UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIETNAM |

TINH THUA THIEN HUE DPoc lap — Te do — Hanh phic
S6: 2121 /QD-UBND Thira Thién Hué, ngayA9thing &nam 2020
QUYET PINH

Sira dbi, b6 sung Quyét dinh s 1716/QD-UBND ngay 15 thiang 7 nim 2020
ciia Chii tich UBND tinh vé cong b6 Danh muc thii tuc hanh chinh dugec sira
dbi, b6 sung; thi tuc hanh chinh bi bii b6 trong linh vire Chirng thuc thude

thim quyén giai quyét cia S& Tw phap tinh Thira Thién Hué

CONG THONG TIN DIEN TU T.T.HUE

A . ; . . . R .
PDEN|ngav:... 1€ | CHUTICH UY BAN NHAN DAN TINH

Can cit Ludt Té chitc chinh quyén dia phuwong 2015;

Can cir Nghi dinh sé 63/2010/NP-CP ngay 08 thang 6 nam 2010 cua
Chinh phu vé kiém sodt thi tuc hanh chinh;

Cdn cir Nghi dinh s6 48/2013/ND-CP ngayl4/5/2013; Nghi dinh sé
92/2017/ND-CP ngay 07 thang 8 ndm 2017 cia Chinh phu vé viéc stra déi, bo
sung mot 56 diéu ciia cdc Nghi dinh lién quan dén kiém sodt thii tuc hanh chinh;

Can cit Théng tw sé6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cia
Van phong Chinh phii hudmg dén vé nghiép vu kiém sodt th tuc hanh chinh;

Cdin cit Quyét dinh s6 1329/0P-BTP ngay 01 thang 6 nim 2020 ciia Bé Tuw
phdp vé viéc cong bé thi tuc hanh chinh duge sira doi, bé sung; thi tuc hanh
chinh bi bai bo trong linh vuc chimg thuc thudc pham vi chirc ndng quan ly cua
Bé6 Tw phap;

Can cir Quyét dinh s6 1716/QOD-UBND ngay 15 thang 7 ndm 2020 cia
Chi: tich UBND tinh vé cong bé Danh muc thii tuc hanh chinh dwoc stra déi, b6
sung; thi tuc hanh chinh bi bdi bo trong linh vue Chimg thuc thuée tham quyén
gidi quyét cuia S¢ Tw phdp tinh Thira Thién Hué;

Theo dé nghi cia Gidm déc S6 Tw phdp tai Cong van sé 1293/STP-VP
ngay 03 thang 8 nam 2020.

QUYET PINH:

Diéu 1. Stra ddi, bd sung mot sb noi dung tai Phu luc I, Phu luc II ban hanh
kem theo Quyét dinh sé 1716/QD-UBND ngay 15/7/2020 cia Chu tich UBND
tinh vé cong b Danh muc thu tuc hanh chinh dugc stra d6i, bo sung; thu tyc hanh
chinh bi bai bé trong linh virc Chimg thuc thudc thim quyén giai quyét ciia S&
Tu phap tinh Thira Thién Hué (xem Phu luc kém theo).




Piéu 2. Trach nhiém ciia cac co quan, don vi

1. So Tw phap:

a) Cap nhat TTHC duoc sira doi, bé sung trong linh vuc Chimg thuc tai
Quyét dinh nay vao Hé thdng théng tin TTHC tinh Thira Thién Hué theo ding
quy dinh; Céng bb cong khai TTHC nay trén Trang Théng tin dién tr cua don vi.

b) Trong thoi han 10 ngay ké tir ngay Quyét dinh nay c6 hiéu luc, xdy
dung va trinh Uy ban nhéan dan tinh phé duyét quy trinh ndi bo, quy trinh dién tir
giai quyét TTHC duoc bd sung trong linh viuc Chimg thuc tai Quyét dinh nay dé
céu hinh trén phan mém Hé thong xir 1y mét cira tap trung cua tinh.

¢) Phé bién viéc trién khai thuc hién giai quyét cac TTHC nay dén cac don
vi truc thudc S& theo hudng dan tai Phu luc kém theo Quyét dinh nay.

2. Vian phong Uy ban nhan dan tinh:

a) Cap nhat TTHC duoc bd sung trong linh vuc Chimg thuc tai Quyét dinh
nay vao Co s& dit liéu qubc gia vé TTHC;

b) Céng khai TTHC duoc b sung tai Quyét dinh nay trén hé thong théng
tin TTHC cua tinh.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Nhimg ndi dung khac thudéc Quyét dinh sé6 1716/QD-UBND ngay
15/7/2020 van giir nguyén hiéu luc thi hanh.

Piéu 4. Chanh Vin phong Uy ban nhan dan tinh, Giam déc So Tu phép va
Giam dbc cac s6, ban nganh cip tinh; Chu tich UBND céc huyén, thi x3, thanh
phé Hué, Chu tich UBND céc x4, phudng, thi trdn va céc 6 chirc, c4 nhan c6 lién
quan chju trach nhiém thi hanh Quyét dinh nay./. |
Noi nhin: KT. CHU TICH
- Nhu Diéu 4; .

- Cuc KSTTHC - VP Chinh phu;
- CT va cac PCT UBND tinh;

- Cac 59, ban, nganh cap tinh;

- UBND: cap huyén, cap xa;

- Cong Thoéng tin Dién tir;

- Lanh dao VP UBND tinh va CV: TTr;
- Luu: VT, KSTT.




DOI BO SUNG TRONG LINH VU'C CHUNG THUC
QUYET CUA SO TU PHAP
ném 2020 ciia Chii tich UBND tinh Thira Thién Hué)

o Dia diém
Tén Thi tuc hanh . - % ¥ n Phi, 1€ phi . ,
T . N 9 Y
T chinh/ (M3 hb so) Thoi han gidi quyeét ?ﬁﬁcn:ér;/ (néu c6) Cén cit phap ly
I. Thi tuc hanh T
chinh ap dung
chung
- Trong ngay lam viéc hoac trong
ngady lam viéc tiép theo, néu tiép
nhe:in hd so hop 1€ sau 15 gidy trong Trung tam Hanh| 2.000 + Nghi dinh sé 23/2015ND-CP ngay
ngay. ;| dong/trang; A

Tha tuc chimg thuc
ban sao tir ban
chinh gidy t&, van
ban do co quan té

chic  ¢6  thdm
quyén cua Viét
Nam ciap hoac

ching nhén
(MHS: 2.000815)

- DOi véi truong hop cung mot lac
yéu cAu chimg thuc béan sao tir
nhiéu loai ban chinh glay td, van
bén; ban chinh c6 nhiéu trang; yéu
ciu sb lugng nhidu ban sao; ndi
dung gidy t&, van ban phic tap
khoé kiém tra, dbi chiéu ma co
quan, td chirc thuc hién chimg
thuc khong thé dap ung duoc thoi
han quy dinh néu trén thi thoi han
chimg thuc dugc kéo dai thém
khong qua 02 (hai) ngay lam viéc
hodc c6 thé dai hon theo théa
thuan bang vin ban véi ngudi yéu
cau chimg thuc. Trudng hop tra

chinh c¢éng cdp
huyén; B¢ phdn
tiép nhdn va tra
ket qud cdp xd;

Té chirc  hanh
nghé cong
chung/  UBND
cdp huyén,
UBND cdp xd,
T6 chirc  hanh
nghé cong
chirng.

- Tir trang thir
3 tr& 1én thu
1.000
ddng/trang.

- Tbi da thu
khong qua
200.000
ddng/ban.

- Trang la can
ctr dé thu phi
dugc tinh theo
trang cua ban
chinh.

16/02/2015 cta Chinh pht vé cap ban sao tir ban
chinh, chimg thuc chir ky va chimg thyc hop
dong, giao dich;

+ Thong tu s6 01/2020/TT-BTP ngay 03/3/2020
ctia Bo truong Bo Tu phap quy dinh chi tiét va
hudng dan thi hanh mot sd diéu ctua Nghi dinh
s0 23/2015/ND-CP ngay 16/02/2015 caa Chinh
phu vé cdp ban sao tir ban chinh, chimg thuc
chir ky va chirng thuc hop ddng, giao dich;

+ Thoéng tu s6 226/2016/TT-BTC ngay
11/11/2016 cha Bo truéng BO Tai chinh quy
dinh muac thu, ché do thu, nop, quan ly va st
dung phi chirng thuc.

Ghi chi: Phan chiv in nghiéng la nhitng nji dung bo sung
rd
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Pia diém

TT rfﬁ:‘ﬂ;“;ﬁ:;‘;i’;‘; Thoi han giai quyét Tiép nhan/ P(l:éllfcg;" Ciin ci phap Iy
] i Thue hién
két qua trong ngay lam viéc ti€p
theo hodc phai kéo dai thoi gian
theo quy dinh thi nguoi tiep nhén
hé so phai c6 phiéu hen ghi 10
thoi gian (gi0, ngay) tra k€t qua
cho nguoi yéu ciu ching thyec.
- Trong ngay lam viéc hodc trong
ngay lam viéc tlep theo, néu tlep
nhén hd so hgp 1€ sau 15 gio trong
, . ngz‘ly. i ,
Th tuc chimg thuc] "H20 o 4 rong hop cing mot lic 2000 Nehi dinh sé 23/2015/ND-CP  ngay
ban sao tr ban| . = . , , , dong/trang; , , WA A v
] 4 .. - |yéu cau ching thuc ban sao tu . . 116/02/2015 ctia Chinh pht v€ cap ban sao tir ban
chinh gidy to, van A % - Tu trang thir |, . S s ,
, nhi€u loai ban chinh gidy t0, vdn . . 1A chinh, chimg thuc chit ky va chung thuc hop
ban do co quan, to - Trung tdm| 3 trd l€nthu |, . >
hic 6 thim ban; ban chinh ¢6 nhiéu trang; yéu Hanh chinh céng 1.000 dong, giao d;gh,
eaus . . |cAu sb lugng nhiéu ban sao; ndi| < R + Thong tu s6 01/2020/TT-BTP ngay 03/3/2020
quyén cia nudc cdp huyén, To| dong/trang.
.. dung gidy to, van ban phiuc tap| . 3 Iy cia BO truong B Tu phap quy dinh chi tiét va
ngoai; co quan, to|,, .~ 27 Oy \ chirc hanh nghé| - Toi da thu
2 lehite . o6 thim kho kiém tra, d6i chiéu ma co cong chimg/| khong qué hudng dan thi hanh mot sb diéu ctia Nghi dinh
X . ... |quan, t6 chirc thuc hién chung 7 s0 23/2015/ND-CP ngay 16/02/2015 cua Chinh
quyén cua Viét N X oen | UBND cap|  200.000 L X A N , . i
o4 ..|thuc khong thé dap Gng dugc thoi f . A , phu v€ cip ban sao tir ban chinh, chimng thuc
Nam lién két voi dinh néu tén thi thoi huyén, To chic| dong/ban. PR X S
o quan. td chitc ¢6 han quy dinh néu trén thi thoi han hanh nghé cong| - Trang I can chir ky va ching thuc hgp dong, giao dich;
 Auatl, 10 B 89\ chimg thue dugc kéo dai them| " _ray Y1+ Thong tu sb 226/2016/TT-BTC ngiy
thdm quyén cua chitng. ctr dé thu phi

nudc ngoal cap
hodc ching nhan
(MHS: 2.000843)

khong qua 02 (hai) ngay lam viéc
hodc c6 thé dai hon theo thoa
thudn bing van ban voi ngudi yéu
cdu chung thuc. Truong hop tra
két qua trong ngay lam viéc tiép
theo hodc phai kéo dai thoi gian
theo quy dinh thi nguoi tiép nhan

dugc tinh theo
trang cua ban
chinh.

[1/11/2016 cia Bo truong BO Tai chinh quy
dinh mtc thu, ché do thu, ndp, quan ly va su
dung phi ching thuc.

Ghi chu: Phan chit in nghiéng la nhitng ngi dung bo sung




.
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Pia diém
Tén Thii tuc hanh " £ A a Phi, 1€ phi <y
TT chinh/ (M3 hé so) Théi han gidi quyét Tiép nh..aAn/ (néu c6) Cin cir phap ly
. i Thuc hién
hd so phai c6 phiéu hen ghi 16
thoi gian (gio, ngay) tra két qua
cho ngudi yéu cau chirng thuc.
S + Nghi dinh s6 23/2015/NDP-CP ngay
Tha tuc chirng thuc g}:‘:ﬁ tccgz Hcczg’h 16/02/2015 ctia Chinh phi v& cdp ban sao tir ban
chit ky trong cac|- Trong ngay lam viéc hodc trong . Ag P chinh, ching thuc chit ky va chiung thuc hgp
A < , huyén;, B¢ phdn N A . -
gidy t0, van ban|ngdy lam viéc tiép theo, néu tiép tidp nhin vel tr 10.000dong/tr | dong, giao dich.
(4p dung cho ca|nhan ho so hop 1¢& sau 15 gioy trong 1 é’f ud cd x; uong hop |+ Thong tu s6 01/2020/TT-BTP ngay 03/3/2020
truong bqp chirng | ngay. ) 74 qchti"c P nem h (truong hgp |cia Bo tfuc’mg Bo Tu phég quy dinh chi tiét va
3 thuc di€m chi va|- Trudng hep tra két qua trong nohé 6n dugc tinh 12 |hudng dan thi hanh mét s6 diéu cua Nghi dinh
truong hop nguoi ngay lam viéc tlep theo thi ngum g’ £ mot hodic |6 23/2015/ND-CP ngay 16/02/2015 cua Chinh
A X , chtmg/ UBND <A ~ 1.7 S ) s , ,
yéu cu chimg thuc|tiép nhan hd so phai c6 phiéu hen|; .| nhiéu chitrky |phu vé cap ban sao tir ban chinh, ching thuc
n 2 cdap huyén; ne X i, A . .
khong  thé  ky,|ghird thoi gian (gio, ngay) tra két UBND cdo  xi trong mot gidy chir ky va chimng thuc hgp dong, giao dich.
khong thé diém chi{qua cho ngudi yéu ciu ching|..: cap x4 td, van ban). |+ Thong tu s6 226/2016/TT-BTC ngay
, T6 chirc hanh . n X A rese 1
dugce) thuc. ey con 11/11/2016 cua B truong BO Tai chinh quy
(MHS: 2.000884) g’ g dinh muac thu, ché d6 thu, ndp, quan ly va su
chitng. . 4
dung phi ching thuc.
- Trong ngay lam viéc hodc trong Trung tam Hénh + Nghi d}nh s0 2?/2;01;5/N]?—CP ngay
ngay lam viéc tiép thea, néu tiép chinh cone cé 16/02/2015 cta Chinh phu vé cap ban sao tir ban
Thii tuc chimg thuc|nhan ho so hop 1€ sau 15 gié trong . i cap chinh, chung thuc chit ky va ching thuc hgp
‘A ' IS huyén; Bé phdn 30.000 A ) o
viéc suta doi, bd|ngay. , tidp whan va rél  ddne/h dong, giao d;gh,
4 |sung, huy bd hop|- Truong hop trd két qua trong p nnan Va e Ong/mop + Thong tu s6 01/2020/TT-BTP ngay 03/3/2020
A . . két qua cap xd/| dong, giao
dong, giao dich ngay lam viéc tiép theo thi nguoi UBND cd dich cia Bo truéng BO Tu phap quy dinh chi tiét va
(MHS: 2.000913) |tiép nhan hd so phai c6 phiéu hen huvén: UBNg : huéng dan thi hanh mét sé diéu cua Nghj dinh
ghi rd thoi gian (gio, ngay) trd két c;g . c,Y s0 23/2015/NB-CP ngay 16/02/2015 cua Chinh

qua cho ngudi yéu ciu ching

phii vé cp ban sao tir ban chinh, ching thuc

Ghi chii: Phan chit in nghiéng la nhitng néi dung bo sung
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Tén Thi tuc hanh

Dia diém

Phi, 1¢ phi

TT | (M3 hd 50) Thoi han giai quyét Tiép nhan/ (néu co) Cin cir phap ly
Thue hién
thuc. chir ky va chung thuc hop dong, giao dich;
+ Thong tu s6 226/2016/TT-BTC ngay
11/11/2016 cua Bo truong B Tai chinh quy
dinh muc thu, ché d¢ thu, ndp, quan ly va su
dung phi ching thuc.
+ Nghi dinh s6 23/2015/ND-CP  ngay
16/02/2015 cta Chinh pht vé cdp ban sao tir ban
- Trong ngay lam viéc hodc trong chinh, ching thuc chir ky va chang thuc hop
ngay lam viéc tiép theo, néu tiép|Trung tim Hanh dong, giao digh;
nhan ho so hop 1& sau 15 gio trong|chinh céng cdp + Thong tu s0 01/2020/TT-BTP ngay 03/3/2020
Thu tuc stra l(x)i‘ sai|ngay. , huyén, B¢ phan 25.000 cua Bo trudng B Tu phdp quy dinh chi tiét va
5 sot trong hop dong, |- Trudng hop tra két qua trong|tiép nhdn va tra dong/hgp  |hudng dan thi hanh mot sé diéu ciia Nghi dinh
giao dich ngay lam viéc tiép theo thi ngudi|két qua cap xd/| dong, giao |sd 23/2015/ND-CP ngay 16/02/2015 cua Chinh
(MHS: 2.000927) |tiép nhan hd so phai co phiéu hen|UBND cap dich phu vé cip ban sao ti ban chinh, chung thuc
ghi rd thoi gian (gio, ngay) tra két huyén;  UBND chir ky va ching thuc hop dong, giao dich;
qua cho ngudi yéu cau ching|cap xa. + Thoéng tu s6 226/2016/TT-BTC ngay
thuec. 11/11/2016 cua B¢ truong B Tai chinh quy
dinh muc thu, ché do thu, ndp, quan ly va st
dung phi chiing thuc.
- Trong ngay lam viéc hoac trong . . - 2.000 + Nghi dinh so 23/2015/NDb-CP  ngay
Trung tam Hanh| . ; , P A A1 s
, z . |ngay lam viéc tiép theo, néu tiép|” . < | dong/trang; |16/02/2015 cia Chinh phu vé cap ban sao tir ban
Tha tuc cap ban chinh coéng cap . , ] . R
AR nhan hé so hop 1é sau 15 gio trong - Tir trang th |chinh, ching thuc chit ky va ching thuc hop
sao ¢O chung thuc| huyén; Bo phan ' 1A X .2
tor ban chinh hgp neay-. < tzep nhan va tra 3§ Ién thu | dong, giao d;qh,
6 |, : . |- Truong hop tra két qua trong 1.000 + Thong tu s6 01/2020/TT-BTP ngay 03/3/2020
dong, giao dich da| ., ", A A . Sl\két qua cap xal|
, ngay lam viéc tiep theo thi nguoi dong/trang. |cua Bo trudng BO Tu phap quy dinh chi tiét va
dugc ching thuc .7 A 1A e ik UBND cdp Iy
(MHS: 2.000942) tiép nhan ho so phai ¢6 phicu hen huvén-  UBND!| ~ To6i da thu |huong dan thi hanh mét sé diéu cta Nghi dinh
t ghi rd thoi gian (gio, ngay) tra két . d,y . (’i khong qua |50 23/2015/ND-CP ngay 16/02/2015 cua Chinh
qua cho ngudi yéu cau chirng p xa. 200.000  |pha vé cdp ban sao tu ban chinh, chung thuc

Ghi chu: Phan chit in nghiéng la nhiing ndi dung bo sung




-
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. . \ Pia dieém C 1A mh
TT f}fﬂl:/h(un;:ch:?:rl)‘ Théi han giai quyét TT.;ﬂcn:i,;, P(l:lléllfcg;n Cin cir phip Iy
thyec. dong/ban. |chit ky va ching thuc hop dong, giao dich;
-Trang lacan [+ Théng tur sé 226/2016/TT-BTC ngay
cir dé thu phi |11/11/2016 cia Bo truong B Tai chinh quy
duoc tinh theo [dinh murc thu, ché d6 thu, ndp, quan Iy va sir
trang cua ban |dung phi ching thyec.
chinh.
II. Tha tuc hanh
chinh cip huyén
- Trong ngay lam viéc hoac trong + Nghi dinh s6 23/2015/ND-CP  ngdy
16/02/2015 cia Chinh phu vé cap ban sao tir ban
ngay lam viéc tiép theo, néu ticp chinh, chimg thuc chit ky vi chimg thuc hop
nhan hd so hop 1¢ sau 15 gio trong ddng, giao dich;
Thu tye chiing thuc|ngdy hoc c6 the kéo dai hon theo + Thong tir s 01/2020/TT-BTP ngay 03/3/2020
Ch‘ﬁ ky neuol d;cl} tlaoa tb udn ’bang van ban v6i ngudi Trung tdm Hanh cia B trudng BO Tu phap quy dinh chi tiét va
ma ng}rol .thh. lajyéu cau chimg thl{c' £ X chinh céng cap| .» 10'009 hudng dan thi hanh mot s§ diéu cua Nghi dinh
7 |cong téc vién dich|- Truong hop tra két qua trong|, . =gy dOng/ruOng | 550001 5/4p.CP ngay 16/02/2015 cia Chinh
thudt cia Phong Tu |ngdy lam viéc ti€p theo hodc phai cdap huyén. hop pht vé cdp ban sao tir ban chinh, chimg thyc

phap
(MHS: 2.000992)

kéo dai thoi gian theo thoa thuin
thi ngudi tiép nhan hé so phai co
phiéu hen ghi rd thoi gian (gid,
ngay) tra két qua cho ngudi yéu
ciu chimg thuc.

chir ky va chimg thuce hop dong, giao dich;

+ Théng tu sbé 226/2016/TT-BTC ngay
11/11/2016 cia B trudéng B Tai chinh quy
dinh muc thu, ché do thu, ndp, quan ly va su
dung phi chirng thue.

Ghi chii: Phan chiv in nghiéng la nhitng néi dung bo sung
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. . . Dia diém C YA ns
TT Il‘:::l:/h('l‘\;gchgas'g)‘ Théi han giai quyét Tiép nhin/ P (l:é.igcg;“ Cin cir phap Iy
Thwc hién ]
- Trong ngay lam vi€c hoac trong t Nghi dinh 56 23/2015/ND-CP - ngay
ngay fam viéc tiép theo, nbu tidp 16/02/2015 cta Chinh pha vé cap ban sao tir ban
chinh, ching thuc chit ky va chirng thuc hgp
nhan hd so hop I¢ sau 15 gio trong ddng, giao dich:
This tuc chimg thue |1 tﬁﬁgi ;‘;Ifhilgs‘;)gs‘v%‘;r; ”:IZ‘; + Thong tu s6 01/2020/TT-BTP ngay 03/3/2020
chit ky nguot dich &u cAu chimn %huc Sl rung tdm Hanh 10.000 cua Bg trudng B Tu phap quy dinh chi tiét va
g ma nguoi  dich _y Traom hog 4 -ké ¢ qua trong chinh céng cap ddn /.tru(m huong dan thi hanh mot s6 diéu caa Nghi dinh
khong phi la cong| .15 f viéf e ?mac D\ yén/  UBND %’w ® |56 23/2015/ND-CP ngay 16/02/2015 cta Chinh
tac vién dich thuat kc%oy dai thoi ianptheo thoa t]fuan cap huyén. P phtt vé& cip ban sao tir ban chinh, ching thuc
(MHS: 2.001008) | = *% % gnhan b8 sor ohdi o chit ky va chiing thuc hop ddng, giao dich;
b f hon gﬁi A iali] (g + Thong tu s 226/2016/TT-BTC ngay
Egay) ira ket qui cho fgum sen [1/11/2016 cta Bo truong Bo Tai chinh quy
cAu chitng thyc dinh murc thu, ché d thu, ndp, quéan ly va st
T dung phi chimg thyc.
+ Nghi dinh s6 23/2015/NP-CP ngay
16/02/2015 ctia Chinh phi vé cp ban sao tir ban
Khoéng qua 02 (hai) ngay lam viéc ;gggl’g::g%cﬁluc chit ky va chimg thuc hop
q , hogc c6 the kéo dai hon theo thoa + Thong tur s6 01/2020/TT-BTP ngay 03/3/2020
Thu tyc chimg thuc|thuan bang van ban voi nguoi yéu T sm Heanh 50.000 B6 t B Tu pha dinh chi tit
hop dong,  giao|ciu chitmg thuc. rung tazn an. 50. cia B trudng Bo Tu phap quy dinh chi tiet va
9 |dich lién quan dén |- Trudng hop kéo dai thoi han gidi chinh cong cdp| dong/hop 'hudng dan thi hanh mot s6 diéu caa Nghi dinh
i san 14 dong san | quyét thi riguéri tiép nhan o so huyén/  UBND| dong, giao |sd 23/2015/ND-CP ngay 16/02/2015 cua Chinh
. £ ' cap huyén. dich pht vé cap ban sao tr ban chinh, ching thuc

(MHS: 2.001044)

phai c6 phi€u hen ghi rd thoi gian
(gi0, ngay) tra két qua cho ngudi
yéu cau chung thuc

chir ky va chung thuc hop dong, giao dich;

+ Théng tu s6 226/2016/TT-BTC ngay
11/11/2016 cta Bo truong B Tai chinh quy
dinh mirc thu, ché do thu, ndp, quan ly va sir
dung phi chiing thuec.

Ghi chu: Phan chit in nghiéng la nhitng ngi dung bo sung




rs

Dia diém
Tén Thi tuc hanh L. £ £ n Phi, 1€ phi R
TT chinh/ (M3 hd s0) Thoi han gidi quyét Tiép nhfaAn/ (néu cb) Can cir phap ly
Thure hi€n i
+ Nghi dinh s6 23/2015/ND-CP  ngay
16/02/2015 ctia Chinh pht vé cap ban sao tir ban
- Khong qué 02 (hai) ngay lam ;g:gh’g(;::l;lgc}tlhuc chir ky va chimg thuc hop
Thii tuc chimg thu| V'€ hodc c6, the kéo dai hon theo + Thong tr s6 01/2020/TT-BTP ngay 03/3/2020
< 1 X ~_{thoa thuan bang van ban v61 nguol . \
van ban thoa thuan| . = & . Trung tdm Hanh ctia By truong B Tu phap quy dinh chi tiét va
. .. |yéu cau chirng thuc. , . £
10 phén chia di san|” Truomg hop kéo dai thos han giai chinh céng cap|  50.000 hudng dan thi hanh mot sé diéu cta Nghij dinh
ma di san 1a déng g hop glal\ ) wén/  UBND| ddng/van ban |sé 23/2015/ND-CP ngy 16/02/2015 ctia Chinh
. quyet thi nguoi tiép nhan ho so| 7 . s A A 1oz s . ,
san cap huyén. pht vé cap ban sao tir ban chinh, chimg thuc

(MHS: 2.001050)

phai ¢6 phiéu hen ghi rd thoi gian
(gi0, ngay) tra két qua cho nguoi
yéu cau chung thuc.

chir ky va ching thuc hop dong, giao dich;

+ Théng tu sbé 226/2016/TT-BTC ngay
11/11/2016 cia Bd trudng B Tai chinh quy
dinh muc thu, ché do thu, nop, quan ly va su
dung phi ching thuc.

11

Thu tuc ching thuc
vin ban khai nhin
di sdn ma di san la
dong san

(MHS: 2.001052)

- Khong qua 02 (hai) ngay lam
viéc hodic ¢6 thé kéo dai hon theo
thoa thuin bang vin ban véi ngudi
yéu ciu chiing thuc.

- Truong hop kéo dai thoi han giai
quyét thi nguoi tiép nhan ho so
phai c6 phiéu hen ghi rd thoi gian
(gid, ngay) tra két qua cho nguoi
yéu cau chimg thuc.

Trung tam Hanh
chinh céng cdp
huyén/  UBND
cdp huyén.

_50.000
dong/vén ban

+ Nghi dinh sb 23/2015/NP-CP ngay
16/02/2015 ciia Chinh pht vé cip ban sao tir ban
chinh, ching thuc chit ky va ching thuc hop
dbng, giao dich;

+ Théng tu s6 01/2020/TT-BTP ngay 03/3/2020
clia Bo trudng BO Tu phap quy dinh chi tiét va
huong dan thi hanh mot sé diéu ciia Nghi dinh
s0 23/2015/ND-CP ngay 16/02/2015 cua Chinh
phit vé& cdp ban sao tir ban chinh, ching thuc
chir ky va chimg thuc hop dong, giao dich;

+ Théng tr sb 226/2016/TT-BTC ngay
11/11/2016 cua Bo trudéng Bo Tai chinh quy
dinh murc thu, ché do thu, ndp, quan ly va s
dung phi chiing thyec.

Ghi chii: Phan chiv in nghiéng la nhitng ngi dung bo sung
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. . . Dia diem CrA b
TT fl‘::‘n;f/h(“Mt:ch';?;')‘ Thoi han giai quyét Tiép nhan/ P('l‘l“:;l'l‘-’c‘;’,);“ Cin cir phap Iy
Thuc hién
III. Tha tuc hanh
chinh cﬁ’lp xa
+ Nghi dinh so 23/2015/ND-CP  ngay
16/02/2015 cta Chinh phu vé cap ban sao tir ban
_ Khong qua 02 (hai) ngay lam (cihinh, chl'n:lg }tlhuc chit ky va chimg thuc hop
U WD ong, giao dic
Egg t“figi‘;“g tghlgg nee g{’fgﬁCgégzevgiobgi‘vfg‘;;ﬁ%‘; o + Thong tur 6 01/2020/TT-BTP ngay 03/3/2020
dich lien quan dén|yéu cAu chimng thuc. B,oA ph‘an 7 tze{? §0.000 ctia Bo truong BO Tu phap quy dinh chi tiét va
12 |tai san la dong san, |- Trudong hop kéo dai thoi han giai nhqn vaxtra kej df) ng/hgp hkrong dan thi hanh m?t s dieu cia 1\{gh1 dg,nh
quyén sit d.ung dét quyét thi hgudi tibp nhan hd so qua  cdp xd/ dong, giao [sO 723/201,5/NIW)-CP ngay {6/02/’2015 cia Chinh
va nha & . phai c6 phiéu hen ghi rd thoi gian UBND cap xa. dich P E? IZ ? c\ép hl?an tS}? © t}llr ba:iri chml.1, cgu 1}11g thuc
. . N A g chir ky va chimng thuc hop dong, giao dich;
(MHS: 2.001035) |(gid, ngay) tré két qui cho ngudi v Thong to s 221(’). POTETT.BTC  ngiy
yéu cau ching thyc 11/11/2016 cia Bo truéng Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan ly va st
dung phi ching thuc.
- Khong qua 02 (hai) ngay lam + Nghi dinh sO  23/2015/ND-CP  ngay
viéc hodc co thé kéo dai hon theo 16/02/2015 caa Chinh phu vé cap ban sao tir ban
thoa thuén bing van ban véi nguoi B6  phin  1ié chinh, chung thyc chir ky va ching thuc hop
Thu tuc chimg thuc|yéu cau chirng thuc. i P trd kl”?t 50.000 dong, giao digh;
13 |di chuc - Truadmg hop kéo dai thoi han giai|"'e™ "2, 4 PO L 2+ Thong tu s6 01/2020/TT-BTP ngdy 03/3/2020
(MHS: 2.001019) quyét thi nguoi tiép nhan ho so ?JMB?ND i?if; < xar) Congial ehue | g B truong BO Tu phap quy dinh chi tiét va

phai co phiéu hen ghi 1 thot gian
(gi0, ngay) tra két qua cho nguoi
y€u cau chung thuc.

huong dan thi hanh mot s6 diéu clia Nghi dinh
s0 23/2015/ND-CP ngay 16/02/2015 cua Chinh
pht vé cdp ban sao tr ban chinh, ching thuc

Ghi chii: Phan chiv in nghiéng la nhitng ndi dung bo sung
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. Pia diém
Tén Thu tuc hanh ‘e £ £ A Phi, 1€ phi . e v .
TT chinh/ (M3 hé so) Thoi han gidi quyét Tiép nhin/ (néu c6) Can ctr phap ly
Thuc hién .
chir ky va chimng thuc hop dong, giao dich;
+ Thoéng tu so 226/2016/TT-BTC ngay
11/11/2016 cua Bo truong B Tai chinh quy
dinh muc thu, ché d6 thu, ndp, quan ly va su
dung phi chirng thuc.
+ Nghi dinh s6 23/2015/ND-CP  ngay
16/02/2015 cia Chinh phu vé cép ban sao tir ban
- Khong qué 02 (hai) ngay lam gl}mh, churclig lEhuc chir ky va ching thuc hop
viéc hodc c6 thé kéo dai hon theo Ong, g1ao die
: A 1k . vx o .. + Théng tu s& 01/2020/TT-BTP ngay 03/3/2020
. , thoa thudn bang van ban vo1 nguot | , . . gt
Thu tuc chimg thuc X , By phdn  tiép cua B truong Bo Tu phap quy dinh chi tiét va
« \ X <. |y€u cau chirng thuc. L erEn
(4 |Van ban tr choil” Trudng hop kéo dai thai han gidi nhdn va tra ket 50.000 huéng dan thi hanh mot sé diéu cia Nghi dinh
nhan di san oy ‘t‘fl :pum iéo nhin hogso qui cdp  xa/| ddng/van ban |sb 23/2015/ND-CP ngly 16/02/2015 cisa Chinh
(MHS: 2.001016) quy g P UBND cap xa. phu vé cAp ban sao tir ban chinh, chimg thuc
phai c6 phiéu hen ghi 16 thoi gian
(gid, ngay) tra két qua cho ngudi chit ky va ching thuc hop dong, giao dich;
8io, gfcﬁﬁnr e & + Thong tu sb 226/2016/TT-BTC ngay
yeue g thue. 11/11/2016 cia B truong Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan ly va sir
dung phi chirng thuc.
- Khong qua 02 (hai) ngay lam + Nghi dinh s6 23/2015/ND-CP  ngay
Thu tuc chimg thyc |viée hodc co thé kéo dai hon theo 16/02/2015 cia Chinh phu vé cap ban sao tir ban
van ban thdoa thuan|thda thudn bang van ban véi nguai| ,, . . . chinh, chirng thuc chir ky va ching thuc hop
n . . A A , Bo phdn  tiép )
phan chia di san|yéu ciu chirng thuc. whin va tra két 50.000 dong, giao dich;
15 |ma di san la dong|- Truong hop kéo dai thoi han giadi| 4 “1 5 2000 |+ Thong tur s6 01/2020/TT-BTP ngay 03/3/2020
. X L e Y A 1A qua cdp  xd/| dong/van ban
san, quyén sir dung | quyét thi nguoi ticp nhdn hé so UBND cdp xa ciia B truong B Tu phap quy dinh chi tiét va

dat, nha &
(MHS: 2.001406)

phai c6 phiéu hen ghi r6 thoi gian
(gi0, ngay) tra ket qua cho nguoi
yéu cau ching thuc.

hgong dan thi hanh mot s6 diéu cia Nghi dinh
sO 23/201,5/ND—CP ngay 16/02/2015 cia Chinh
phu vé cap ban sao tir ban chinh, ching thuc

Ghi chii: Phén chit in nghiéng la nhitng ndi dung bo sung
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Tén Thu tuc hanh

Dia diem

Phi, 18 phi

TT | . A Thoi han gidi quyét Tiép nhan/, | 3 F Cin cir phap ly
chinh/ (M hé so) ~ (néu co) phap
Thuc hién - R
chir ky va ching thuc hop dong, giao dich;
+ Thong tu so 226/2016/TT-BTC ngay
11/11/2016 cnaa Bo truong Bo Tai chinh quy
dinh mirc thu, ché do thu, ndp, quan ly va su
dung phi chirng thuec.
+ Nghi dinh s6 23/2015/ND-CP  ngay
16/02/2015 cta Chinh phu veé cap ban sao tir ban
- Khéng qua 02 (hai) ngdy lam chinh, ching thuc chir ky va ching thuc hop
A N S ' dong, giao dich;
\ , viéc hoac co thé kéo dai hon theo j P
T'hu tl.{C chun'g thl;rc thoa thudn bing vin ban véi ngudi| . ) . + Théng tu s6 01/2020/TT-BTP ngay 03/3/2020
van ban khai nhén &u cAu chime thuc Bé  phan  tiép cua B trudng Bo Tu phap quy dinh chi tiét va
di san ma di san la y . g L ...|\nhdn va tra két 50.000 huomg dan thi hanh mot so diéu ctia Nghi dinh
16 s |- Truong hop kéo dai thoi han giai ; A &
dong san, quyeén : : qud cdp  xd/| dong/van ban |s0 23/2015/ND-CP ngay 16/02/2015 cua Chinh

stra dung dat, nha &
(MHS: 2.001009)

quyét thi ngudi tiép nhan hé so
phai ¢6 phiéu hen ghi ro thoi gian
(i, ngay) tra két qua cho ngudi
yéu cau ching thuc.

UBND cap xd.

pht vé cép ban sao tir ban chinh, chung thuc
chir ky va chitng thuc hop dong, giao dich;

+ Thong tu sé 226/2016/TT-BTC ngay
11/11/2016 cta Bo truéng BO Tai chinh quy
dinh muc thu, ché do thu, ndp, quan ly va su
dung phi ching thyec.

Ghi chi: Phan chiv in nghiéng la nhitng ni dung bo sung




NOI DUNG CU ’EHE CUA\ NG/ THO TUC HANH CHINH PUQC
SUA POI, BO SUNG: .NG LINE
Q 4
(Kem theo Quyet air 55 2421 ngay A9. thang 8 nam 2020

cua Chu tich UBND tinh Thita Thién Hue)

I. Thi tuc hanh chinh ap dung chung

1. Thi tuc chirng thyce ban sao tir ban chinh gidy to, viin ban do co quan
td chirc c¢6 thim quyén caa Viét Nam cap hoic chirng nhian (MHS: 2.000815)

- Trinh ty thuwe hién:

+ Ngudi yéu ciu chimg thuc phai xuét trinh ban chinh gidy to, van ban lam
co s& dé ching thuc ban sao va ban sao can chimg thuec.

+ Truong hop ngudi yéu cau chimg thyuc chi xuét trinh ban chinh thi co
quan, to chuec tién hanh chyp tir ban chinh dé thuc hién chimg thue, trir truong hop
co quan, t6 chirc khdng cé phuong ti€n dé chup.

+ Ngudi thue hién chimg thuc kiém tra ban chmh dbi chiéu véi ban sao, néu
ndi dung ban sao dung VO’l ban chinh. Ban chinh gidy to, van ban khong thudc céc
trudmg hop ban chinh gidy to, van ban khong duge dung lam co s¢ dé chimg thuc
ban sao thi thuc hién ching thuc nhu sau:

* Ghi day du 101 chimg ching thuc ban sao tir ban chinh theo mau quy dinh;

* Ky, ghi rd ho tén, dong diu cta co quan, t8 chire thuc hién chimg thuc va
ghi vao sd chung thuc.

Déi véi ban sao c6 tir 02 (hai) trang tré 1én thi ghi 101 chimg vao trang cudi,
néu ban sao ¢6 tir 02 (hai) to trd 1én thi phai dong dau giap lai.

M3i ban sao dugc chimg thuc tir mdt ban chinh giy to, van ban hodc nhiéu
ban sao dugc ching thuc tir mot ban chinh gidy to, van ban trong cung mdt thoi
diem dugc ghi mdt sO ching thuc.

+ Ngudi yéu cAu chimg thyuc nhén két qua tai noi ndp hd so.

- Céch thire thyce hién: Nop ho so truc tuyén trén Cong dich vu cong tinh
(https.//dichvucong. thuathienhue.gov.vn/) hodc ndp qua duong buu dién hodc ndp
truc tiép tai Trung tdm hanh chinh cong cap huyén, Bo phdn tiép nhdn va tra két
qua cua UBND cap xa, T6 chirc hanh nghé céng chung.

- Thanh phin, sb lwgng hd so: Ban chinh gidy to, van ban lam co s& dé
ching thuc ban sao va ban sao can chimg thuc. Truong hop ngudi yéu cau chung
thuc chi xuét trinh ban chinh thi co quan, td chuc tién hanh chup tu ban chinh dé
thuc hién chimg thuc, trlr trudng hop co quan, té chirc khéng c6 phuong tién aé
chup. Ban sao tir ban chinh dé thyuc hién chimg thuc phai c6 d?ay da cac trang da
ghi thdng tin cda ban chinh.

2 P2 s s 2 A



2

- Th&i han giai quyét: Trong ngay co quan, t6 chirc tiép nhén yéu céu hoic
trong ngay lam viéc tiep theo, neu tiép nhin yéu cau sau 15 gio. Doi Véi trudong
hop cung mot luc yéu cau ching thuc ban sao tir nhiéu loai ban chinh giy to, van
ban; ban chinh c¢6 nhiéu trang; yéu cau sb luong nhidu ban sao; noi dung gidy to,
van ban phire tap khé kiém tra, dbi chiéu ma co quan, t6 chirc thuc hién ching
thue khong thé dap ung dugc thoi han quy dinh néu trén thi thoi han chimg thuc
duoc kéo dai thém khong qua 02 (hai) ngay lam viéc hoac c6 thé dai hon theo thoa
thuan bing van ban véi ngudi yéu cau ching thuc. Trudng hop tra két qua trong
ngay lam viéc tiép theo hoac phai kéo dai thoi gian theo quy dinh thi nguoi tiép
nhan ho so phai c6 phiéu hen ghi r6 thoi gian (gid, ngay) tra két qua cho nguoi yéu
cau chung thuc.

- P6i twong thue hién thi tuc hanh chinh: C4 nhan, td chirc

- Co quan thuc hién thi tuc hanh chinh: UBND cip huyén, UBND cip
x4, T6 chirc hanh nghé cong chimg.

- Két qua thue hién thii tuc hanh chinh: Ban sao dugc chimg thyc tir ban chinh

- Phi: 2.000 ddng/trang; tir trang thir 3 tré 1én thu 1.000 déng/trang, t6i da thu
khéng qua 200.000 dong/ban. Trang la can cr dé thu phi duge tinh theo trang cua
ban chinh.

- Tén miu don, miu to khai: Khong

- Yéu cAu, diéu kién thuc hién thi tuc hanh chinh: Ban chinh gidy to, van
ban can chimg thyc.

Ban chinh gidy to, van ban khong duge dung lam co sé dé chimg thuc ban sao:

+ Ban chinh bj tdy x6a, stra chita, thém, bot noi dung khong hop 1&.

+ Ban chinh bi hu héng, cli nat, khong xac dinh dugc ndi dung.

+ Ban chinh déng diu méit ctia co quan, té chirc c6 thdm quyén hozc khong
d6ng ddu mat nhung ghi 8 khong dugce sao chup.

+ Ban chinh c¢6 néi dung trai phap luft, dao duc xa@ hoi; tuyén truyén, kich
dong chién tranh, chéng ché d6 x4 hoi chi nghia Viét Nam; xuyén tac lich su cta
dan toc Viét Nam; xuc pham danh dy, nhan pham, uy tin ctia c4 nhan, t6 chirc; vi
pham quyén cong dan.

+ Giay to, van ban do ca nhén ty 1ap nhung khéng c6 xac nhan va dong dau
cua co quan, t chirc c6 tham quyen

- Can cwt phap ly cia thu tuc hanh chinh:
+ Nghi dinh sb 23/2015/ND-CP ngay 16/02/2015 clia Chinh pht vé cap ban
sao tir ban chinh, chimg thue chit ky va ching thuc hop dong, giao dich;

+ Thong tu s6 01/2020/TT-BTP ngay 03/3/2020 cua B6 truong B6 Tu phap
quy dinh chi tiét va huéng dan thi hanh mot s6 diéu ctia Nghi dinh s6 23/2015/ND-

Ghi chu: Phan chir in nghiéng la nhitng nji dung svra doi, b6 sung
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CP ngay 16/02/2015 ctia Chinh pht v& cip ban sao tir ban chinh, ching thuc chir
ky va chimg thuc hop dong, giao dich;

+ Théng tu sb 226/2016/TT-BTC ngay 11/11/2016 cia Bo truéng Bo Tai
chinh quy dinh mtc thu, ché d6 thu, nép, quan Iy va st dung phi chimg thuc.

Ghi chii: Phan chir in nghiéng la nhitng nji dung sira dbi, bo sung
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2. Tha tuc cht’mg thwe ban sao tir ban chinh gidy to, viin ban do co' quan,
t6 chirc c6 thAm quyén ciia nwée ngoal, co’ quan, t6 chirc c6 tham quyen cua Viét

Nam lién két véi co quan, t6 chirc c6 thim quyén cia nwée ngoai cap hoac chirng
nhan (MHS: 2.000843)

- Trinh ty thye hién:

+ Nguoi yéu cau ching thuc phai xuét trinh ban chinh gidy to, van ban lam
co so dé chung thyc ban sao va ban sao can ching thyec.

+ Trudong hop ngudi yéu cau chimg thuc chi xuét trinh ban chinh thi co
quan, to chirc tién hanh chup tir ban chinh dé thuc hién chimg thuc, trir truong hop
co quan, to chirc khong c6 phuong tién dé chup.

+ Ngudi thue hién chimg thuc kiém tra ban chinh, d6i chiéu véi ban sao, néu
ndi dung ban sao ding v4i ban chinh, ban chinh gidy to, van ban khong thudc cac
treong hop ban chinh gidy to, van ban khong duge diung lam co s& dé chimg thuc
ban sao thi thuc hién chig thuc nhu sau:

* Ghi day du 1oi chimg chimg thuc ban sao tir ban chinh theo mau quy dinh;

* Ky, ghi 6 ho tén, dong diu cta co quan, t chirc thuc hién chimg thuc va
ghi vao s6 ching thyec.

Dbi véi ban sao co tir 02 (hai) trang trd 1én thi ghi 16i ching vao trang cudi,
néu ban sao cd tir 02 (hai) to tr¢ 1€n thi phai dong dau giép lai.

M&i ban sao dugc ching thuc tir mot ban chinh gidy to, van ban hoac nhiéu
ban sao dugc chimg thuc tir mot ban chinh giay to, van ban trong cung mot thoi
diém dugc ghi mét s6 chung thuec.

+ Ngudi yéu cau ching thuc nhan két qua tai noi nép ho so.

- Cach thite thwe hién: Nop hé6 so truc tuyén trén Céng dich vu cong tinh
(https. //dzchvucong thuathienhue.gov.vn/) hoac nop qua dwong buu dién hodc nop

truc tiép tai Trung tdm hanh chinh cong cap huyén, To chirc hanh nghé cong
chung.

- Thanh phin, s6 lwgng ho so: Ban chinh gidy to, van ban lam co s& d
chimng thuc ban sao va ban sao can ching thuc. Trudng hgp nguol yéu cau chimg
thuc chi xuat trinh ban chinh thi co quan, t6 chtrc tién hanh chup tir ban chinh dé
thuc hién ching thuc, trir trudong hop co quan, td6 chirc khdng cé phuong tién de
chup. Ban sao, chup tir ban chinh dé thuc hién ching thuc phai cé day du cac trang
da ghi thong tin cua ban chinh.

- Thoi han giai quyét:

+ Thoi han thuc hlen yéu cau chimg thuc phai dugc bao dam ‘ngay trong
ngay co quan, to chtrc tiép nhan yéu cau hoic trong ngay lam viéc tlep theo, néu

tiép nhan yéu cau sau 15 gio. Péi VOI truong hgp cung mat lac yeu cau chung thuc
ban sao tr nhiéu loai ban chinh giy t&, van ban; ban chinh c6 nhidu trang; yéu cau

Ghi chii: Phan chit in nghiéng la nhitng néi dung siva dbi, bo sung
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s6 lugng nhiéu ban sao; ndi dung giy td, van ban phirc tap kho kiém tra, d6i chiéu
ma co quan, to chirc thyc hién chiing thuc khong thé dap Ung dugc thoi han néu
trén thi thoi han chimg thuc duge kéo dai thém khong qua 02 (hai) ngay lam viéc
hodc ¢ thé dai hon theo thoa thuén bang van ban véi ngudi yéu cau ching thue.
Trudng hop tra két qua trong ngay 1am viée tiép theo hodc phai kéo dai thoi gian
theo quy dinh thi nguoi tiép nhan ho so phai cé phiéu hen ghi rd thoi gian (gio,
ngdy) tra két qua cho ngudi yéu cau chimg thuec.

- Poi twgng thire hién thi tuc hanh chinh: Ca nhan, td chirc

- Co quan thue hién tha tuc hanh chinh: UBND cAp huyén, 76 chirc hanh
nghé céng chimg.

- Két qua thuc hién thi tuc hanh chinh: Ban sao duoc chimg thyc tir ban chinh

- Phi: 2.000 ddng/trang; tir trang thir 3 tré 1én thu 1.000 dong/trang, toi da
thu khong qua 200.000 ddng/ban. Trang 13 can cir dé thu phi dugc tinh theo trang
cua ban chinh;

- Tén mau don, mau t& khai: Khong

- Yéu cu, diéu kién thwe hién thi tuc hanh chinh: Ban chinh gidy t&, van
ban can ching thuec.

Ban chinh gidy to, van ban khong duoc dung 1am co sé ¢é chimg thuc ban sao:

+ Ban chinh bj tiy x6a, sira chita, thém, b6t noéi dung khong hop 1é.

+ Ban chinh bi hu hong, cii nat, khong xac dinh duge ndi dung.

+ Ban chinh dong diu mét ctia co quan, t& chirc c6 thAm quyén hodc khong
déng dau mat nhung ghi ré khong dugc sao chup.

+ Ban chinh c6 ndi dung trai phap luft, dao duc x& hoi; tuyén truyén, kich
dong chién tranh, chong ché d6 x& hoi chu nghia Viét Nam; xuyén tac lich sir cua
dén toc Viét Nam; xtc pham danh dy, nhén pham, uy tin cua ca nhén, to chic; vi
pham quyén c6ng dén.

+ Ban chinh do co quan, t§ chitc ¢6 thim quyén ctia nudc ngoai cap, cong
chimg hodc chimg nhén chua dugce hop phap hoéa lanh su theo quy dinh tai Khoan
1 Piéu 20 Nghi dinh s6 23/2015/ND- CP, trir ho chiéu, thé can cudc, thé thudng

tra, thé cu try, gidy phép l4i xe, bang tét nghiép, chimg chi va bang diém kém theo
bang tét nghiép, ching chi.

+ Gidy to, van ban do ca nhan ty 1ap nhung khong c6 xac nhan va déng diu
cua co quan, td chirc c6 thadm quyén.

- Can cwr phap ly cilia tha tuc hanh chinh:

+ Nghj dinh s 23/2015/NB-CP ngay 16/02/2015 ciia Chinh phi vé cip ban
sao tir ban chinh, ching thuc chir ky va chimg thuc hop dong, giao dich;

+ Thong tu sé 01/2020/TT-BTP ngay 03/3/2020 cua Bo truéng Bo Tu phép

Ghi chi: Phin chi¥ in nghiéng la nhitng npi dung siva dbi, b6 sung
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quy dinh chi tiét va huéng dan thi hanh mét sb diéu cua Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 cua Chinh pht vé cdp ban sao tir ban chinh, chimg thuc chir
ky va ching thuc hgp dong, giao dich;

+ Thong tu sb 226/2016/TT-BTC ngay 11/11/2016 ctia Bo trudng Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan 1y va sit dung phi chimg thuec.

Ghi chii: Phan chiv in nghiéng la nhitng ngi dung sira doi, bo sung
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3. Thii tuc chitng thwe chi¥ ky trong cac gidy to, vin ban (ap dung cho
ci treong hop ching thuwe diém chi va truong hop nguoi yéu cau chirng thue
khong thé ky, khong thé diém chi dwgc) (MHS: 2.000884)

- Trinh tu thuc hién:

+ Ngudi yéu cau chimg thuc chit ky/diém chi/khong thé ky, khong thé diém
chi dugce phai xuat trinh cac gidy to& phuc vu viéc chimg thuc chit ky.

+ Trong trudong hop ngudi yéu cau chimg thyuc khong théng thao tiéng Viét
thi phai c¢6 nguoi phién dich. Nguoi phién dich phai 13 nguoi cé nang luc hanh vi
dan su ddy du theo quy dinh cua phap lujt, théng thao tiéng Viét va ngdn ngit ma
ngudi yéu ciu chimg thuc sir dung. Ngudi phién dich do ngudi yéu cau ching thuc
moi hodc do co quan thuc hién ching thuc chi dinh. Thu lao phién dich do nguoi
yéu cau chimg thuc tra.

+ Nguoi thue hién ching thuc (hoic ngudi tiép nhén hd SO trong truc‘mg hop
tiép nhan tai bo phan mdt clra, mot ctra lién théng) kiém tra gidy to yéu cdu ching
thue, néu thay du glay td theo quy dinh, tai thoi diém chimg thuc, ngudi yéu cau
chung thyc minh man, nhén thirc va lam chu dugc hanh vi cia minh va viéc chung
thuc khong thudc céac trurong hgp khong duge ching thuc chit ky thi yéu cau ngudi
yéu cdu chimg thuc ky/diém chi trudc mat va thuc hién ching thue nhu sau:

* Ghi dy du 10i chimg ching thuc chit ky theo miu quy dinh phia dui chir
ky duoc ching thuc hojc trang lién sau cia trang gidy to, vin ban cé chit ky duoc
ching thuc; Néu hd so tiép nhan tai bd phan mét cira, mét cira lién thong thi ngudi
tiép nhan hd so ky vao dudi 161 chimg theo miu quy dinh va chuyén hd so cho
nguoi thuc hién chimg thuc.

* Nguoi thuc hién ching thuc ky, ghi rd ho tén, déng dau cua co quan, to
chirc thuc hién ching thuc va ghi vao sé chimg thuc.

Péi voi gidy to, van ban c6 tir (02) hai to trd 16n thi phai déng dau giap lai.
Truong hop 161 ching duoc ghi tai to lién sau ciia trang c6 chit ky thi phai déng dau
giap lai gilra gidy t0, van ban ching thuc chir ky va trang ghi 161 chung.

- Cach thirc thuc hién: Nop ho so truc tuyén trén Cong dich vu cong tinh
(https. //dichvucong. thuathzenhue gov.vn/) hodc ndp qua diong buu dién hodc ngp
truc tiép tai Bg phan tiép nhdn va tra két qua cia UBND cdp x4, Trung tam hanh
chinh céng cap huyén, Té chirc hanh nghé cong chung hodc ngoai tru so cua co
quan thyc hién chimg thuc néu nguoi yéu cau chimg thuc thuge dién gia yéu,
khéng thé di lai duoc, dang bi tam giit, tam giam, thi hanh dn phat tu hodc c6 Iy do
chinh ddng khdec.

- Thanh phan hd so:

+ Bén chinh hoic ban sao c¢é chung thuc Gidy ching minh nhan dan/Can
cudce céng dan hodc HY chiéu con gié tri sir dung.

Ghi chu: Phan chit in nghiéng la nhitng ndi dung siva doi, bé sung
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+ Gidy to, van ban ma minh s& yéu ciu chung thuc chir ky Truong hop
ching thuc chit ky trong g1ay td, van ban bang tiéng nudc ngoai, néu nguorl thuc
hién chimg thuc khéng hiéu rd ndi dung cla gidy to, van ban thi c6 quyén yéu cau
nguoi yéu cau chimg thuc nop kem theo ban dich ra tiéng Viét ndi dung cua gidy
td, van ban d6 (ban dich khéng cin céng ching hoidc chimg thuc chit ky ngudi
dich, ngudi yéu cu ching thue phai chju trach nhiém vé ndi dung cua ban dich).

+ Ngudi yéu cau chimg thuc nhan két qua tai noi nop ho so.

- Thoi han thwe hién yéu ciu chitng thwe: Trong ngay co quan, té chirc tiép
nhan yéu cau hodc trong ngay 1am viéc tiép theo, néu tiép nhan yeu cau sau 15 gio.
Truong hop tra két qua trong ngay lam viéc t1ep theo thi nguoi tlep nhan hd so phai
c6 phiéu hen ghi rd thoi gian (gid, ngay) tra két qua cho ngudi yéu cu chimg thuc.

- P6i twong thwe hién thi tuc hanh chinh: C4 nhan
- Co quan thue hién thi tuc hanh chinh: UBND cip huyén, UBND cip

xa, T6 chuiec hanh nghé cong chung.

- Kéf qua thwe hién tha tuc hanh chinh: Gidy to, van ban duoc ching thuc
chit ky/diém chi.

- Phi: 10.000 dong/trudng hop (trudng hop duoc tinh 12 mét hodc nhiéu chit
ky trong mot giay to, van ban).

- Tén mau don, miu to khai: Khong

- Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

Truong hop khong duge ching thye chir ky:

+ Tai thoi diém chung thuc, ngudi yéu cau chimg thuc chit ky khéng nhan
thirc va lam chu dugc hanh vi cua minh.

+ Nguoi yéu cau chimg thuc chit ky xuét trinh Gidy ching minh nhan dan
hoac Ho chiéu khong con gia tri st dung hodc gia mao.

+ Gidy to, van ban ma nguot yéu cau ching thyc ky vao c6 ndi dung quy dinh
tai Khoan 4 Diéu 22 ctia Nghi dinh s6 23/2015/ND-CP.

+ Gidy td, van ban ¢ ndi dung la hO’p dong, glao dich; trir Gidy uy quyen
trong cac trudng hop Gidy y quyén: (1) Gy quyén vé viéc ndp ho, nhan ho ho 50,
gidy o, trur trudng hop phap luat quy dinh khéng dugc ty quyen (2) vy quyen
nhén h luong huu, buu pham trg cap, phu cap; (3) uy quyén nhd trong nom nha

ctra; (4) Gty quyén cta thanh vién hd gia dinh dé vay von tai Ngan hang chinh sach
x4 hdi; hodc trir truong hop phap luat c6 quy dinh khac.

- Can cir phap ly cia thu tuc hanh chinh:

+ Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cip ban
sao tir ban chinh, chimg thuc chit ky va chirng thuc hop dong, giao dich.

+ Thong tu sé 01/2020/TT-BTP ngay 03/3/2020 ciia B trusng B Tu phap

Ghi chii: Phan chit in nghiéng la nhitng ndi dung siva doi, bo sung
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quy dinh chi tiét va huéng dan thi hanh mét s6 diéu ctia Nghi dinh sb 23/2015/ND-
CP ngay 16/02/2015 ctia Chinh pht vé cép ban sao tir ban chinh, chimg thyc chix
ky va chimng thuc hop ddng, giao dich.

+ Théng tu sb 226/2016/TT-BTC ngay 11/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché dd thu, nop, quan 1y va st dung phi chimg thye.

Ghi chii: Phan chi in nghiéng la nhitng ndi dung siva dbi, b6 sung
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4. Thi tuc chitng thuc viéc sira dbi, b sung, hiy bé hop dong, giao dich
(MHS: 2.000913)

- Trinh tw thuc hién:

+ Ngudi yéu cdu chimg thuc xuét trinh gidy to tiy than con gia tri sir dung dé
nguoi thuc hién chung thuc kiém tra va nép 01 bd ho so .

+ Viéc sira d6i, bd sung, hily bo hop déng, giao dich d dwoc chimg thuc chi
duoc thuc hién khi co6 théa thuan bang van ban cua ciac bén tham gia hgp dong,
giao dich.

+ Viéc stra ddi, bd sung, huy bo hop déng, giao dich dugc thuc hién tai co
quan da chung thuc hop déng, giao dich. Truong hop sta dbi, bd sung, thay thé,
huy bdé mot phén hoac toan bo di chuc thi ¢ thé ching thuec tai bt ky co quan co
tham quyén chimg thuc nao.

+ Ngudi thuc hién chimg thuc (hodc ngudi tiép nhan hd so trong truong hop
tiép nhan ho so tai bd phan mét cira, mot cira lién thong) kiém tra gidy to trong hod
so yéu cau ching thuc, néu day du tai thoi diém chimg thuc cac bén tham gia hop
déng, giao dich tu nguyén, minh man va nhan thirc, lam cht dwoc hanh vi cta
minh thi tiép nhan hd so, thuc hién ching thuec.

+ Céc bén tham gia hop dong, giao dich phai ky trudc mat ngudi thuc hién
chimg thuc, néu hop dong c6 tir hai trang trd 1én thi phai ky vao timg trang.
Trudng hop ngudi yéu ciu chimg thuc ndp ho so tai bé phan mét cira, mot cira lién
théng thi cac bén tham gia hop ddng, giao dich phai ky trudc mat ngudi tiép nhan
hé so. Trudong hop ngudi c6 tham quyén giao két hop dong cla céac to chirc tin
dung, doanh nghiép dd dang ky chir ky mau tai co quan thuc hién ching thuc thi
c6 thé ky trudc vao hop dong; ngudi thuc hién ching thuc (hoéc ngudi tiép nhan
ho so tai bé phan mot cua, mot cira lién thong) phai déi chiéu chu‘ ky cua ho trong
hop déng véi chir ky méu trudce kh1 thuc hién chimg thuc, néu nghi ngo chit ky
trong hop ddng khéc véi chir ky mau thi yéu cau ngudi d6 ky trude mit.

+ Trudong hop ngudi yéu cau chimg thuc khong ky duoc thi phai diém chi;
néu ngudi d6 khong doc duoc, khong nghe duge, khong ky, khong diém chi duge
thi phai cé 02 (hai) nguoi lam chung. Nguoi lam chung phai c6 du nang luc hanh
vi dén su va khéng c6 quyén, loi ich hoac nghia vu lién quan dén hop dong, giao
dich. Ngudi 1am chimg do ngudi yéu cau chimg thuc bd tri. Truong hop nguoi yéu
cau chimg thuc khdéng bd tri dwoc thi dé nghi co quan thuc hién ching thuc chi
dinh nguot lam ching.

+ Nguoi thuc hién chimg thuc (hoédc nguot tiép nhan ho so) ghi 16i chimg tuong
ng voi timg loai hop dong, giao dich theo mAu quy dinh. Truong hop tiép nhan ho so
tai bd phan mot cira, mot cira lién thong thi nguoi tiép nhén ho so ky vao timg trang
cta hop dong, giao dich va ky vao duéi 1oi ching theo mau quy dinh.

Ngudi thue hién chung thuc ky véao timg trang ciia hop dong, giao dich (néu

Ghi chu: Phan chir in nghiéng la nhitng nji dung sira doi, bo sung
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hd so khéng duoc tiép nhan qua bd phan mét clra, mot ctra lién théng), ky, ghi rd
ho tén, déng dau cta co quan thuc hién chirng thuc va ghi vao so chimg thuec.

Dbi véi hop dong, giao dich c6 tlr 02 (hai) trang trd 1€n, thi timg trang phai
duge danh sd tha tu; sb luong trang va 1o chimg duoc ghi tai trang cudi cua hop
déng, giao dich. Trudng hop hop ddng, giao dich c6 tir 02 (hai) t& trg 1én thi phai
déng dau giép lai.

+ Trong truong hop nguoi yéu cau chimg thuc khéng théng thao tiéng Viét
thi phai ¢6 ngudi phién dich. Nguoi phién dich phai la ngum ¢6 nang lyc hanh vi
dan sy diy du theo quy dinh cuia phap huat, thong thao tiéng Viét va ngon nglt ma
ngudi yéu cau chimg thuc sir dung. Ngudi phién dich do nguoi yéu cau chimg thuc
moi hoac do co quan thyc hién chimg thuc chi dinh. Thu lao phién dich do nguoi
yéu cau chimg thuc tra. Nguoi phién dich ¢é trach nhiém dich day du, chmh X4cC
ndi dung cia hop dong, giao dich, néi dung loi chimg cho nguoi yéu cau ching
thue va ky vao timg trang hop dong véi tu cach 1a ngudi phién dich.

+ Co quan thuc hién viéc stra dbi, bd sung, thay thé, hily bé mot phan hozc
toan bd di chuc pha1 thong bédo bang vin ban cho co quan da chimg thuc trudc day
vé ndi dung sira ddi, bd sung, thay thé, hity boé mot phan hodc toan b di chic dé
ghi chi vao S chimg thuc hop déng, giao dich.

+ Ngudi yéu ciu chimg thuc nhan két qua tai noi ndp hd so.

- Céch thite thwe hién: Ngp hé so truc tuyén trén Cong dich vu cong tinh
(https. //dzchvucong thuathienhue.gov.vn/) hoac nép qua duong buu dién hodc nop
truc tzep tai Trung tdm Hanh chinh céng cdp huyén; B phdn tiép nhan va tra két
qua cap x.

- Thanh phin, s6 lwgng hd so:

Ngudi yéu cau chimg thuc ndp 01 (mot) bd hd so yéu cdu chimg thuc, gbm
cac gidy to sau day:

+ Hop ddng, giao dich di duge chimg thuc;

+ Du thao hop ddng, giao dich stra ddi, bd sung, hity bé hop dong, giao dich
da dugc chiing thuc;

+ Trong truong hop néi dung sura ddi, bd sung cé lién quan dén ta1 san thi
nguoi yéu cau chimg thuc phai ndp ban sao kém ban chinh dé d6i chiéu gidy chimg
nhan quyén s& hitu, quyén sir dung hoic ban sao glay t&r thay thé duoc phap luat quy
dinh d8i véi tai san ma phap luat quy dinh phai diang ky quyén s& hit, quyén sir
dung, trir truong hop nguoi lap di chic dang bi cai chét de doa dén tinh mang.

- Théi han gidi quyét: Thoi han thuc hién yéu cau chimg thuc phai duoc
bao dam ngay trong ngay co quan, td chic tiép nhan yéu cau hoic trong ngay lam
viéc tiép theo, néu tiép nhén yéu cau sau 15 gio. Trudng hop tra két qua trong ngay
lam viéc tiép theo thi ngudi tiép nhan hd so phai ¢ phiéu hen ghi r thoi gian (gio,

Ghi chii: Phén chit in nghiéng la nhivng ngi dung siva doi, bé sung



12

ngay) tra két qua cho ngudi yéu cau chumg thuc.
- P6i twong thwe hién thi tuc hanh chinh: C4 nhan, t chirc
- Co quan thyc hién thi tuc hanh chinh: UBND cip huyén, UBND cép

- Két qua thuce hién thi tuc hanh chinh: Hop dong, giao dich dugc chimg thuc
- Phi: 30.000 dong/hgp ddng, giao dich.
- Tén miu don, miu to khai: Khong
- Yéu céu, di¢u kién thyc hi¢n thi tuc hanh chinh:
Viéc stra d6i, bd sung, huy bo hop dong, giao dich da duogc chung thuc chi

dugc thuc hién khi c6 thoa thuan bang van ban ciia cic bén tham gia hop déng,
giao dich.

- Can cir phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phti vé cép ban
sao tir ban chinh, ching thuc chit ky va ching thuc hop dong, giao dich;

+ Théng tu s6 01/2020/TT-BTP ngay 03/3/2020 cia Bo truong Bo Tu phap
quy dinh chi tiét va hudng dan thi hanh mét s6 diéu ctia Nghij dinh sé 23/2015/ND-
CP ngay 16/02/2015 cuia Chinh phu vé cap ban sao tir ban chinh, chimg thuc chiv
ky va chung thuc hgp dong, giao dich;

+ Théng tu sd 226/2016/TT-BTC ngay 11/11/2016 ctia Bo trudng Bo Tai
chinh quy dinh muec thu, ché do thu, nop, quan ly va sir dung phi chirng thuc.

Ghi chii: Phdn chit in nghiéng la nhitng ngi dung swea doi, bo sung
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5. Thi tuc sira 15i sai sét trong hop ddng, giao dich (MHS: 2.000927)
- Trinh tw thuc hién:
+ Ngudi yéu cau chimg thuc nop 01 bd hb so.

+ Viéc stra 161 sai sét trong khi ghi chép, danh may, in hgp ddng, giao dich da
duoc chu'ng thuc duoc thuc hién theo thoa thuén béng van ban cua cac bén tham
gia hop ddng, giao dich, néu khong 1am anh hudng dén quyén, nghia vu cia cac
bén va dugc thuc hién tai co quan da ching thuc hop ddng, giao dich.

+ Ngudi thye hién chimg thuc gach chén 15i sai sot cAn stra, déng diu cia co
quan thuc hién chimg thuc va ghi vao bén 18 cua hop ddng, giao dich ndi dung da
stra, ho tén, chit ky ctia nguoi sua, ngay thang ndm sua.

+ Ngudi yéu cu chimg thuc nhan két qua tai noi nop hd so.

- Cach thirc thye hién: Nép ho so truc tuyén trén Cong dich vu céng tinh
(https. //dzchvucong thuathienhue.gov.vn/) hodc ndp qua duong buu dién hodc ngp
truc tzep tai Trung tam Hanh chinh cong cdp huyén; B phdn tiép nhdn va tra két
qua cap xa.

- Thanh phin, s6 lwgng hd so:

Ngudi yéu cau chimg thuc ndp 01 (mdt) bd hd so yéu cau chimg thuc, gbém
cac gidy to sau day:

+ Ban sao gidy t& tly than con gia tri st dung ctia ngudi yéu cau chimg thuc
(xuat trinh ban chinh dé d6i chiéu);

+ Vin ban thoa thusn vé viéc sira 181 sai s6t trong hop ddng, giao dich da
duogc chung thuc

+ Hop dong, giao dich da dugc chimg thuc;

+ Ban sao giy chimg nhén quyén s& hi, quyén sir dung ho#c ban sao gidy
td thay thé dugc phap luit quy dinh d6i véi tai san ma phap luat quy dinh phai
diang ky quyén s& hitu, quyén sir dung trong trudng hop hop dong, giao dich lién
quan dén tai san d6 (xuét trinh ban chinh d€ d6i chiéu).

- Théri han giai quyét: Thoi han thuc hién yéu cau chimg thyuc phai dugc
bao dam ngay trong ngay co quan, t6 chirc tiép nhén yéu cau hoac trong ngay lam
viéc tiép theo, néu ti€p nhan yéu cau sau 15 gio. Truong hop tra két qua trong ngay
lam viéc tiép theo thi ngudi tiép nhén ho so phai cé phiéu hen ghi rd thoi gian (gio,
ngay) tra két qua cho nguoi yéu cau ching thuc.

- i twgng thwe hién thi tuc hanh chinh: C4 nhan, t6 chirc

- Co quan thwc hién thua tuc hanh chinh: UBND cap huyén, UBND cap

- Két qua thyec hién tha tuc hanh chinh: Hop dong, giao dich dugc sura 16
k¥ thuat

Ghi chii: Phin chit in nghiéng la nhitng ngi dung sia doi, bé sung
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- Phi: 25.000 ddng/hop dong, giao dich.

- Tén mau don, mau to khai: Khong

- Yéu cau, diéu kién thwe hién thii tuc hanh chinh: /

- Can cit phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh pht1 vé cép ban
sao tr ban chinh, ching thuc chir ky va chung thuc hop dong, giao dich;

+ Théng tu s6 01/2020/TT-BTP ngay 03/3/2020 ctia B6 truéng Bé Tu phap
quy dinh chi tiét va huéng dan thi hanh mét s6 diéu ctia Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 cua Chinh phu vé cap ban sao tir ban chinh, chirng thuc chit
ky va chimg thyc hop dong, giao dich;

+ Théng tu sd 226/2016/TT-BTC ngay 11/11/2016 cta Bo trudng Bo Tai
chinh quy dinh mirc thu, ché d¢ thu, ndp, quén ly va st dung phi ching thyec.

Ghi chu: Phan chir in nghiéng la nhitng noi dung sira doi, bo sung
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6. Thit tuc cAp ban sao ¢6 chirng thyce tir ban chinh hgp dong, giao dich
da dwgc chiung thue (MHS: 2.000942)

- Trinh tu thuc hién:

+ Ngudi yéu ciu cdp ban sao ¢b chimg thuc tir ban chinh hop ddng, giao
dich phai xuat trinh cac gidy t¢ theo quy dinh.

+ Ngudi thuc hién ching thuc kiém tra gidy to do ngudi yéu ciu cép ban sao
c6 chimg thuc tir ban chinh hop dong, giao dich xuét trinh.

+ Viéc cAp ban sao c6 chimg thuc tir ban chinh hop dong, giao dich da duoc
chimg thuc dugc thuc hién tai co quan luu trt hgp dong, giao dich.

+ Co quan thuc hién ching thuc tién hanh chup tir ban chinh hop ddng, giao
dich dang dugc luu trir va thuc hién ching thuc nhu sau:

* Ghi ddy du 10i chimg ching thuc chir ky theo miu quy dinh;

* Ky, ghi rd ho tén, dong diu cua co quan, t6 chirc thuc hién chimg thuc va
ghi vao s6 chimg thuec.

Déi véi ban sao c6 tir 02 (hai) trang trd 1én thi ghi 101 ching vao trang cudi,
néu ban sao ¢6 tir 02 (hai) t& trd 1én thi phai dong dau giap lai.

M3i ban sao duoc ching thuc tir mdt ban chinh gidy to, vin ban hojc nhiéu
ban sao dugc ching thuc tir mot ban chinh gidy t&, vin ban trong cing mot thoi
diém dugc ghi mot so ching thuc.

- Cach thitc thwe hién: Nop hé so truc tuyén trén Céng dich vu céng tinh
(https.//dichvucong.thuathienhue.gov.vi/) hodc nép qua dwong buu dién hodc nop
truc tiép tai Trung tdm Hanh chinh cong cap huyén; Bé phdn tiép nhan va tra két
qua cdp xa.

- Thanh phén, sé luwgng hd so: Nguoi yéu cau chimg thuc xuét trinh ban
chinh hodc ban sao ¢6 chimg thuc Gidy ching minh nhan dan/Cdn cudc cong dan
hodc HO chiéu con gia tri st dung.

- Thoi han giai quyét: Trong ngay co quan, to chirc tiép nhan yéu cau hoic
trong ngay lam viéc ti€p theo, néu ti€p nhdn yéu cau sau 15 gio. Truong hop tra ket
qua trong ngay lam viéc tiép theo thi ngudi tiép nhan ho so phai cé phieu hen ghi
10 tho1 gian (gid, ngay) tra két qua cho ngudi yéu cau ching thuec.

- P6i twgng thwre hién thi tuc hanh chinh: C4 nhan, t6 chirc

- Co quan thue hién thi tuc hanh chinh: UBND cip huyén, UBND cap xa
luu trlt hgp dong, giao dich.

- Két qua thuc hién thi tuc hanh chinh: Ban sao hop dong, giao dich duoc
chimng thuc

- Phi: 2.000 ddng/trang; tir trang thir 3 trd 1én thu 1.000 ddng/trang, t6i da
thu khong qua 200.000 dong/ban. Trang 1a can ¢t dé thu phi dugc tinh theo trang

Ghi chii: Phan chit in nghiéng la nhiing ndi dung siva doi, bo sung
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cua ban chinh.

- Tén miu don, miu to khai: Khong

- Yéu cAu, diéu kién thwe hién thi tuc hanh chinh: /

- Cin cr phap ly cia thi tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cia Chinh phua vé cp ban
sao tur ban chinh, chimg thuc chir ky va ching thuc hop dong, giao dich;

+ Thong tu sé 01/2020/TT-BTP ngay 03/3/2020 cta B6 truong B Tu phap
quy dinh chi tiét va huéng dan thi hanh mét so diéu ctia Nghj dinh s6 23/2015/ND-
CP ngay 16/02/2015 cta Chinh phu vé cap ban sao tir ban chinh, chiung thuc chit
ky va ching thyc hgp dong, giao dich;

+ Théng tu sd 226/2016/TT-BTC ngay 11/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, nép, quan ly va sur dung phi chung thue.

Ghi chii: Phan chiv in nghiéng la nhitng ngi dung sira doi, bo sung
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II. Thé tuc hanh chinh cip huyén

1. Thi tuc ching thuc chit Ky ngwoi dich ma ngwoi dich 1a cong tac
vién dich thuat cia Phong Tw phap (MHS: 2.000992)

- Trinh ty thwe hién:

+ Ngudi yéu cu chimg thuc chit ky ngudi dich phai xuét trinh céc gidy t&
phuc vu viéc chirng thuc chir ky ngudi dich.

+ Ngudi thuc hién chimg thuc (hoic ngudi tiép nhan hé so trong truong
hop tiép nhan hé so tai bd phan mot cua, mot cura hen thong) kiém tra gidy to do
ngudi yéu cau ching thuc xuét trinh, néu thiy du glay to theo quy dinh va glay to,
vin ban dugc dich khong thudc céc truong hop gidy to, van ban khéng dugce dich
dé chimg thuc chir ky nguoi dich thi thuc hién ching thuc nhu sau:

* Khi thuc hién chimg thuc, ngudi thuc hién chimg thuc phai dbi chiéu chir
ky ctia nguoi dich trén ban dich véi chir ky mau trudc khi thuc hién chimg thuc;
trudng hop nghi ngd chit ky trén ban dich so vdi chlr ky mau thi yéu cau nguoi
dich ky trudc mit.

* Ghi day du 101 chimg ching thuc chit ky ngudi dich theo mau quy dinh;

* Ky, ghi rd ho tén, dong d4u cua co quan, td chuc thuc hién chimg thuc va
ghi vao so ching thuc.

Péi véi ban dlCh glay td, van ban c6 tir 02 (hai) trang trd 1én thi ghi 161
chung vao trang cudi, néu gidy t&, van ban c6 tir 02 (hai) t& tré 1én thi phai déng
dau giap lai.

- Cach thirc thue hién: Ngp hé so truc tuyén trén Céng dich vu cong tinh
(https.//dichvucong.thuathienhue.gov.vn/) hodc np qua dwong buu dién hodc nop
tryc tiép tai Trung tam Hanh chinh céng cap huyén.

- Thanh phan ho so: Ban dich va gidy to, van ban can dich.

- Thoi han thye hién: Trong ngay co quan, t chirc tiép nhan yéu cau hodc
trong ngay lam viéc t1ep theo, néu tiép nhén yéu céu sau 15 gid hoac co thé kéo dai
hon theo thoa thuan bang van ban v6i ngudi yéu ciu chimg thuc. Trudong hop tra
két qua trong ngay lam viéc tiép theo hoZc phai kéo dai thoi gian theo thda thuan
thi ngudi tiép nhan ho so phai cé phiéu hen ghi rd thoi gian (gio, ngay) tra két qua
cho ngudi yéu cu ching thuec.

- Poi twgng thye hién thi tuc hanh chinh: C4 nhan

- Co quan thye hién thi tuc hanh chinh: UBND cép huyén.

- Két qua thwe hién tha tuc hanh chinh: Gidy to, vin ban dugc ching
thuc chir ky nguoi dich

- Phi: 10.000 déng/truong hop

- Tén miu don, miu t& khai: Khong

Ghi chii: Phan chir in nghiéng la nhitng nji dung sira dbi, bé sung
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- Yéu cau, diéu kién thwe hién thi tuc hanh chinh:
Gidy to, van ban khong duoc dich dé chimg thuc chir ky ngudi dich:
+ Gidy to, van ban d3 bj tay x6a, sira chira; thém, bot ndi dung khéng hop 16.
+ Giy 1o, van ban bi hu hong, cii nat khéng xac dinh duoc ndi dung.

+ Gidy 10, van ban déng diu mat cla co quan, t6 chirc ¢6 thdm quyén hodc
khong déng dau mat nhung ghi rd khong duoc dich.

+ Gidy to, van ban ¢ ndi dung quy dinh tai Khoan 4 Piéu 22 cta Nghi dinh
s6 23/2015/ND-CP.

+ Gidy to, van ban do co quan, to chic ¢6 thim quyén clia nudc ngoai cap,
cong chimg hodc chung nhén chua dugc hop phdp hoa lanh su theo quy dinh tai
Khoan 1 Diéu 20 cua Nghi dinh s6 23/2015/ND-CP, tru gidy ho chiéu, thé cin

cude, thé cu tra, gidy phép lai xe, bang t6t nghiép, ching chi va bang diém kém
theo bang tot nghiép, chimg chi.

- Can cw phap ly cua tha tuc hanh chinh:

+ Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 cta Chinh phi vé cp ban
sao tur ban chinh, chung thuc chit ky va ching thuc hop dong, giao dich;

+ Thong tu s6 01/2020/TT-BTP ngay 03/3/2020 ctia B truéng Bo Tu phap
quy dinh chi tiét va huéng dan thi héml} mot so diéu cua Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 ctua Chinh phu vé cdp ban sao tir ban chinh, ching thuc chir
ky va chimg thuc hop dong, giao dich;

+ Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 cta Bé truéng Bo Tai
chinh quy dinh muec thu, ché d¢ thu, ndp, quan ly va st dung phi chiing thuec.

Ghi chii: Phan chit in nghiéng la nhitng npi dung siva dbi, b6 sung
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2. Thi tuc chirng thue chir ky nguwdi dich ma ngwoi dich khong phai la
cong tac vién dich thuat (MHS: 2.000992)

- Trinh tw thwe hién:

+ Ngudi yéu cau chimg thuc chit ky ngudi dich phai xuét trinh céc gidy to
phuc vu viéc chiing thuc chit ky ngudi dich.

+ Ngudi thue hién chimg thuc (hodc ngudi tiép nhan ho so trong trudng hop
tiép nhan hd so tai bd phan mot cfra mot cua lién thong) kiém tra gidy to do ngudi
yéu cdu chimg thuc xudt trinh, néu thiy du glay t& theo quy dinh va gidy to, vin
ban dugc dich khong thudc cac truong hop giay t0, van ban khong dugc dich dé
chimg thuc chit ky ngudi dich thi yéu ciu ngudi dich ky trudc mit va thuc hién
chirng thuc nhu sau:

* Ghi day du 101 chimg ching thuc chit ky nguoi dich theo mau quy dinh;

* Ky, ghi rd6 ho té€n, dong diu cla co quan, td chire thuc hién ching thuc va
ghi vao s6 chimg thuc.

Pbi véi ban dlCh glay td, vin ban cd tir 02 (hai) trang trd 1én thi ghi 1o
chung vao trang cudi, néu gidy td, van ban cé tir 02 (hai) t& trd 1én thi phai dong
dau giap lai.

- Cach thire thwe hién: Nop hé so truc tuyén trén Cong dich vu cong tinh
(https://dichvucong. thuathienhue.gov.vn/) hodc nép qua dwong buu dién hodc nop
truc tiép tai Trung tdm Hanh chinh céng cap huyén.

- Thanh phén ho so:

+ Ban chinh hodc ban sao c¢6 chimg thuc Gidy Ching minh nhan dan/Can
cudc cong dan hodac Ho chi€u con gia tri st dung;

+ Ban chinh hodc ban sao tir s6 gdc, ban sao ¢ chimg thuc bang ctr nhan
ngoai ngir trd 1én Vé thir tiéng nudc ngoéi can dich hoac bang tét nghiép dai hoc trd
1én d6i véi tha tiéng nudc ngoai can dich; trir truong hop dich nhung ngon ngix
khong phd bién ma ngudi dich khong co bang ctr nhin ngoai ngir, bang t6t nghlep
dai hoc nhung thdng thao ngdn ngir cin dich thi phai ndp ban cam két vé viéc
thong thao ngdn ngir d6 va chiu trach nhiém vé ndi dung ban dich;

+ Ban dich dinh kém gidy to, van ban can dich.

- Thoi han thye hién: Trong ngay co quan, t6 chirc tiép nhan yéu ciu hoic
trong ngay lam viéc tlep theo, néu tiép nhén yéu cau sau 15 gio hoic c6 thé kéo dai
hon theo théa thuan bang van ban véi ngudi yéu ciu chimg thuc. Trudng hop tra
két qua trong ngay lam viéc tiép theo hodc phai kéo dai thoi gian theo thoa thuin
thi ngudi tiép nhéan hd so phai c6 phiéu hen ghi rd thoi gian (gio, ngay) tra két qua
cho ngudi yéu cdu chimg thuc.

- P6i twong thue hién thi tyc hanh chinh: C4 nhan

Ghi chii: Phéan chit in nghiéng la nhitng ndi dung sira dbi, bé sung
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- Co quan thwe hién thi tuc hanh chinh: UBND cip huyén.

- Két qua thue hién thi tuc hanh chinh: Gidy to, van ban dugc chimg
thuc chir ky nguoi dich.

- Phi: 10.000 déng/truong hop

- Tén méu don, miu to khai: Khong

- Yéu clu, diéu kién thwe hién thi tuc hanh chinh:

* Phong Tu phap chi chimg thyc chit ky ngudoi dich khong phai la cong tac
vién khi nguoi do tu dich giay to, van ban ctia minh.

* Gidy to, van ban khong dugc dich dé chimg thuc chir ky ngudi dich:

+ Giéy t0, van ban da bi téy x0a, sua chita; thém, bat ndi dung khong hop 1€.

+ Giéy to, van ban bi hu hong, cli nat khong xac dinh dugc ndi dung.

+ Giéy 156, van ban dong dAu mit cta co quan, t6 chuc ¢6 thim quyén hoéc
khong dong dau mat nhung ghi rd khong dugc dich.

ot Giéy t0, van ban c¢6 ndi dung quy dinh tai Khoan 4 biéu 22 cla Nghi dinh

s0 23/2015/ND-CP.

+ Gidy to, van ban do co quan, t6 chic ¢6 thdm quyén clia nudc ngoai cap,
cong chung hodc chimg nhén chua dugc hop phap hoa lanh su theo quy dinh tai
Khoan 1 Piéu 20 ctia Nghi dinh so 23/2015/ND-CP, tru glay ho chiéu, thé can

cudce, the thuong tru, thé cu tra, gidy phép 14i xe, bang tdt nghiép, chimg chi va
bang diém kém theo bang t6t nghiép, chimg chi.

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cta Chinh phti vé cip ban
sao tir ban chinh, chimg thyc chit ky va ching thuc hgp dong, giao dich;

+ Thong tu sb 01/2020/TT-BTP ngay 03/3/2020 ctia Bé trudng B Tu phép
quy dinh chi tiét va hudng dan thi hanh mét s6 diéu ctia Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 ctia Chinh pht vé cAp ban sao tir ban chinh, ching thyc chit
ky va chung thuc hgp dong, giao dich;

+ Théng tu sb 226/2016/TT-BTC ngay 11/11/2016 ctia Bo truéng Bo Tai
chinh quy dinh mrc thu, ché d6 thu, ndép, quan ly va sir dung phi chung thuec.

Ghi chii: Phan chi¥ in nghiéng la nhitng nji dung sira d6i, b6 sung
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3. Thii tuc chimg thuc hop ddng, giao dich lién quan dén tai san la dong sin
(MHS: 2.001044)

- Trinh tu thuc hién:
+ Ngudi yéu cau chimg thuc ndp 01 bd hd so yéu cau chimg thuc.

+ Nguorl thue hién ching thuc (hodc nguoi tiép nhan hé so trong truong hop
tiép nhan hd so tai bd phén mot cira, mot ctra lién thong) kiém tra gidy to trong hd
so yéu cau ching thuc, néu day du, tai thoi diém chung thuc cac bén tham gia hop
dé)ng, giao dich tu nguyén, minh man va nhan thic, lam chu dugc hanh vi cla
minh thi tiép nhan hd so, thuc hién ching thuc.

+ Céc bén tham gia hop dong, giao dich phai ky trudc mit nguoi thuc hién
chimg thuc, néu hop dong c6 tir hai trang tro 1én thi phai ky vao timg trang. Trudng
hgp ngudi yéu cau chu'ng thuc ndp hd so tai bd phan mot clra, mot ctra lién thong thi
cac bén tham gia hop dong, giao dich pha1 ky trudc mét nguoi tiép nhan hd so.
Trudng hop ngudi ¢6 thim quyen giao két hop ddng cuia cac td chire tin dung, doanh
nghiép da dang ky chir ky mau tai co quan thuc hién chlmg thue thi ¢é thé ky trudc
vao hop déng; ngu(n thyc hién chimg thuc phai d6i chleu chir ky cua ho trong hop
dong vé6i chit ky méu trudce kh1 thuc h1en chimng thuc, néu nghi ngd chit ky trong
hop ddng khac véi chit ky mAu thi yéu cau ngudi d6 ky trude mat.

+ Trudng hop nguoi yéu cau chimg thuc khéng ky duge thi pha1 diém chi;
néu ngudi d6 khéng doc duoc, khong nghe dugce, khong ky, khong diém chi dugc
thi phai c6 02 (hai) nguoi lam chimg. Ngudi lam chiing phai c6 dd nang luyc hanh
vi dén su va khong cé quyén, loi ich hodc nghia vu lién quan dén hop dong, giao
dich. Nguoi lam chimg do nguoi yéu cau chimg thuc bb tri. Trudng hop ngudi yéu
cau ching thuc khong bd tri dugc thi dé nghi co quan thuc hién chimg thuc chi
dinh nguoi lam ching.

+ Nguoi thuc hién chimg thuc (hodc nguorl tiép nhan hé so) ghi 16i chmg tuong
Umg véi timg loai hop ddng, giao dich theo mau quy dinh. Truong hop tiép nhan hé so
tai bd phan mot cira, mot cira lién thong thi ngudi tiép nhan hd so ky vao timg trang
cua hop ddng, giao dich va ky vao dudi 10i chimg theo mau quy dinh.

Nguoi thuc hién chung thuc ky vao timg trang cua hop ddng, giao dich (néu
ho so khong dugc tiép nhan qua bd phén mot cira, mét cira lién thong), ky, ghi rd
ho tén, dong dau clia co quan thuc hién chimg thuc va ghi vao s6 chung thuc.

Péi voi hop dong, giao dich c6 tir 02 (hai) trang trd 1én, thi tung trang phai
dugc danh sé thir tu; s6 lugng trang va 161 chimg dugce ghi tai trang cudi cha hop
dong, giao dich. Trudng hop hop dong, giao dich cé tir 02 (hai) t& trd 18n thi phai
déng déu giap lai.

+ Trong trudng hop ngudi yéu cau chimg thuc khong thong thao tiéng Viét
thi phai c6 ngudi phién dich. Nguoi phién dich phai 1a ngudi ¢6 nang luc hanh vi
dan su day du theo quy dinh clia phap luét, thong thao tiéng Viét va ngén ngit ma

Ghi chii: Phan chiv in nghiéng la nhitng npi dung siva d6i, bé sung
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ngudi yéu ciu chimg thuc sir dung. Ngudi phién dich do ngudi yéu cau chimg thuc
moi hodc do co quan thuc hién chung thue chi dinh. Thu lao phién dich do nguoi
yeu cau chirng thuc trd. Nguoi phién dich ¢ trdch nhiém dich dﬁy @0, chinh xac noi
dung cia hop dong, giao dich, ndi dung 1oi ching cho ngudi yéu cdu chimg thuc
va ky vao tirng trang hop ddng véi tu cach 13 ngudi phién dich.

- Cach thire thwe hién: Nop hé so truc tuyén trén Céng dich vu céng tinh
(https://dichvucong. thuathienhue. gov.vn/) hodc nop qua dwong buu dién hodc nép
truec tiép tai Trung tam Hanh chinh cng cdp huyén.

- Thanh phan, sb lwgng hé so:

Ngudoi yéu cau chimg thuc nop 01 (mét) bd hd so yéu ciu chimg thuc, gdm
cac giay to sau day:

+ Du thao hop ddng, giao dich;

+ Ban sao Gidy ching minh nhan ddn/Can cudc cong dan hoac Ho chiéu con gia
tr1 s dung cua nguoi yéu cau chimg thye (xuat trinh kem theo ban chinh dé doi chiéu),

+ Ban sao gidy chimg nhan quyén s& hiru, quyén str dung hodc ban sao gidy
to thay thé duoc phap luat quy dinh doi vdi tai san ma phap luat quy dinh phai
ding ky quyén s& hitu, quyén st dung trong trudng hop hop dong, giao dich lién
quan dén tai san d6 (xuét trinh kém theo ban chinh dé d6i chiéu).

- Thoi han giai quyét:

Khong quéa 02 (hai) ngay lam viéc, ké tir ngdy nhan du hd so yéu cau ching
thue hodc c6 thé kéo dai hon theo thoa thuan bang van ban Vol nguoi yéu cau chu’ng

thuc. Truong hop kéo dai thoi han g1a1 quyét thi ngudi t1ep nhan hd so phai cé phiéu
hen ghi 13 thoi gian (gio, ngay) tra két qua cho ngudi yéu cau ching thue.

- Poi twong thwe hién tha tuc hanh chinh: C4 nhan, tb chirc

- Co quan thue hién thii tuc hanh chinh: UBND c4p huyén.

- Két qua thuc hién thi tuc hanh chinh: Hop dong, giao dich dugc chimg thire
- Phi: 50.000 ddng/hop ddng, giao dich

- Tén miu don, miu t& khai: Khong

- Yéu cu, diéu kién thwc hién thi tuc hanh chinh:

- Can cwr phap ly ciaa thu tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phi vé cép ban
sao tir ban chinh, ching thuc chit ky va chiing thuc hop dong, giao dich;

+ Thong tu s6 01/2020/TT-BTP ngay 03/3/2020 cia Bo truéng Bo Tu phap
quy dinh chi tiét va huéng dén thi hanh mét sé didu ctiia Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 ctia Chinh phi vé& cap ban sao tir ban chinh, ching thyuc chit
ky va chitng thuc hop dong, giao dich;

Ghi chi: Phan chit in nghiéng la nhitng ngi dung siva doi, bo sung
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+ Théng tu sb 226/2016/TT-BTC ngay 11/11/2016 cua B truéng Bo Tai
chinh quy dinh mic thu, ché dd thu, ndp, quan ly va sir dung phi ching thyc.

4. Thii tuc chirng thye vin ban théa thuiin phan chia di sin ma di san la
dong san (MHS: 2.001050)

- Trinh tu thyc hién:
+ Ngudi yéu cau chimg thuce nop 01 bd hd so yéu cau chimg thyc.

+ Ngudi thuc hién chimg thyc (hodc ngudi tiép nhan hd so trong truong hop
tiép nhan hd so tai bd phan mdt cira, mot ctra lién théng) kiém tra gidy t& trong hd
SO yéu cau chimg thuc, néu day du, tai thoi diém ching thuc cac bén tham gia van
ban théa thudn tu nguyén, minh man va nhan thirc, 1am chi dugce hanh vi ctia minh
thi tiép nh4n hd so, thuc hién chimg thye.

+ Cac bén tham gia thoa thudn phan chia di san phai ky trudc mat nguoi
thuc hién chimg thuc, néu van ban thoa thuén phén chla di san c6 tir hai trang tré
1én thi phai ky vao timg trang. Truong hgp nguoi yéu cau chimg thuc ndp ho so tai
bd phén mdt cira, mdt clra lién thong thi cdc bén thoa thudn phén chia di san phai
ky trudc mat ngudi tiép nhan hd so.

+ Trudng hop ngudi yéu cau ching thuc khong ky duge thi pha1 diém chi;
néu ngudi d6 khéng doc duoc, khong nghe dugc, khong ky, khong diém chi dugc
thi phai ¢6 02 (hai) nguoi lam chimg. Ngudi lam ching phai c6 di ndng luc hanh
vi dan sy va khong cé quyen loi ich hodc nghla vu lién quan dén giao d1ch Nguoti
lam chimg do ngudi yéu cau chu’ng thuc bd tri. Trudng hop ngudi yéu cau chimg
thuc khong bb tri dugc thi dé nghi co quan thyc hién chimg thyc chi dinh ngudi
lam chimg.

+ Nguoi thuc hién chimg thuc (hodc nguot tiép nhén hd so) ghi 16i ching
theo mau quy dinh. Trudong hop tiép nhén hd so tai bé phan mat cira, mdt cura lién
thong thi ngudi tiép nhidn hd so ky vao timg trang clia vin ban thoéa thuan phan
chia di san va ky vao duéi 16i ching theo mau quy dinh.

Ngudi thuc hién chung thyuc ky vao timg trang cta van ban thoéa thudn phan
chia di san (néu hd so khong dugc tiép nhan qua by phan mét cira, mét ctra lién
théng), ky, ghi rd ho tén, dong dau cia co quan thyc hién ching thuc va ghi vao )
chimg thyec.

P6i véi van ban thoa thuan phan chia di san c¢é tir 02 (hai) trang trd 18n, thi
ting trang phai dugc danh sb thit tu; sb lugng trang va 1oi chimg duoc ghi tai trang
cudi ciia vin ban thoa thuan phén chia di san. Trudng hop vin ban théa thuan phan
chia di san c6 tir 02 (hai) to trd 18n thi phai dong dau giap lai.

+ Trong trudng hop ngudi yéu ciu chimg thuc khong thong thao tiéng Viét thi
pl\léi ¢ ngudi phién dich. Nguoi phién dich phai la ngudi ¢6 nang luc hanh vi dan su
day di theo quy dinh cua phép luat, thong thao tiéng Viét va ngén ngit ma ngudi yéu

Ghi chi: Phin chit in nghiéng la nhitng nji dung siva dsi, bé sung
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cau chimg thuce str dung. Ngudi phién dich do ngudi yéu cau ching thuc mai hodc do
co quan thyc hién chimg thuc chi dinh. Thui lao phién dich do ngudi yéu cau chimg
thuc tra. Nguoi phién dich c¢6 trach nhiém dich dﬁy dua, chinh xac ndi dung cua van
ban thoa thusn ndi dung 10i ching cho ngudi yéu cau chimg thuc va ky vao timg
trang van ban théa thuin phan chia di san véi tu cach la ngudi phién dich.

- Cach thire thwe hién: Nop hé so truc tuyén trén Céng dich vu cong tinh
(https .//dichvucong. thuathienhue.gov.vn/) hodc ngp qua dwong buu dién hodc ndp
truec tiép tai Trung tdm Hanh chinh cong cap huyén.

- Thanh phan, so lirgng ho so:

Ngudi yéu cau chimg thue ndp 01 (mot) bd hd so yéu ciu chimg thuc, gdm
cac gidy to sau day:

+ Du thao véan ban thoa thuén phan chia di sén;

+ Ban sao Giéy chimg minh nhan dan/Can cudc cong dan hodc Ho chiéu con
gia tri sit dung cua ngudi yéu cau chimg thuc (xuat trinh kém theo ban chinh d€ doi
chiéu);

+ Ban sao gidy chimg nhén quyén s& hiu, quyén str dung hozc ban sao giay
to thay thé dugc phap luat quy dinh do6i véi tai san ma phép luat quy dinh phai
dang ky quyén s& hitu, quyén st dung trong truong hop véan ban thoa thuan phéan
chia di san lién quan dén tai san d6 (xuat trinh kem theo ban chinh d€ d6i chiéu).

- Thoi han giai quyét:

Khong qua 02 (hai) ngay 1am viéc, ké tir ngay nhan da hd so yéu céu chung
thue hodc ¢6 thé kéo dai hon theo théa thuan bang van ban véi ngum yéu cau chu’ng
thye. Truong hop kéo dai thoi han g1a1 quyét thi nguoi tlep nhan ho so phai ¢6 phiéu
hen ghi rd thoi gian (gid, ngay) tra két qua cho ngudi yéu cau chimg thue.

- P6i twong thue hién thii tuc hanh chinh: C4 nhan, t6 chirc
- Co quan thuc hién tha tuc hanh chinh: UBND cép huyén.

- Két qua thye hién thi tuc hanh chinh: Vin ban théa thuén phan chia di
san dugc chimg thuc

- Phi: 50.000 ddng/van ban

- Tén mAu don, miu to khai: Khong

- Yéu cAu, diu kién thyc hién thi tuc hanh chinh:

- Can c& phap ly cia thu tuc hanh chinh:

+ Nghj dinh s 23/2015/ND-CP ngay 16/02/2015 cia Chinh pht vé cép ban
sao tir ban chinh, chimg thuc chit ky va chimg thuc hop dong, giao dich;

+ Thong tu s6 01/2020/TT-BTP ngay 03/3/2020 cua Bo trudng B Tu phép
quy dinh chi tiét va huéng dan thi hanh mét s6 diéu ctia Nghi dinh s6 23/2015/ND-

Ghi chii: Phdn chiv in nghiéng la nhi¥ng nji dung siva doi, bo sung
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CP ngay 16/02/2015 cua Chinh phu vé cAp ban sao tir ban chinh, ching thuc chir
ky va chimg thuc hop dong, giao dich;

+ Théng tu sé 226/2016/TT-BTC ngay 11/11/2016 ctua Bo truong Bo Tai
chinh quy dinh muc thu, ché d thu, ndp, quan ly va sir dung phi ching thuc.

5. Thi tuc chirng thwe vin ban khai nhin di sin ma di san 12 dng san
(MHS: 2.001052)

- Trinh ty thuc hién:
+ Ngudi yéu cu chimg thuc ndp 01 bd hd so yéu cau chimg thuc.

+ Nguoi thuc hién chimg thuc (hoac nguoi tiép nhan ho so trong truong hop
tiép nhan hd so tai bd phan mdt cira, mdt ctra lién théng) kiém tra gidy t& trong ho so
yéu cu chimg thuc, néu day du, tai thoi diém chimg thuc cac bén tham gia van ban
khai nhan di san tu nguyén, minh man va nhén thic, 1am chu dugc hanh vi clia minh
thi tiép nhan hd so, thuc hién chimng thue.

+ Nguoi khai nhén di san phai ky trudc mat nguoi thue hién chimg thuc, néu
van ban khai nhan di san cé tir hai trang trd 1én thi phai ky vao tiing trang. Truong
hop ngudi yéu cau ching thuc nép hd so tai b phan mot cira, mot cira lién thong
thi ngudi khai nhan di san phai ky trude mat ngudi tiép nhan hd so.

+ Trudng hop ngudi yéu cu chimg thuc khong ky dugc thi phai diém chi; néu
ngudi d6 khong doc duge, khong nghe duge, khong ky, khong diém chi duoc thi phai
¢6 02 (hai) ngudi lam chimg. Nguoi lam chimg phai c6 du nang luc hanh vi dan su va
khong co quyén, loi ich hodc nghia vu lién quan dén glao dich. Nguoi lam chung do
nguol yeu cau chumg thuc b tri. Trudng hop nguoi yéu ciu chimg thuc khéng bb tri
duoc thi dé nghi co quan thuc hién chimg thuc chi dinh ngudi lam chimg.

+ Ngudi thuc hién chung thue (hoic ngudi tiép nhan hé so) ghi 16i chimg
theo mau quy dinh. Truong hop tiép nhan ho so tai bd phan mot cira, mot clra lién
thong thi nguoi tiép nhan hd so ky vao timg trang clia vin ban khai nhén di san va
ky vao duéi 16i chimg theo miu quy dinh.

Nguoi thuc hién chung thuc ky vao tung trang ctia van ban khai nhén di san
(néu ho so khong duoc tiép nhan qua by phan mot clra, mot cira lién thong), ky, ghi
16 ho tén, déng dau cua co quan thuc hién chimg thuc va ghi vao s6 chimg thuc.

Déi v6i van ban khai nhan c6 tir 02 (hai) trang trd 1én, thi tng trang phai dugc
danh s6 thir tu, ¢6 chit ky cia ngudi yéu cdu ching thuc va ngudi thuc hién chimg
thuc; s6 lugng trang va 1oi chimg dugc ghi tai trang cudi cua van ban thoa thuan.
Trudng hop van ban khai nhén c6 tir 02 (hai) to tro 1én thi phai d6ng dau giap lai.

+ Trong trudng hop ngudi yéu cdu chimg thuc khéng thong thao tiéng Viét
thi phai c6 nguoi phién dich. Nguoi phién dich phai 1a nguoi ¢6 ndng luc hanh vi
dan sy ddy du theo quy dinh ctia phép luat, théng thao tiéng Viét va ngdn ngit ma
ngudi yéu cau chimg thuc sir dung. Ngudi phién dich do ngudi yéu cau chimg thuc

Ghi chii: Phdn chit in nghiéng la nhitng ndi dung siva doi, bo sung
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moi hodc do co quan thyc hién chimg thuc chi dinh. Thu lao phién dich do nguoi
yéu cau chimg thuc tra.Ngudi phién dich ¢6 trach nhiém dich day dd, chinh xac ndi
dung cua vin ban thoa thuan ndi dung 16i chimg cho ngudi yéu cau chimg thuc va
ky vao tling trang van ban khai nhan di san vé&i tu cach 1a nguoi phién dich.

- Cach thire thwe hién: Nop ho so truec tuyén trén Cong dich vu cong tinh
(https. //dzchvucong thuathienhue. gov.vn/) hoac nop qua dwong buu dién hodc ndp
truee tiép tai Trung tdm Honh chinh céng cdp huyén.

- Thanh phan, s6 lwong hd so:

Ngudi yéu cau chimg thuc nép 01 (mdt) bdé hd so yéu cau ching thuc, gdm
cac giay to sau day:

+ Du thao vin ban khai nhan di san;

+ Ban sao Gidy chimg minh nhan dan/Can cuéc cong dan hodc Hb chiéu con gid
tri sir dung ctia ngudt yéu cau chimg thuc (xuat trinh kém theo ban chinh dé doi chiéu);

+ Ban sao giéy chting nhn quyén s& hitu, quyén st dung hoac ban sao gidy
to thay thé dugc phap luat quy dinh doi véi tai san ma phép luat quy dinh phai
dang ky quyén s& hitu, quyén su dung trong truong hop van ban khai nhan di san
lién quan dén tai san d6 (xuat trinh kém theo ban chinh dé doi chieu).

- Thoi han giai quyét'

Khong qua 02 (hai) ngay lam viéc, ké tir ngay nhan du hé so yéu cau chimg
thuc hodc c6 thé kéo dai hon theo thoa thuan bang vin ban vl ngu’orl yéu cau chu'ng
thuc. Truong hop kéo dai thoi han giai quyét thi nguoi t1ep nhan hé so phai c6 phiéu
hen ghi rd thoi gian (gid, ngay) tra két qua cho nguoi yéu cau chimg thuc.

- Péi twong thwe hién thi tuc hanh chinh: Ca nhan, t6 chirc

- Co quan thye hién thi tuc hanh chinh: UBND cap huyén.

- Két qua thuwe hién tha tuc hanh chinh: Vin ban khai nhan di san dugc
ching thuc

- Phi: 50.000 dong/van ban

- Tén miu don, miu to khai: Khong

- Yéu céu, diéu kién thwe hién thi tuc hanh chinh:

- Can cir phap ly cia tha tuc hanh chinh:

+ Nghi dinh sb 23/2015/ND-CP ngay 16/02/2015 ctiia Chinh phtl vé cap ban
sao tir ban chinh, chimg thurc chir ky va chimg thuc hop dong, giao dich;

+ Théng tu s6 01/2020/TT-BTP ngay 03/3/2020 ctia Bd truéng Bo Tu phap
quy dinh chi tiét va huéng dn thi hanh mét s§ didu ctia Nghi dinh sé 23/2015/ND-
CP ngay 16/02/2015 ctia Chinh pht vé cdp ban sao tir ban chinh, ching thuc chir
ky va ching thuc hop dong, giao dich;

Ghi chu: Phan chir in nghiéng la nhitng npi dung sira doi, bo sung
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+ Théng tu sé 226/2016/TT-BTC ngay 11/11/2016 cua B trudng Bo Tai
chinh quy dinh muec thu, ché d6 thu, ndp, quéan ly va sir dung phi chung thyc.

Ghi chii: Phan chi¥ in nghiéng la nhitng nji dung sira dbi, b6 sung

ok 4. ad
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IIL. Thi tuc hanh chinh cip xa

1. Thii tuc chirng thuc hop ddng, giao dich lién quan dén tii sin 1a dong
san, quyen sit dung dit va nha & (MHS: 2.001035)

- Trinh tu thyc hién:
+ Nguoi yéu cau ching thuc ndp 01 bd hd so yéu cau ching thuec.

+ Ngudi thue hién ching thuc (hodc ngudi tiép nhan hd so trong truong hop
tiép nhan ho so tai bd phan mét cira, mot cira lién thong) kiém tra gidy to trong hd
s0 yéu cau chimg thuc, néu day du, tai thoi diém chimg thuc cac bén tham gia hop
déng, giao dich tu nguyén, minh man va nhéan thic, lam chi dugc hanh vi cta
minh thi thuc hién chimng thuc.

+ Céc bén tham gia hop dong, giao dich phai ky truéc mat ngudi thue hién
chimg thuc, néu hop ddng, giao dich cd tir hai trang tr 18n thi phai ky vao timg
trang. Truong hgp nguoi yéu cau chimg thuc ndp hd so tai bd phén mot cua, mot
ctra lién thong thi cac bén tham gia hop déng, giao dich phai ky trudc mat nguoi tiép
nhan hé so. Truong hop ngudi ¢ tham quyén giao két hop dong clia céc té chirc tin
dung, doanh nghiép d3 dang ky chit ky mau tai co quan thuc hién chimg thuc thi c6
the ky trudc vao hop dong; ngudi thuc hién chimg thuc (hodc ngudi tiép nhan hd so
tai bd phan mot clra, mot cira lién thong) phai dbi chiéu chit ky clia ho trong hop
ddng v6i chit ky méu truée khi thuc hién chimg thuc, néu nghi ngd chir ky trong
hop ddng khac véi chit ky mau thi yéu cau ngudi d6 ky trude miit.

+ Trudng hop ngudi yéu céu chimg thuc khong ky dugc thi phai diém chi;
néu ngudi d6 khong doc duge, khéng nghe duoc, khong ky, khong diém chi duoc
thi phai c6 02 (hai) nguoi lém chung. Nguoi lam chirng phai ¢é du nang lyc hanh
vi dén su va khong c6 quyén, loi ich hodc nghia vu lién quan dén hop dong, giao
dlCh Ngudi lam chitng do ngudi yéu cau chimg thuc b tri. Trudmg hop ngudi yéu
ciu chimg thuc khong bd tri duoc thi dé nghi co quan thuc hién ching thuc chi
dinh nguoi lam chung.

+ Ngudi thuc hién chung thuc (hoac nguoi t1ep nhan hd so) ghi 1o chung
tuong ng voi timg loail hop dong, giao dich theo miu quy dmh Truong hop tiép
nhan hd so tai bd phan mot clra, mét cira lién théng thi nguoi t1ep nhén hd so ky vao
timg trang clia hop déng, giao dich va ky vao dudi 101 chimg theo mau quy dinh.

Nguoi thue hién chung thuc ky vao tung trang cuia hop dbng, giao dich (néu
ho so khéng dugc tiép nhan qua bd phan mot clra, mot cua lién thoéng), ky, ghi rd ho
tén, dong dau cua co quan thuc hién chimg thuc va ghi vao sé chimg thuc.

Dbi voi hop ddng, giao dich c6 tir 02 (hai) trang trd 1én, thi timg trang phai
duoc danh sb thir ty, co chit ky ctia ngudi yéu cau chimg thuc va nguoi thuc hién
chimg thuc; s6 luong trang va 1&1 chimg dugc ghi tai trang cudi ctia hop dong, giao
dich. Trudong hop hop dong, giao dich c6 tir 02 (hai) t& tré 1én thi phai déng dau
giap lai.

Ghi chii: Phan chiv in nghiéng la nhitng ndi dung siva di, bé sung
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+ Trong trudng hop ngudi yéu cau ching thuc khéng thong thao tiéng Viét
thi phai c6 ngudi phién dich. Ngudi phién dich phai la ngum ¢ nang luc hanh vi
dan su day du theo quy dinh cua phép luat, thong thao tiéng Viét va ‘ngon nglr ma
ngudi yéu cau ching thuc sir dung. Ngudi phién dich do nguoi yéu cau chimg thuc
moi hoac do co quan thuc hién chimg thuc chi dinh. Thu lao phlen dich do ngudi
yéu cau chimg thuc tra.Ngudi phién dich cé trach nhiém dich day du, chinh x4ac ndi
dung ctia hop dong, giao dich, ndi dung 1i ching cho nguoi yéu cau chimg thuc
va ky vao timg trang hop ddng véi tu cach 1a nguoi phién dich.

- Céch thire thwe hién: Nop ho so truc tuyén trén Céng dich vu céng tinh
(https//dichvucong. thuathienhue. gov.v/) hodc ndp qua ducng buu dién hodc nop
tryc tiép taii BO phan t1ep nhan va tra két qua cua Uy ban nhan dan cap xi. Viéc
chimg thyc cac hop déng, giao dich lién quan dén quyen ctia ngudi st dung dat
duoc thuc hién tai Uy ban nhan dan cAp x4 noi c6 dat. Viéc ching thuc cac hop

dong, giao dich lién quan dén nha & dugc thuc hién tai Uy ban nhan dan cdp x4 noi
cd nha.

- Thanh phin, sé lwgng hé so:

Ngudi yéu ciu chung thuc ndp 01 (mét) bd hd so yéu cau chung thuc, gdm
cac giay to sau day:

+ Du thao hop ddng, giao dich;

+ Ban sao Gidy ching minh nhan dan/Can cudc cong dan hodc Ho chiéu con
gia tri sir dung cua nguoi yéu cau chimg thuc (xuat trinh kem theo ban chinh dé doi
chiéu);

+ Ban sao gidy chimg nhéin quyén s& hitu, quyén sir dung hodc ban sao gidy
to thay thé dugc phép luat quy dinh dbi v&i tai san ma phéap luat quy dinh phai
dang ky quyén sé hitu, ‘quyén su dung trong truong horp horp déng, giao dich lién
quan dén tai san d6 (xudt trinh kém theo ban chinh dé dbi chiéu).

- Thoi han giai quyét:

Khéng qua 02 (hai) ngay lam viéc, ké tir ngdy nhan du hd so yéu cau chimg
thuc hodc c6 thé kéo dai hon theo thoa thusn bang van ban véi ngudi yéu cau ching
thue. Trudong hop kéo dai thoi han giai quyét thi ngudi tiép nhan hd so phai c6 phiéu
hen ghi r5 thoi gian (gid, ngay) tra két qua cho ngudi yéu cau chimg thue.

- Pbi twgng thye hién thi tuc hanh chinh: C4 nhan, t6 chirc

- Co quan thue hién thii tuc hanh chinh: UBND cép xa.

- Két qua thwe hién thii tuc hanh chinh: Hop ddng, giao dich duoc chimg thuc
- Phi: 50.000 ddng/hop dong, giao dich

- Tén miu don, miu to khai: Khong

- Yéu céu, diéu kién thwe hién thi tuc hanh chinh:

Ghi chii: Phin chir in nghiéng la nhitng néi dung siva doi, bo sung
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- Can cir phap ly cia tha tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phti vé& cdp ban
sao tir ban chinh, chimg thuc chit ky va ching thyc hop dong, giao dich,

+ Théng tu sb 01/2020/TT-BTP ngay 03/3/2020 ctia B trudng B Tu phép
quy dinh chi tiét va hudng dan thi hanh mét sd diéu ctia Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 cta Chinh phll v& cap ban sao tir ban chinh, ching thuc chir
ky va chimg thuc hop dong, giao dich;

+ Thong tu sé 226/2016/TT-BTC ngay 11/11/2016 cua Bd truéng Bo Tai
chinh quy dinh murc thu, ché d9 thu, ndp, quén ly va sir dung phi ching thuec.

Ghi chii: Phan chiv in nghiéng la nhitng ndi dung sira dbi, b6 sung
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2. Thi tuc chirng thye di chie (MHS: 2.001019)
- Trinh ty thuc hién:
+ Ngudi yéu cau chimg thuc ndp 01 bd hé so yéu cau chimg thuc.

+ Ngum thuc hién chimg thuc (hodc nguoi tiép nhan hd so trong truong horp
tiép nhan hd so tai bd phan mdt cira, mdt cira lién thong) kiém tra gidy to trong hd
SO yéu cau chimg thyuc, néu day v, tai thoi diém chimg thuc nguoi 1ap di chic tu
nguyén, minh min va nhén thic, 1dm chu duge hanh vi cia minh thi thuc hién
ching thuc.

+ Ngudi 1ap di chic phai ky truée mat ngudi thuc hién chimg thyuc, néu di
chic ¢6 tir hai trang tr& 1én thi phai ky vao timg trang. Truong hop ngudi yéu cau
chimg thuc ndp hd so tai bd phan mot clra, mot cira lién thong thi phai ky trude
mat ngudi tiép nhéan hd so.

+ Trudng hop ngudi yéu ciu chimg thuc khéng ky dugc thi phai diém chi;
néu ngudi d6 khong doc duoc, khéng nghe dugc, khdng ky, khong diém chi duoc
thi phai ¢é 02 (hai) nguoi lém chimg. Ngudi lam chimg phai ¢6 du nang luc hanh
vi dan su va khéng co quyen loi ich hodc nghia vu lién quan dén giao dich. Nguoi
lam ching do nguoi yéu cau chung thuc bd tri. Trudong hop ngudi yéu cau chimg
thuc khong bd tri duge thi dé nghi co quan thuc hién chimg thuc chi dinh ngudi
lam chimg.

+ Ngudi thuc hién chung thuc (hodc ngudi tiép nhan hod so) ghi 16i chimg
theo mau quy dinh. Trudong hop tiép nhén hd so tai bd phan mdt cura, mdt cura lién
thong thi ngudi tiép nhan hd so ky vao timg trang cia di chic va ky vao dudi 1o
chimg theo mau quy dinh.

Ngudi thue hién chimg thuc ky vao timg trang cia di chic (néu hé so khong
dugc tiép nhan qua bd phan mot cira, mot cura lién thong), ky, ghi r6 ho tén, dong
dau cuia co quan thuc hién chimg thuc va ghi vao s6 ching thyc.

Déi véi di chic ¢6 tir 02 (hai) trang trd 1én, thi timg trang phai duoc danh 5O
thr tu, ¢6 chir ky ciia ngudi yéu cau chimg thuc va ngudi thuc hién chimg thyc; sb
luong trang va 101 chimg duoc ghi tai trang cudi cia di chic. Truong hop di chic
c¢6 tir 02 (hai) t& trd 16n thi phai dong dau giap lai.

+ Trong trudng hop ngudi yéu cau chimg thuc khong thong thao tiéng Viét
thi phéi cé ngudi phién dich. Nguoi phién dich phai la ngudi ¢ nang luc hanh vi
dan su day du theo quy dinh cua phap luat, thong thao tiéng Viét va ngdn ngir ma
ngudi yéu cau chimg thuc sir dung. Ngudi phién dich do ngudi yéu cau chimg thuc
moi hoac do co quan thuc hién chimg thue chi dinh. Thu lao phién dich do nguoi
yéu cau chimg thuc trd. Nguoi phién dich c6 trach nhiém dich déy da, chinh xac
ndi dung ciia di chic, ndi dung 1di chimg cho ngudi yéu cau chung thuc va ky vao
tung trang di chic véi tu cach la ngudi phién dich.

- Céach thire thyc hién: Nop hé so truc tuyén trén Cong dich vu cong tinh

Ghi chu: Phan chix in nghiéng la nhitng ni dung siva doi, bo sung
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(https.//dichvucong.thuathienhue.gov.vn/) hodc nop qua dwong buu dién hodc nép
truec tiép tai Bo phan tiép nhan va tra két qua cua Uy ban nhdn dédn cd’p xd.

- Thanh phén, s6 lwgng hd so:

Ngudi yéu cau ching thuc ndp 01 (mdt) bé hd so yéu cau chimg thuc, gdbm
cac gidy to sau day:

+ Du thao di chic;

+ Ban sao Gidy chitng minh nhan dan/Can cuéc cong dan hodc Ho chiéu con
gia tri su dung ctia nguoi yéu cau ching thye (xuat trinh kém theo ban chinh dé dbi
chiéu);

+ Ban sao gidy chiing nhén quyen s& hiru, quyén sit dung hodc ban sao gidy
td thay thé duoc phap luat quy dinh d6i v&i tai san ma phap ludt quy dinh phai
dang ky quyén sé hitu, quyén st dung trong trudong hop di chic lién quan dén tai
san do6; trir truong hop nguoi 1ap di chic dang bi cai chét de doa dén tinh mang
(xuat trinh kém theo ban chinh dé doi chiéu).

- Thoi han giai quyét:

Khong qua 02 (hai) ngay lam viéc, ké tir ngay nhan di ho so yéu cau chimg
thuc hodc c6 thé kéo dai hon theo thoa thusn bang van ban véi nguorl yéu céu chlmg
thue. Truong hop kéo dai thoi han giai quyét thi ngudi tiép nhan hd so phai c6 phiéu
hen ghi rd thoi gian (gio, ngay) tra két qua cho ngudi yéu cau chung thyec.

- Pbi twong thwe hién thi tuc hanh chinh: C4 nhan, t6 chic

- Co quan thwe hién thi tuc hanh chinh: UBND cép xa.

- Két qua thwe hién thi tuc hanh chinh: Di chiic dugc chimg thuc

- Phi: 50.000 dong/di chiic.

- Tén miu don, miu t& khai: Khong

- Yéu cAu, diéu kién thuc hién thi tuc hanh chinh:

- Can ctr phap ly cia thu tuc hanh chinh:

+ Nghi dinh sb 23/2015/NP-CP ngay 16/02/2015 ctia Chinh phu vé cap ban
sao tir ban chinh, chimg thuc chit ky va chimg thuc hgp dong, giao dich;

+ Thong tu s6 01/2020/TT-BTP ngay 03/3/2020 cua Bo trudng Bo Tu phép
quy dinh chi tiét va huéng dan thi hanh mot so diéu ctia Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 cua Chinh pht vé cip ban sao tir ban chinh, ching thyc chit
ky va chimg thuc hop dong, giao dich;

+ Thong tu sb 226/2016/TT-BTC ngay 11/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi chimg thuec.

Ghi chii: Phan chi¥ in nghiéng la nhitng npi dung sira dbi, bé sung
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3. Thi tuc chirng thwe van ban tir chéi nhan di sin (MHS: 2.001016)
- Trinh tu thwc hién:
+ Ngudi yéu cu chimg thuc ndp 01 b hd so yéu cau ching thyc.

+ Ngudi thuc hién chimg thuc (hodc ngudi tiép nhan hé so trong truong hop
tiép nhan hd so tai bd phan mét ctra, mot cira lién thong) kiém tra gidy to trong ho
so yéu cu chimg thuc, néu diy du, tai thoi diém chimg thuc ngudi tir chéi nhan di
san tu nguyén, minh man va nhin thirc, lam chu duoc hanh vi cia minh thi thuc
hién ching thuc

+ Nguoi tir chéi nhan di san ky trudc mat nguoi thye hién chimg thuc, néu
van ban tir chdi c6 tir hai trang tr& 1én thi phai ky vao timg trang. Truong hop
ngudi yéu ciu chimg thuc ndp hé so tai bé phan mat cira, mot cira lién thong thi
phai ky trudc mit ngudi tiép nhan hd so.

+ Trudng hop ngudi yéu ciu chimg thue khéng ky dugc thi phai diém chi; néu
nguoi d6 khéng doc duoc, khong nghe dugc, khong ky, khong diém chi duogc thi phai
c6 02 (hai) nguoi lam chimg. Nguoi lam chimg phai c6 dd nang luc hanh vi dan su va
khéng co quyén, loi ich hoac nghia vu lién quan dén giao dich. Nguoi lam chung do
nguoi yéu cau chimg thuc bé tri. Trudng hop ngudi yéu cau chimg thyc khong bb tri
duoc thi dé nghi co quan thyuc hién chimg thuc chi dinh nguoi lam chimg.

+ Nguoi thuc hién chimg thuc (hodc ngudi tiép nhan hd so) ghi 16i ching
theo mau quy dinh. Truong hop tiép nhin hd so tali b0 phdn mdt ctra, md cua lién
théng thi nguoi tiép nhan hd so ky vao timg trang cta van ban tir chéi va ky vao
dudi 161 chimg theo mau quy dinh.

Nguoi thue hién chimg thuc ky vao timg trang ctia van ban tir chbi (néu ho
so khong dugc tiép nhan qua bd phan mét clra, mét cira lién thong cia UBND cap
xd), ky, ghi rd ho tén, déng ddu clia co quan thuc hién chimg thuc va ghi vao 50
chimg thyc.

D01 véi vin ban tir chdi 6 tir 02 (hal) trang trd 1én, thi tung trang phai dugc
danh so thir tu, c6 chit ky cua ngudi yéu cau chimg thue va nguoi thue hién chimg
thuc; sb lugng trang va 1oi chung dugc ghi tai trang cudi cta vin ban tir chdi nhan
di san. Truong hop vin ban tir chdi nhdn di san ¢6 tir 02 (hai) t& trd 1én thi phai
déng dau gidp lai.

+ Trong trudng hop ngudi yéu cau chimg thuc khéng thong thao tiéng Viét thi
phéi c6 nguoi phién dich. Ngudi phién dich phai 1a ngudi ¢6 nang luc hanh vi dén sy
day du theo quy dinh ctia phap luat, théng thao tiéng Viét Va ngoén nglt ma nguodi yéu
cau ching thuc st dung. Nguoi phién dich do ngudi yéu cau chimg thuc m01 hoac do
co quan thuc hién chimg thuc chi dinh. Thu lao phlen dich do nguoi yéu cu chimg
thuc tra. Nguoi phién dich ¢6 trach nhiém dich ddy du, chinh x4c néi dung cla van
ban tlr chéi nhén di san, ndi dung 151 ching cho ngudi yéu cdu ching thuc va ky vao
timg trang vén ban tlr chdi nhan di san véi tu cach 1a ngudi phién dich.

Ghi chi: Phan chit in nghiéng la nhitng ndi dung siva dsi, bé sung
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- Cach thirc thwe hién: Nop hé so truc tuyén trén Cong dich vu cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hodc nép qua dwwong buu dién hodc nép
truc tiép tai Bo phdn tiép nhdn va tra két qua cua Uy ban nhdn dén cd’p xd.

- Thanh ph?m, s6 lwong ho so:

Nguoi yéu cau chimg thuc nép 01 (mét) bd hd so yéu céu chung thue, gém
cac gidy to sau day:

+ Du théo van ban tir chdi nhan di san;

+ Ban sao Gidy chimg minh nhén dan/Cian cuéc céng dan hodc Ho chiéu con
gid tri sir dung cuia nguoi yéu cau ching thuc (xuat trinh kém theo ban chinh dé doi
chiéu);,

+ Bén sao gidy chimg nhan quyén sé hiru, quyén st dung hodc ban sao gidy
to thay thé dugc phép luat quy dinh do1 véi tai san ma phép luat quy dinh phai
dang ky quyén s& hitu, quyén s dung trong truong hop hop dong, giao dich lién
quan dén tai san d6 (xuat trinh kém theo ban chinh dé doi chiéu).

- Théi han giai quyét:

Khéng qua 02 (hai) ngay lam viéc, ké tir ngay nhan du hd so yéu cau ching
thue hoac ¢6 thé kéo dai hon theo thda thudn bang van ban vdi nguot yéu cau chimg
thue. Truong hop kéo dai thot han giai quyet thi nguoi ti€ép nhan ho so phai ¢6 phiéu
hen ghi r6 thoi gian (gio, ngay) tra két qua cho ngudi yéu cau chung thuec.

- P6i twong thwe hién thi tuc hanh chinh: Ca nhan, t chirc

- Co quan thuwe hién thi tuc hanh chinh: UBND cép xA.

- Két qué thwe hién thii tuc hanh chinh: Vin ban tir chdi nhan di san duge
ching thuc

- Phi: 50.000 dong/van ban.

- Tén mAu don, mau t& khai: Khong

- Yéu céu, diéu kién thwc hién thi tuc hanh chinh:

- Can cw phap ly cia thi tuc hanh chinh:

+ Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé cép ban
sao tir ban chinh, chimg thuc chit ky va ching thuc hgp dong, giao dich;

+ Théng tu sb 01/2020/TT-BTP ngay 03/3/2020 ctia B$ truong Bo Tu phap
quy dinh chi tiét va huéng din thi hanh mét s6 diéu ctia Nghij dinh s6 23/2015/ND-
CP ngay 16/02/2015 cta Chinh phu vé cap ban sao tir ban chinh, ching thuc chit
ky va chimg thuc hop dong, giao dich;

+ Théng tu sb 226/2016/TT-BTC ngay 11/11/2016 ctia Bd trudng Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va s dung phi chimg thuc.

Ghi chi: Phan chiv in nghiéng la nhitng ngi dung siva doi, bo sung
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4. Thi tuc ching thwe vin ban thoéa thuian phan chia di sdn ma di san la
dong san, quyén sir dung dat, nha & (MHS: 2.001406)

- Trinh tw thwc hién:
+ Ngudi yéu cau chimg thuc ndp 01 bd hd so yéu cAu chimg thuc.

+ Ngudi thyc hién chimg thyc (hoic ngudi tiép nhan hd so trong trudng hop
tiép nh4n hd so tai bd phan mét ctra, mot ctra lién thdng) kidm tra gidy to trong hd
so yéu ciu chimg thuc, néu ddy du, tai thoi diém ching thuc cic bén tham gia thoa
thuan phén chia di san tr nguyén, minh min va nhan thuc, lam chi duge hanh vi clia
minh thi thuc hién chimg thuc.

+ Cac bén tham gia thoa thuin phén chia di san phai ky trudc mat nguoi
thuc hién chung thue, néu vin ban thoéa thuin phéan chia di san c6 tir hai trang tr¢
1én thi phai ky vao timg trang. Trudng hop ngudi yéu cdu chimg thuc nop hé so tai
bd phan mdt clra, mot cira lién thong thi cac bén thoa thudn phan chia di san phai
ky trudc mat ngudi tiép nhan hd so.

+ Trudng hop ngudi yéu ciu chimg thuc khéng ky dugc thi phai diém chi; néu
nguoi d6 khong doc dugc, khong nghe duge, khong ky, khong diém chi duoc thi phai
c6 02 (hai) ngudi lam ching. Ngudi lam chimg phai ¢6 dii nang luc hanh vidan sy va
khong c6 quyén, loi ich hodc nghia vu lién quan dén g1ao dich. Ngudi lam chung do
ngudi yéu ciu chimg thuc b tri. Trudong hop ngudi yéu cau chimg thuc khong b4 tri
duoc thi dé nghi co quan thuc hién chimg thuc chi dinh ngudi lam chimg,

+ Ngudi thuc hién ching thuc (hodc ngudi tiép nhan hd so) ghi 16i ching
theo mau quy dinh. Trudng hop tiép nhan hd so tai bd phan mét cura, mét cira lién
thong thi ngudi tiép nhan hd so ky vao timg trang cta van ban thoa thuan phan
chia di san va ky vao duéi 16i chiing theo miu quy dinh.

Ngudi thuc hién chimg thuc ky vao ting trang cua van ban thoa thuan phan
chia di san (néu hd so khong duoc tiép nhan qua bo phén mét cira, mét clra lién
théng), ky, ghi rd ho tén, dong diu cua co quan thuc hién ching thuc va ghi vao )
chung thuc.

Déi véi vin ban thoa thudn phan chia di san ¢6 tir 02 (hai) trang tré 1én, thi
timg trang phai dugc danh sé thit tu; sb luong trang va 1oi chimg dugc ghi tai trang
cudi clia van ban thoa thuan phén chia di san. Truong hop vén ban théa thuan phan
chia di san c6 tir 02 (hai) to trd 1én thi phai déng dau giap lai.

+ Trong trudong hop ngudi yéu cau chimg thuc khéng théng thao tiéng Viét
thi phai ¢6 nguoi phién dich. Ngudi phién dich phai la nguoi ¢6 ning lyc hanh vi
dan sy day du theo quy dinh cua phap luét, thong thao tiéng Viét va ngdn nglt ma
ngudi yéu cau chimg thuc st dung. Ngudi phién dich do ngudi yéu cau chimg thuc
moi hodc do co quan thyc hién chimg thyc chi dinh. Thi lao phién dich do ngudi
yéu cau ching thuc tra. Nguoi phién dich ¢6 trach nhiém dich déy du, chinh xac noi
dung clia vin ban thoa thuin ndi dung 16i chimg cho ngudi yéu cau ching thuc va

Ghi chi: Phan chit in nghiéng la nhitng néi dung sia doi, bé sung
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ky vao tung trang van ban thoa thuan véi tu cach la nguoi phién dich.

- Cach thirc thwe hién: Nop ho so truc tuyén trén Cong dich vu céng tinh
(https: //dzchvucong thuathzenhue gov.vn/) hodc nop qua dwong buu dién hodc ngp
truec tiép tai B6 phdn tiép nhan va tra két qua cua Uy ban nhén dan cap xa.

- Thanh phan, s6 lwgng hd so:

Ngudi yéu cau chimg thuc ndp 01 (mot) b hd so yéu ciu chting thuc, gom
cac gidy to sau day:

+ Du thao van ban thoéa thuan phan chia di san;

+ Ban sao Gidy chimg minh nhan dan/Cin cudc céng dan hodc Hb chiéu con gia
tri st dung ctia ngudi yéu cau chimg thuc (xuat trinh kém theo ban chinh dé dbi chiéu);

+ Ban sao gidy chimg nhan quyén s& hitu, quyén sir dung hozc ban sao gidy
t0 thay thé dugc phap luat quy dinh ddi véi tai sdn ma phap luat quy dinh phai
dang ky quyén s¢ hitu, quyén sur dung trong truong hop hop dong, giao dich lién
quan dén tai san doé (xuat trinh kém theo ban chinh dé doi chiéu).

* - Thoi han giai quyét:

Khong qua 02 (hai) ngay 1am viéc, ké tir ngay nhén di hd so yéu cau ching
thuc hoac c6 thé kéo dai hon theo thoa thuan bang van ban véi ngudi yéu cau chimg
thuc. Truong hop kéo dai thoi han giai quyét thi ngudi tiép nhan hd so phai ¢ phieu
hen ghi rd thoi gian (gi0, ngay) tra két qua cho nguodi yéu cau ching thuec.

- P6i twong thuwe hién thi tuc hanh chinh: C4 nhan, t6 chirc

- Co quan thwe hién tha tuc hanh chinh: UBND cAp xa.

- Két qua thwe hién thi tuc hanh chinh: Vin ban thoa thuan phan chia di
san dugc ching thuc

- Phi: 50.000 dong/vin ban

- Tén miu don, miu t& khai: Khong

- Yéu cAu, diéu kién thwc hién thd tuc hanh chinh:

- Can c phap ly cia tha tuc hanh chinh:

+ Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phti vé cp ban
sao tr ban chinh, chimg thuc chit ky va chimg thuc hop dong, giao dich;

+ Thong tu s 01/2020/TT-BTP ngay 03/3/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét va hudng dan thi hanh mot s6 diéu cua Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 ctia Chinh pht vé cap ban sao tir ban chinh, chimg thuc chir
ky va ching thuc hop dong, giao dich;

+ Théng tu sd 226/2016/TT-BTC ngay 11/11/2016 cta Bd truéng BO Tai
chinh quy dinh murc thu, ché do thu, nép, quan ly va sir dung phi chimg thue.

Ghi chii: Phan chiv in nghiéng la nhitng noi dung svra doi, bo sung
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5. Thi tuc chitng thye vin ban khai nhén di sin ma di san 12 dong sin,
quyén sira dung dit, nha & (MHS: 2.001009)

- Trinh tu thuc hién:
+ Ngudi yéu cau chimg thuc ndp 01 bo hd so yéu cau chimg thuc.

+ Nguoi thuc hién chirng thuc (hoac nguoi tiép nhan hd so trong truong hop
tiép nhan hd so tai bd phan mot cira, mot cira lién thong) kiém tra gidy to trong hd
so yéu céu chimg thuc, néu dﬁy da, tai thoi diém chimg thuc cac bén tham gia vin ban
khai nhan di san tir nguyén, minh man va nhan thtc, 1am cha duoc hanh vi cia minh
thi tiép nhan hd so, thuc hién chimg thuc.

+ Ngudi khai nhin di san phai ky trudc mét ngudi thuc hién ching thuc, néu
van ban khai nhéan di san cé tir hai trang trd 1én thi phai ky vao tung trang. Truong
hop ngudi yéu cdu chimg thue ndp hd so tai bd phan mét cira, mét cira lidn thong
thi ngudi khai nhan di san phai ky trudc mat ngudi tiép nhan hd so.

+ Trudng hop ngudi yéu cau chimg thuc khéng ky duoc thi phai dlem
nguoi d6 khdng doc duoc, khong nghe dugc, khéng ky, khong diém chi durc
¢6 02 (hai) ngudi lam chimg. Ngudi 1am chimg phai c6 da ning luc hanh vi dan sy va
khéng ¢6 quyén, loi ich hodc nghia vu lién quan dén giao dich. Nguoi lam ching do
ngudi yéu cau chung thuc bb tri. Truong hop ngudi yéu cau chimg thuc khong bb tri
duoc thi dé nghi co quan thuc hién ching thuc chi dinh nguoi lam ching.

+ Ngudi thuc hién ching thuc (hodc ngudi tiép nhan hd so) ghi 10i chimg
theo mau quy dinh. Truong hop tiép nhan hd so tai bd phan mot ctra, mot cura lién
théng thi nguoi tiép nhan hd so ky vao timg trang cia van ban khai nhan di san va
ky vao duéi 1o chimg theo miu quy dinh.

Nguoi thyc hién ching thuc ky vao tirng trang ctia van ban khai nhén di san
(n€u ho so khong dugc ti€p nhan qua bd phan mdot clra, mot clra 1ién théng), ky, ghi rd
ho tén, déng dau cda co quan thuc hién chimg thuc va ghi vao s6 ching thuec.

D4i véi van ban khai nhén c6 tir 02 (hai) trang tré 16n, thi timg trang phai dwoc
danh s6 thir tu, c6 chit ky ctia ngudi yéu cdu chimg thuc va ngudi thuc hién chimg
thuc; sé lugng trang va 1oi chimg duoc ghi tai trang cudi clia van ban thoa thudn.
Trudng hop vin ban khai nhéan cé tir 02 (hai) to trd 1én thi phai dong dau giap lai.

+ Trong trudng hop ngudi yéu cau ching thuc khéng théng thao tiéng Viét
thi phai c6 ngudi phién dich. Nguoi phién dich phai 1a nguoi ¢4 néng luc hanh vi
dan su day du theo quy dinh cta phap luat, thong thao tiéng Viét va ‘ngdn ngilr ma
nguoi yéu cau chung thuc st dung. Ngudi phién dich do ngudi yéu cau chimg thuc
moi hoac do co quan thyuc hién chimg thuc chi dinh. Thu lao phlen dich do nguoi
yéu cau ching thuc tra. Ngudi phién dich ¢6 trach nhiém dich day du, chmh xac ndl
dung ctia van ban khai nhéan di san, ndi dung 161 chimg cho ngudi yéu cau chimg thuc
va ky vao timg trang van ban khai nhan vai tu cach 1a ngudi phién dich.

- Céach thirc thuc hién: Nop hé so truc tuyén wén Cong dich vu cong tinh

Ghi chii: Phin chir in nghiéng la nhitng nji dung siva doi, bé sung
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(https.//dichvucong.thuathienhue.gov.vn/) hodc ndp qua dwong buu dién hodc nép
truc tié’p tai Bo phdn tz'é’p nhdn va trd két qua cua Uy ban nhan dan ccfp xd.

- Thanh phén, s6 lveng ho so:

Ngudi yéu cau chimg thuc ndp 01 (mdt) bd hd so yéu ciu chimg thuc, gdbm
céc gidy to sau day:

+ Du thdo van ban khai nhan di sén;

+ Ban sao Gidy chimg minh nhan dan/Can cuéc céng dan hoac Ho chiéu con gia
tri str dung ctia ngudi yéu cau chimg thue (xuét trinh kém theo ban chinh dé déi chiéu);

+ Ban sao gidy chimg nhan quyén sé hitu, quyén sir dung hosc ban sao gidy
td thay thé duoc phap ludt quy dinh d6i véi tai san ma phap luat quy dinh phai
dang ky quyén s¢ hiru, quyén st dung trong trudng hop van ban khai nhén di san
lién quan dén tai san d6 (xuét trinh kém theo ban chinh dé dbi chiéu).

- Thoi han giai quyét:

Khéng qué 02 (hai) ngay lam viéc, ké tir ngay nhan du hé so yéu cau chimg
thue hodc ¢6 thé kéo dai hon theo thoa thuan bang van ban vdi ngudi yéu cau chimg
thue. Truong hop kéo dai thoi han giai quyét thi ngudi tiép nhan hd so phai ¢ phiéu
hen ghi rd thoi gian (gid, ngay) tra két qua cho nguoi yéu cau chimg thuc.

- Péi tweng thue hién tha tuc hanh chinh: C4 nhén, t6 chirc

- Co quan thuye hién thi tuc hanh chinh: UBND cép x4.

- Két qua thuc hién thi tuc hanh chinh: Van ban khai nhan di san duge
ching thuc

- Phi: 50.000 dong/van ban

- Tén miu don, miu t& khai: Khong

- Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Can cir phap ly caa thi tuc hanh chinh:

+ Nghj dinh sb 23/2015/ND-CP ngay 16/02/2015 cta Chinh pha vé cip ban
sao tir ban chinh, chimg thuc chit ky va ching thuc hop dong, giao dich;

+ Thoéng tu sb 01/2020/TT-BTP ngay 03/3/2020 ciia Bo truéng B Tu phap
quy dinh chi tiét va huéng din thi hanh mot sb diéu ciia Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 cta Chinh phil vé cAp ban sao tir ban chinh, ching thuc chir
ky va chung thuc hop dong, giao dich,

+ Thong tu sb 226/2016/TT-BTC ngay 11/11/2016 ciia B trudng B Tai
chinh quy dinh murc thu, ché do thu, ndp, quan 1y va sir dung phi ching thuc.

Ghi chii: Phan chiv in nghiéng la nhirng ndi dung sira doi, bé sung
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