky vao tong trang cna hop dO'ng, giao dich (neu 
he) so khong &roc tiep nhan qua b9 phan mot cda, mot cda lien thOng), 14, ghi rO h9 
ten, ding dau cua co quan thgc hien chdng thuc va ghi vao so chirng thgc. 

D6i vii hgp ding, giao dich c6 td 02 (hai) trang tro len, thi tong trang phai 
dugc danh so thd tu, có chix lcS7 cua ngued yeu cau chdng thgc va nguiyi thuc hien 
chirng thuc; so lugng trang va led chirng dugc ghi tai trang cuoi cua hop ding, giao 
dich. Truing hop hop ding, giao dich c6 tir 02 (hai) to do' len thi phai ding dau 
giap lai. 

Ghi diet: Phan chic in nghieng Id nhiing not dung sera dai, ba sung 
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+ Trong trueng hop nguoi yeu cau chirng thgc khong thong thao tieng Viet 
thi phai c6 ngirei phien dich. Nguei phien dich phai la nguei c6 nang luc hanh vi 
dan su day du theo quy dinh cua phap ludt, thong thao tieng Viet va,ngon ngil ma 
nguei yeu cau chimg thuc sir dung. Ngueyi phien dich do nguoi yeu cau chimg thuc 
mei hoac do co quan thkrc hien chi:mg thgc chi dinh. Thu lao phien dich do nguei 
yeu cau chirng thuc tra.Ngtrei phien dich c6 trach nhiem dich day du, chinh xac not 
dung cila hop (tong, giao dich, not dung lei chimg cho nguei yeu cau chimg thgc 
va 14 vao tirng trang hop dung voi to cach la nguei phien dich. 

- Cach thtic thyc hien: Nap ha so' &tee tuyin tren Cng dich vu cong tinh 
(https://dichvucong.thuathienhue.gov.vn/)  hoac nap qua duang bleu dien ho4c nap 
try.c tiep tan BO phdn tiep nhdri va tra ket qua cua Uy ban nhan dan cap )(I Viec 
chimg thkrc cac hop,  (tong, giao dich lien quan den quyen 	nguei sir dung dat 
duoc thuc hien tai Uy ban nhan dan cap xa noi c6 dat. Viec chimg thuc cac hop 
dOng, giao dich 	quan den nha dugc thuc hien tai Uy ban nhan dan cap xa noi 
c6 nha. 

- Thanh phan, so Itryng 

Nguai yeu cau chimg thkrc nOp 01 (mOt) bO he) sa yeu cau chirng thuc, gOm 
cac giay to sau day: 

+ Du thao hop deg, giao dich; 

+ Ban sao Gidy chirng minh nhan dan/Can cgov cong dan hoac HO chieu con 
gia tri sir dung dm nguei yeu cau chimg thuc (xuat trinh kern theo ban chinh de doi 
chiL); 

+ Ban sao gidy chimg nhdn quyen so hau, quyen sir dung hoac ban sao gidy 
to thay the dugc phap 14t quy dinh doi vOi tai san ma phap 14t quy dinh phai 
clang 1c)'r quyen so hiru,,quyen sir dung trong truemg hop hop dong, giao dich lien 
quan den tai san do (xuat trinh kern theo ban chinh , doi chieu). 

- Thiri han giai quyet: 

Khong qua 02 (hai) ngay lam viec, ke tir ngay nhd.n du 116 sa yeu cau chirng 
thuc hoac c6 the keo dai han theo thoa thudn bang van ban voi ngtrei yeu cau chimg 
thuc. Trueng hop keo dai thei han giai quyet thi nguai tiep,nh4n he sa phai c6 phial 
hen ghi re' thei gian 	ngay) tra ket qua cho nguei yeu cau chimg thkrc. 

- Doi ttryng thtyc hien thil tyc hanh chinh: Ca nhan, to chirc 

- Co' quan thtyc hien thu tyc hanh chinh: UBND cap xa. 

- Ket qua thtyc hien thii tyc hanh chinh: Hop d6ng, giao dich dugc chimg thgc 

- Phi: 50.000 dOng/hop dOng, giao dich 

- Ten mau don, matt to' khai: Khong 

- Yeu cau, chieu kien thtyc hien thii tyc hanh chinh: 

Ghi 	Phiin chic inin nghieng la nhang ni)i dung sfra ddi, bj sung 
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- Can cti phi') 1ST ciia thu tuc hanh chinh: 

+ Nghi dinh so 23/2015/ND-CP ngay 16/02/2015 dm Chinh phu ve cap ban 
sao tir ban chinh, chung thuc chir ky va chirng thuc hop dong, giao dich; 

+ Thong tu se) 01/2020/TT-BTP ngay 03/3/2020 cila BO truang Bo Tu phap 
quy dinh chi tiet va huang dan thi hanh mot so dieu cua Nghi dinh se) 23/2015/ND-
CP ngay 16/02/2015 cua Chinh phu ve cap ban sao tir ban chinh, chirng thuc chir 
ky va chirng thuc hgp dOng, giao dich; 

+ Thong tu se) 226/2016/TT-BTC ngdy 11/11/2016 dm BO truong BO Tai 
chinh quy dinh mirc thu, the de) thu, nop, quail ly va sir dung phi chirng thuc. 

Ghi cha: Phiin chir in nghieng la nhiing not dung sera dai, b id sung 
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2. Thii ttic cluing thine di chile (MHS: 2.001019) 

- Trinh tut thine 

+ Ngued yeu cau Chung thkrc Op 01 bO hO so yeu eau chimg thuc. 

+ Ngued thuc hien chimg thuc (hoac nguiri tiep nhan hO so trong truarng hop 
tiep nhan he) so tai !DO phan mot cua, mot cua lien thong) kiem tra giay to trong ho 
so yeu cau chimg thuc, neu day du, tai thai diem chimg thuc nguari lap di chiac to 
nguyen, minh man va than thik, lam chu dugc hanh vi cua minh thi thkrc hien 
chimg thuc. 

+ Nguei lap di chiac phai ky truck mat ngueri thuc hien chimg thkrc, neu di 
chiac c6 tip hai trang trar len thi phai ky vao tong trang. Truarng hop ngued yeti cau 
chimg dux nOp hO so tai bO phan mot cua, mot cua lien thong thi phai 1cy truck 
mat nguoi tiep nhan ho so. 

+ Twang h9p ngued yeti cau chUng thuc khong 1c3'T dugc thi phai diem chi; 
neu ngueri do khong d9c dugc, khong nghe dugc, khong ky, khong diem chi dugc 
thi phai c6 02 (hai) ngued lam chung. Nguad lam chimg phai CO du Wang lkrc hanh 
vi dan sir va khong co quyen, lgi ich hoac nghia vu lien quan den giao dich. Nguad 
lam thong dongueri yeu cau chimg 	bo tri. Truang hgp ngued yeu cau chimg 
thuc khOng , tri dugc thi de nghi co quan dux hien chirng thuc chi dinh ngueri 
lam chimg. 

+ Ngueri thuc hien thong dux (hoacnguad tiep nhan hO so) ghi lad chirng 
theo mau quy dinh. Truerng hgp tiep nhan ho so tai bO phan mot cira, mot dm lien 
thong thi nguad tiep nhan ho so 14 vao tong trang dm di chiac va ky vao duoi lai 
chimg theo mau quy dinh. 

Nguari thkrc hien chimg thkrc ky vao tong trang dm di chUc (net' hO so khong 
dugc tiep nhan qua loO phan mot cua, mot cua lien thong), 1c3'7, ghi rO h9 ten, &rig 
dau cua co quan thuc hien thong thuc va ghi vao so chimg thuc. 

DOi ved di chiac c6 tir 02 (hai) trang tra len, thi tong trang phai dugc danh so 
thir tkr, CO chir ky cua ngueri yeu cau chimg thuc va nguad thuc hien chimg thkrc; so 
lugng trang va led chimg dugc ghi tai trang cuoi dm di chiac. Truarng h9p di chiac 
co tir 02 (hai) to ter len thi phai &rig dau giap lai. 

+ Trong truerng hgp ngued yeu cau chirng thkrc khOng thong thao tieng Viet 
thi phai co ngued phien dich. Ngued phien dich phai la ngueri c6 nang lilt hanh vi 
dan skr day du theo quy dinh cua phap luat, thong thao tieng Viet va,ngon ner ma 
nguari yeu cau chimg thuc sir dung. Nguari phien dich do ngued yeu cau chimg thuc 
mai hoac do co quan thuc hien chirng thkrc chi dinh. Thu lao phi-en dich do ngued 
yeu cau chirng thuc tra. Ngued phien dich CO trach nhiem dich day du, chinh xac 
not dung cua di chiac, not dung lad thong cho nguad yeu cau chimg thuc lid 14 vao 
tong trang di chiac vOi to each la nguer-i phien dich. 

- Cach thine thyc 	N'ap ho sa trot tuyin tren Cng dich vu tong tinh 

Ghi cha: Phew chic in nghieng la nhang not dung sfea CtOi, bj sung 
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(https://dichvucong.thuathienhue.gov.vn/)  hok nap qua &Ong bu'u dien hoJc nap 
tryr tiep tai Bo phan tiep nhan va tra ket qua cua Uy ban nhan dan cap xa. 

- Thanh phAn, so luvng ho so: 

Nguei yeu cau chimg thgc n6p 01 (m6t) b6 h6 so yeu cau chimg thgc, g6m 
cac giay to sau day: 

+ Du thao di chitc; 

+ Ban sao Giay chirng minh nhan dan/Can ureic cong dan hoac Ho chieu con 
gia tri sir dung cua nguoi yeu cau chimg thuc (xuat trinh kern theo ban chinh de doi 
chieu); 

+ Ban sao giay chirng nhan quyen so huu, quy'en sir dung hoac ban sao giay 
to thay the dugc phap luat ,quy dinh d8i voi tai san ma phap luat quy dinh,  phai 
gang 1c)'7 quy'en so him, quyen sir dung trong tnrong hop di chiic lien quan den tai 
san do; trir triamg hgp nguoi lap di chirc gang bi cai chet de d9a den tinh mang 
(xuat trinh kern theo ban chinh cue d8i chieu). 

- Thai 11#11 giai quyet: 

Khong qua 02 (hai) ngay lam viec, ke tir ngay nhan cau ho so yeu cau chimg 
thuc hoac di the keo dai hon theo th8a thuan bang van ban vai nguoi yeu cau chimg 
thgc. TruOng hgp keo dai thoi han giai guy& thi nguoi tiep nhan ho so phai c6 phieu 
hen ghi rO tiled gian (giO, ngdy) tra ket qua cho nguoi yeu cau chirng thuc. 

- Joi turfing thtyc hien thil tuc hanh chinh: Ca nhan, to chirc 

- Cu quan thtyc hien thu tuc hanh chinh: UBND cap xa. 

- Ket qua thirc hien thil tuc hanh chinh: Di chUc dugc chimg thgc 

- Phi: 50.000 d'Ong/di chirc. 

- Ten mau don, nau to• khai: Khong 

- Yeu cau, chieu loin thtyc hien thu tuc hanh chinh: 

- Can cti phap 1ST dm thit tuc hanh chinh: 

+ Nghi dinh s8 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu ye cap ban 
sao tir ban chinh, chimg thuc chit 1(T va chimg thgc h9pd8ng, giao dich; 

+ ThOng tir s6 01/2020/TT-BTP ngay 03/3/2020 cua B6 truOng B6 Tu phap 
quy dinh chi tiet va hugng dan thi hanh mot so dieu cua Nghi dinh so 23/2015/ND-
CP ngdy 16/02/2015 cua Chinh phu ye cap ban sao tir ban chinh, chimg thuc chit 
147 va chirng dux hgp gong, giao dich; 

+ Thong to so 226/2016/TT-BTC ngdy 11/11/2016 cua Bo tnrOng B6 Tai 
chinh quy dinh mirc thu, the d6 thu, n6p, quan 1S7 va sir dung phi chirng thuc. 

Ghi chic: Phiin chiic in nghieng la nhang not dung sera dai, b'd sung 
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3. Thu ttic chtimg thtrc van ban tir cheii nh4n di san (MHS: 2.001016) 

- Trinh tir thtyc hi?n: 

+ Ngueri yeu cau chimg thuc nop 011DO hO so yeu cau chirng thuc. 

+ Ngueri thuc hien chimg thuc (ho4c ngueri tiep nhan ho so trong truerng hop 
tiep nhan ho so tai bO phan mot cua, mot cua lien thong) kiem tra giay to trong ho 
so yeu cau chimg thuc, neu day dit, tai theyi diem chimg thuc ngireyi to choi nhan di 
san to nguyen, minh man va than thirc, lam chit dugc hanh vi cua minh thi thuc 
hien chirng thuc 

+ Ngueri,tir chOi nhan di san 	truac mat ngueri thuc hien chimg thuc, neu 
van ban tir choi c6 tir hai trang troy len thi phai ky vao timg trang. Truong h9p 
ngueri yeu cau chi:mg thuc nOp ho so tai be) phan mot cua, mot cua lien thong thi 
phai ky truck mat ngueri tiep nhan ho so. 

+ Tnrerng hop ngubi yeu cau chimg thuc khOng ky dugc thi phai diem chi; neu 
ngued do khong d9c dugc, khong nghe dugc, khong 14, khong diem chi dugc thi phai 
c6 02 (hai) ngued lam chimg. Ngueri lam chimg phai c6 du nang lvc hanh vi dan su va 
khOng c6 quyen, lgi ich hoac nghia vu lien quan den giao,dich. Ngueri 	chirng do 
ngueri yeu,cau chirng thuc bo tri. Tnrang hgp ngueri yeu cau chimg thuc khong bo tri 
dugc thi de nghi co quan thuc hien chimg thuc chi dinh ngireri lam chirng. 

+ Ngueri thuc hien chirng thuc (hoac ngueri tiep nhan ho so) ghi lad chi:mg 
theo mau quy dinh. Trueyng h9p tiep nhan ho so tai 1)0 phan mot cira, mO cua lien 
thOng thi ngueri tiep nhan ho so 1c3'r vao tong trang cua van ban tit choi va ky vao 
dud lad chimg theo m'du quy dinh. 

Ngueyi thuc hien chimg thuc 1c3"/ vao tong trang cua van ban tir ch'Oi (neu ho 
so khong dugc tiep nhan qua bO phan mot cira, mot cua lien thong cua UBND cap 
xa), 14, ghi 1.6 ho ten, &rig dau cua co quan thuc hien chimg thuc va ghi vao so 
chirng thuc. 

DOi voi van ban tir chOi c6 tir 02 (hai) trang tra len, thi tong trang phai dugc 
danh so thir tv, co chit 14 cua ngueri yeti cau chimg thuc va ngueyi thuc hien,  chimg 
thuc; so lugng trang va 	chimg dugc ghi tai trang cuOi dm van ban tir chOi nhan 
di san. Truerng hgp van ban tir choi nhan di san c6 tir 02 (hai) to trer len thi phai 
dong dau giap lai. 

+ Trong trtrong hgp nguiyi yeu cau chimg thuc khong thong dip tieng Viet thi 
phai co ngueri phien dich. Ngueyi phien dich phai la nguOi c6 nang lvc hanh vi dan sv 
day du theo quy dinh cua phap luat, thong thao tieng Viet va ngon ngil ma ngueri yeu 
cau chimg thuc sir di.ing. Ngired phien dich do nguai yeu cau chimg thuc mai hoac do 
co quan thuc hien chin-1g thuc chi dinh. Thu lao phien dich do ngueri yeu cau chimg 
thuc tra. Ngued phien dich c6 trach nhiem dich day du, chinh xac not dung dm van 
ban tir choi nhan di san, not dung led chimg cho ngueri yeu cau chirng thuc va ky vao 
tirng trang van ban tir choi nhan di san \Teri to cach la ngueri phien dich. 

Ghi chi': Phlin char in nghieng la nhikng not dung sera d'ji, ha sung 
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- Cach thtic thtyc hien: N:Op ho so' trifc tuyen tren Cong dich vu cong tinh 
(https://dichyucong.thuathienhue.gov.vn/)  hoac n'cjp qua cluerng but clien hoac nop 
trzfc tiep tai Bo phan tiep nhan va tra ket qua ctia Uy ban nhein dan cap xa. 

- Thanh phan, so ltivng hO so': 

Ngired yeu can chirng thirc nOp 01 (met) bo h6 so yeu cau chirng thgc, g6m 
cac giay to sau day: 

+ Du thao van ban tir chi nhan di san; 

+ Ban sao Giay chirng minh nhan clan/Can cuOc cong dan ho4c HO chieu con 
gia tri sir dung cua nguoi yeu cau chirng thuc (xuat trinh kern theo ban chinh de doi 
chieu); 

+ Ban sao giay chirng nh4ri quyen so hut, quyen sir dung ho4c ban sao giay 
tee thay the dugc phap lulat ,quy dinh 	san ma phap 14t quy dinh phai 
Bang 1(.7 quyen see 	quyen sir dung trong truong hop hop &rig, giao dich lien 
quan den tai san do (xuAt trinh kern theo ban chinh de d6i chieu). 

- Thoi hun giai quyet: 

Khong qua 02 (hai) ngay lam viec, ke tit ngdy nhan du h'6 so yeu cau chirng 
thuc ho4c c6 the keo dai hon theo thOa thu4n bang van ban voi nguoi yeu cau chi:mg 
thuc. Trueng hop keo dai tiled han giai quyet thi nguoi tiep,nh4n ho so phai c6 phial 
hen ghi ro thed gian 	ngdy) tra ket qua cho nguoi yeu cau chirng thirc. 

- DOi tuvng thuc hien thii tuc hanh chinh: Ca nhan, to chirc 

- Co quan thtyc hien thil tuc hanh chinh: UBND cap xa. 

- Ket qua thtyc hien thil tuc hanh chinh: Van ban tir chi nhan di san &roc 
chirng thuc 

- Phi: 50.000 d6ng/van ban. 

- Ten mau don, matt to' khai: Khong 

- Yeu eau, chieu kien thine hien thii tuc hanh chinh: 

- Can cti phap 1S7 cua thit tuc hanh chinh: 

+ Nghi dinh s6 23/2015/ND-CP ngdy 16/02/2015 cua Chinh phU ve Cap ban 
sao tir ban chinh, chirng thuc chal4 va chi:mg thuc hop d'Ong, giao dich; 

+ Thong tu s6 01/2020/TT-BTP ngdy 03/3/2020 dm BO truOng Bo Tu phap 
quy dinh chi tiet va hudeng dan thi hanh mot s6 dieu cua Nghi dinh so 23/2015/ND-
CP ngdy 16/02/2015 cua Chinh phu ye cap ban sao tir ban chinh, chirng thuc chit 
ky va chimg thuc hop d6ng, giao dich; 

+ Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua BO truerng BO Tai 
chinh quy dinh mire thu, the do thu, nop, quail 1)% va sir dung phi chOng thuc. 

Ghi chit: Phan chit' in nghieng la nhitng not dung sera dai, ba sung 



35 

4. Thu tuc chirng thiyc van ban thou thuan phan chia di san ma di san la 
dOng san, quyen sir dung Tit, nha (MHS: 2.001406) 

- Trinh tir thtrc 

+ Ngueri yeu cau chimg thuc nOp 01. IDO ho so yeu cau chimg thuc. 

+ Nguesi thuc hien chimg thuc (hoac nguoi tiep nhan hO so trong truerng h9p 
tiep nhan Ito so tai bO phan mot eira, mot cira,  lien thong) kiem tra giay trong ho 
so yeu cau chimg thuc, neu day du, tai thi diem chung thuc cac ben tham gia thoa 
thuan phan chia di san to nguyen, minh man va nhan thirc, lam chu dugc hanh vi cua 
minh thi thuc hien chimg thuc. 

+ Cac ben tham gia th6a thuan phan chia di san phai ky truov mat ngueri 
thuc hien chirng thuc, neu van ban thoa thuan phan chia di san c6 tix hai trang tro• 
len thi phai ky vao tang trang. Truerng hop ngueri yeu cau chirng thuc nop ho so tai 
bO phan mot cira, mot dra lien thong thi cac ben them. thuan phan chia di san phai 
14 truck mat ngueli tiep nhan hO so. 

+ TnrOng hop nguesi yeu cau chimg thuc khong ky dugc thi phai diem chi; neu 
ngueri d6 khong d9c dugc, khong nghe dugc, khong 14, khong diem chi dugc thi phai 
c6 02 (hai) ngued lam chimg. Ngueri lam chirng phai c6 du nang luc hanh vi dan su va 
khong c6 quyen, lgi ich hoac nghia vv lien quan de'n giao,dich. Ngued 	chimg do 
ngtroi yeu cauchimg thuc bo tri. Tnreng hgp ngueri yeu cau chimg thuc khong bo tri 
dugc thi de nghi co quan dux hien chimg thuc chi dinh ngueri lam chimg. 

+ Ngued thuc hien chirng thuc (hoac 
ho 

tiep titian 116 so) ghi 	chirng 
mau quy dinh. Truerng hop tiep nhan hO so tai bo phan mot cira, mot cira lien 

thong thi ngtreci tiep nhan ho so 14 vao timg trang cilia van ban thea thuan phan 
chia di san va ky vao dtrOi led chung theo mau quy dinh. 

Ngtroi dux hien chimg thuc ky vao tirng trang cua van ban thoa thuan phan 
chia di san (neu ho so khong dugc tiep nhan qua 1)0 phan mot cira, mot dm lien 
thong), 14, ghi rO ho ten, eking dau cua co quan thuc hien chimg thtrc va ghi vao so 
chung thuc. 

poi vai van ban thea thuan phan chia di san c6 tir 02 (hai) trang troy len, thi 
timg trang phai dugc danh so thir ttr; so lugng trang va loi chimg dugc ghi tai trang 
cuoi cua van ban thea thuan phan chia di san. Truerng hop van ban thee thuan phan 
chia di san c6 tir 02 (hai) to trO len thi phai &mg dau giap lai. 

+ Trong truong hgp ngueri yeu cau Chung thuc khong thong than ti6ng Viet 
thi phai c6 nguOi phien dich. Ngueri phien dich phai la ngued c6 nang luc hanh vi 
dan sv day du theo quy dinh cua pita') luat, thong thao ti'Lg Viet va‘ngon ngir ma 
nguei yeu cau chimg thuc sir dung. Nguoi phien dich do ngueri yeu cau chirng thuc 
mei hoac do co quan thuc hien chung thuc chi dinh. Thu lao phien dich do ngued 
yeu cau chimg dux tra.Ngueri phien dich c6 trach nhiem dich day du, chinh xac not 
dung cilia van ban th6a thuan not dung leri chung cho ngtrOi yeu cau chimg thuc va 

Ghi chit: Phan chic in nghieng la nhfing not dung sera dal, ba sung 
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ky vao bung trang van ban th6a thuan 	tu cach la ngirei phien dich. 

- Cach thtrc thtyc hien: N'fjp ha Sc' tryv tuyen tren Cdng dich vu cong tinh 
(https://dichvucong.thuathienhue.gov.vn/)  hoc nop qua twang byru dien 
tru'c tiep tai B9 phgn tiep nhgn va tra ket qua cua Uy ban nhein thin cap 

- Thanh phAn, so Itnyng ho so': 

Nguei yeu cau chimg thuc nep 01 (met) be he so yeu cau chirng thuc, gem 
cac giay to sau day: 

+ Du than van ban thea thuan phan chia di san; 

+ Ban sao Giay chirng minh nhan dan/Can click cong dan ho:ac Ho chiL con gia 
tri sir dung cua ngued yeu cau chi mg thuc (xuat trinh kern theo ban chinh de dOi chieu); 

+ Ban sao giay chirng nhan quyen so him, quy'en sir dung ho4c ban sao giay 
to thay the dugc phap luat quy dinh dOi voi tai san ma phap luat quy dinh phai 
ang ky quyen soy huu, quyen sir dung trong trirOng hop hop gong, giao dich lien 
quan d6n tai san do (xuat trinh kern theo ban chinh cue dei chi6u). 

- Tho'i han giai quyet: 

Khong qua 02 (hai) ngdy lam vi'ec, ke tir ngay nhan ctu he so yeu cau chirng 
thuc ho'ac c6 the keo dai hon theo thea thuan bang van ban voi ngued yeu cau chirng 
thuc. Truong hop keo dai thOi han giai quyet thi ngued tiep nhan ho so phai c6 phieu 
hen ghi re thOi gian (giO, ngdy) tra ket qua cho nguOi yeti cau chirng thuc. 

- Doi ttnyng thtyc hien thii tuc hanh chinh: Ca nhan, to chirc 

- Ca quan thtyc hien thii tuc hanh chinh: UBND cap xa. 

- Ket qua thtyc hien thu tuc hanh chinh: Van ban th6a thuan phan chia di 
san dugc chOng thuc 

- Phi: 50.000 gong/van ban 

- Ten mau don, m'Au to' khai: Khong 

- Yeu cau, dieu kien thuc hien thii tuc hanh chinh: 

- Can cu phi') 1ST ciia thu tuc hanh chinh: 

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cUa Chinh phu NT" cap ban 
sao tir ban chinh, chirng thuc chirk)'Tva chOng thgc hop dong, giao dich; 

+ Thong to so 01/2020/TT-BTP ngay 03/3/2020 dm Be truong Be Tu phap 
quy dinh chi tit va hirang dan thi hanh mot s6 di'eu cua Nghi dinh se 23/2015/ND-
CP ngay 16/02/2015 cita Chinh phu ve cap ban sao to ban chinh, chirng thuc chit 
ky va chirng thuc hop gong, giao dich; 

+ Thong tu se 226/2016/TT-BTC ngay 11/11/2016 cila Be truOng Be Tai 
chinh quy dinh mirc thu, ch6 de thu, nep, quail 1S7 va sir dung phi chOng thuc. 

Ghi 	Ph'n chiic in nghieng la nhirng not dung sira coi, 6'1 sung 
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5. Thii tuc chting thtyc van bin khai nh4n di san ma di san la dOng san, 
quy'n sira dung dAt, nha (IVIHS: 2.001009) 

- Trinh tty thtrc 

+ Nguoi yeu cau chirng thuc n9p 01 b9 119 so yeu cau chimg thuc. 

+ Nguoi thkrc hien chimg thuc (hoac nguoi tiep nhan h9 so trong truarng h9p 
tiep nhan ho so tai b'9 phan mot cira, mot cira lien thong) kiem tra giay to trong ho 
so yeu cau chirng thkrc, neu day du, tai tiled diem chirng thuc cac ben tham gia van ban 
khai nhan di san to nguyen, minh man va Wan thirc, lam chu dugc hanh vi cua minh 
thi tiep nhan ho so, thkrc hien chimg thkrc. 

+ Nguoi khai nhan di san phai ky tnrOc mat nguoi thuc hien chimg thuc, neu 
van ban khai nhan di san có to hai trang tra len thi phai k9T vao timg trang. Truarng 
hop nguoi yeu cau chimg thkrc n9p ho so tai bo phan mot cira, mot cira li^ thong 
thi nguoi khai nhlan di san phai k-9 truck mat nguoi tiep nhan ho so. 

+ Truong hgp nguoi yeu cau chimg thuc khong ky dugc thi phai diem, r, neu 
nguoi do khOng dgc dugc, khOng nghe dugc, khOng ky, khOng diem chi duos  hi phai 
có 02 (hai) nguoi lam chimg. Nguoi lam chimg phai co du nang lgc hanh vi dan sir va 
khong co quyen, lgi ich hoac nghia vg lien quan den giao,dich. Nguoi lam chimg do 
nguoi yeucau chimg thuc bo tri. Tn.rang hop nguoi yeu cau chimg thgc khong bo tri , 
dugc thi nghi co quan thkrc hien chimg thuc chi dinh nguoi lam chirng. 

+ Nguoi thuc hien chirng thkrc (hoac 
ho 

tiep nhan h9 so) ghi 	chirng 
theo mau quy dinh. Truamgh9p tiep nhan ho so tai 136 phan mot 	mot cira lien 
thong thi nguoi tiep nhan ho so ky vao timg trang cua van ban khai nhan di san va 
ky vao du6i loi chimg theo mau quy dinh. 

Nguoi thuc hien chimg thuc ky vao timg trang cua van ban khai nhan di san 
(neu ho so khong dugc tiep nhan qua b9 phan mot cira, mot cira 	 o.  ,lien thong), k9, ghi r 
h9 ten, dong dau dm co quan thuc hien chimg thuc va ghi vao so chirng thgc. 

D9i vai van ban khai nhan co dr 02 (hai) trang tra len, thi timg trang phai dugc 
danh so thir tkr, c6 chit k9 cua nguoi yeu cau chimg thgc,va nguoi thuc hien chimg 
thkrc; 	lugng trang va 	chimg duvc ghi tai trang cuoi cita van ban thoa thuan. 
Truarng hgp van ban khai than co tir 02 (hai) to tra len thi phai gong dau giap lai. 

+ Trong truarng hop nguoi yeu cau chirng thkrc khong thong thao tieng Viet 
thi phai co nguoi phien dich. Nguoi phien dich phai la nguoi có nang lkrc hanh vi 
dan sir day du theo quy dinh cita phap lulat, thong thao tieng Viet va,ngon ngir ma 
nguoi yeu cau chimg thgc sir dung. Nguoi phien dich do nguoi yeu cau chimg thgc 
mad hoac do co quan thuc hien chimg thgc chi dinh. Thu lao phien dich do nguoi 
yeu cau chimg thuc tra. Nguoi phien dich có trach nhiem dich day du, chinh xac not 
dung cda van ban khai than di san, not dung lari chirng cho nguoi yeu cau chimg thuc 
va ky vao timg trang van ban khai nhan vai to cach la nguoi phien dich. 

- Cich thtic thtyc 	INTp ho sa trzrc tuyin tren Cdng dich vu tong tinh 

Ghi cha: Phan chic- in nghieng la nherng not dung sera dai, ba sung 
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(https://dichvucong.thuathienhue.gov.vn/)  hoac n'Op qua citcong btru din hoac n'Op 
trifc tiep tai Bo phan tie'p nhan va trci ket qua cilia Uy ban nhan dcin cap xc7. 

- Thanh phAn, so luvng ILO so': 

Ngtroi yeu cau chirng thgc nOp 01 (mOt) bt) hO so yeu cau chirng thuc, gOm 
cac gidy te( sau day: 

+ Du thao van ban khai nhan di san; 

+ Ban sao Gidy chirng minh nhan dan/Can cuoc cong dan hoac Ho chieu con gia 
tri sir dung oh ngtrei yeu cau chirng thuc (xudt trinh kern theo ban chinh de dOi chieu); 

+ Ban sao gidy chirng nhan quyen so hiru, quyen sir dung hoac ban sao gidy 
tOr thay the dirge phap luat quy dinh doi ved tai san ma phap luat quy dinh phai 
Bang 1()'T quyen so frau, quyen sir dung trong truOng hop van ban khai nhan di san 
lien, quan den tai san dO (xudt trinh kern theo ban chinh de dOi chieu). 

- Thol han giai quyet: 

Khong qua 02 (hai) ngay lam viec, k'e tir ngay nhan du hO so yeu cau Chung 
thuc hoac co the keo dai hon theo thoa thuan bang van ban voi ngirai yeu cau chi:mg 
thuc. TrirOng hop keo dai thoi han giai quyet thi ngirbi tiep,nhanh'6 so phai CO phieu 
hen ghi rO tiled gian (gier, ngay) tra ket qua cho ngtrei yeu cau chirng thuc. 

- Doi tuvng thtyc hien thu tic hanh chinh: Ca nhan, to chirc 

- Co quan thtyc hie;n thu tvc hanh chinh: UBND cap xa. 

- Ket qua thtrc hien thu tic hanh chinh: Van ban khai nhan di san &roc 
chirng thuc 

- Phi: 50.000 dOng/van ban 

- Ten matt don, tn'az u khai: Khong 

- Yeu cau, chieu kien thtyc hien thu tuc hanh chinh: 

- Can cir phap 157 cua thil tkic hanh chinh: 

+ Nghi dinh so 23/2015/ND-CP ngay 16/02/2015 dm Chinh phu ve cap ban 
sao tix ban chinh, chimg thuc chit 1(7 va chimg thuc hop dOng, giao dich; 

+ ThOng tu. so 01/2020/TT-BTP ngay 03/3/2020 cira BO trirong Bo Tu phap 
quy dinh chi tiet va twang clan thi hanh mot so dieu cUa Nghi dinh so 23/2015/ND-
CP ngay 16/02/2015 cua Chinh phu ye cap ban sao tit ban chinh, chimg thuc chit 
ky va chirng thuc hop dOng, giao dich, 

+ ThOng to so 226/2016/TT-BTC ngay 11/11/2016 cira Bo triremg BO Tai 
chinh quy dinh mirc thu, the dO thu, nOp, quan ly va sir dung phi chirng thuc. 

Ghi chit: Phew chic in nghieng la nhang not dung sera dai, b'd sung 
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